How to Install the Free Office 365 ProPlus

* If you have a Trial Version of Microsoft Office on your computer:
e You MUST uninstall it and restart your computer
e Then follow the steps listed below

Go To www.office.com/getoffice365

‘/'y ) Google

€« C f

Enter your Full Student Email Address
(username@stu.templejc.edu)

L4
6 ,G"‘-—) ) https://products.office.com/en-us/student?r O ~ @ & 1] Officein Educajilih, for Stu...

=. Microsoft Search Office be Signin v

u Office Products v Templates Support

Office in education

Students and teachers, get the online vers )ns of Office plus 1
TB online storage for free!

All von need ta aet ctarted ic a valid <chanl email addre<c

doej123@stu.templejc.edu X N\

A7
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http://www.office.com/getoffice365
http://www.office.com/getoffice365

Click on I’m a student.

Office 365 Educatic

Arg you a student or
a tkacher?

We'll proWtle the Office 365 tools you need in the classroom and
online.

I'm a student @ I'm a teacher @

B

€ .

Click the Continue button.
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|

Office 365 Education

Yol already have an
acqount

To get your free Office, sign in with your Office 365 user ID and
password.

‘ -
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Enter your password: Tcmmddyyyy

(mm = 2 digit month, dd = 2 digit day, yyyy = 4 digit year of your
Birthday) If you have changed this password, use the one you
changed it to.

A 8 https//login microsoftonline... O = @& Microsoft .. & | 2* Sign in to your account

Can't access your account?

Click OK, got it.

6 l‘] https://portal.office.comWgnup?skug= education&StepsDatakr O ~ & & r] Office 365 Education x

Office 365 Educa ion

NQ need to sign up

You already have a license for Office 365 Education.

.
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Uncheck both boxes.

- o

Ge 17 https://portal.office.com - . ce 365 ' ~
# | Office 30501 1o 9 H o _ XA \

0 Intern

W X E | 4
Hello, Brian. .g !g E ﬂ ma @

Other installs
Got a Mac? Sign in to Office 365 on your Mac to install. Troubleshoot installation

Install Office 2013 on your PC .e"’

How do | get the new 2016 apps?

Save your files online for Smartphone or tablet? Get Office on your devices
easy access

Get schoolwork done across your devices
with 1 TB of free online storage.

Learn how to set up email and Office 365 apps on your devicg

Use OneDrive for free

Click Install Now.

The next step depends on which browser you are using. Make sure
you choose the instructions for the correct browser.
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If you are using Internet Explorer:
Look at the bottom of the window and click Run.

Install now

Hello, Brian.

her installs
bubleshoot installation

Got a Mac? Sign in to Office 365 on your Mac to install,
How do | get the new 2016 apps?
Save your files online for Smartphone or tablet? Get Office on your devices

Learn how to set up email and Office 365 apps on your device
easy access

Get schoodwork done across your devices

] I o s celewzenck Collaborate with Office Online

Use OneDrive for free
% XA
n [ ™)
Mail Calendar P‘ecok

PowerPoint
Oniine

Do you want to ~llow this app to make changes to your

1 OF

n Program name: MicMoft Office ClicktoRun
Verified publisher: Micro
File origin: Hard drive Ogthis computer

Show details Yes No

Change when these notifications appear

—
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If you are using Mozilla Firefox:

Click Save File

P~ & C W Email - Temple College 1] Software =

f] https://portal.office.com/OLS

is ] Office 365

] Office 365 x |+

€ P anmy ortzl.office.com/Home=

You have chosen to open:
(37 ...sRetail_e03f3e19-f080-4533-
which is: Binary File (1.1 MB)

ok OneNote

Hello, Brian.

from: https://c2rsetup.officeapps.livecom Other ins

Would you like to save this file? to insta roublesh

Save your files online for SIMETTPNOTTe Or taotet? Ce UIT youT UevICeS
Learn how to set up email and Office 365 apps on your device
easy access
Get schoolwork done across your devices
Click on the Arrow in the upper right corner
= s X

a 3 nttps://portal.office.com/OLS/ MySoftware.aspx O ~ & C W Email - Temple College

& ] Office 365

Office 365

©

Software
Office Nffire

] Office 365 x |+
€ P 8 nttps//portaloffice.com/Homes

Show All Downloads

Click on the Setup File
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Click Yes

. User Account Co

5 Doyouwantto Allow this app to make changes to your

2

'» T &
o, -

G Program name:  Micrioft Office ClicktoRun
Verified publisher: MicrosoNCorporation

File origin: Hard drive ONthis computer

Show details Yes No

Change when these notifications appear

—

If you are using Google Chrome:

I Office 365 x - o X

“ C' @ https;/portal.office.com/Home# ¥ =
it Apps [ Office 365

Install Office 2013 on your PC

ﬂ%ﬂﬁﬂaﬂiﬂé@l

ot a Mac? Sign in to Office 365 on your Mac to insta Troub

Hello, Brian.

6 apps?

he new 2016 app

et? Get Office on your devices

Learn how to set up email and Office 365 apps on your device

lebdenly | 1 g Collaborate with Office Online

3 Show all downloads.. %

Setup.X86.en-US_O3..exe .

1,087/1,087 KB, 0 secs lef!

Click on the Setup file in the bottom, left corner
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Click Yes

. User Account Co

5 Doyouwantto JMlow this app to make changes to your
o P2

G Program name:  Micrizgft Office ClicktoRun
Verified publisher: Microso i

File origin: Hard drive oN{Qis computer

Show details Yes No

Change when these notifications appear

** The rest will be the same no matter what browser you used to get
here. **

Be patient as it begins the process. Once you see this orange box
appear, you may close your browser.

<« CcCfn Bhnps,r/pénal.oﬁ‘ice,comr’HomF Z @ =

Language: English Change

Make Bing your search engine
1 Make MSN your browser homepage

Applies to Internet Explorer, Firefox, Chrome and Safari

Install now

Troubleshoot installation

etting things re

qllabarato with Otfice Online

10:44PM | |
17130015

# .l o)
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The orange window will close, and this will open. Click Next

w
-

L
Recycle Bin CCleaner

=

- _.f!\r— ‘ o

] Office

Welcome to your new Office. .=

We think you'll love it. Let's get started.

Office is installing in the background (52%) *

You can use your programs now, but please don't go offline
or restart your computer.

10:38 AM

AR E 55306

indows 8.1
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Click No Thanks, Maybe Later
s . > oS

S

RecycleBin

] Office

Sign in and ggft the most out of Office.

4 =

a ® When you sign in, you can saff your documents online to access them almost anywhere and share with anyone. Your
M settings are also online, so ‘Il always find Office just the way you left it.

e Learn more | Privacy Statement

-_
-
1 i ’ Sign in
? 2lg
No thanks, maybe later.

4 Backto video

OpenOtfice
4.1

C_Iick Next

] Office

Meet OneDrive.

a ® = Signing in to Office means you can save documents to the ssce ‘.- seoe
O

(erfle cloud with OneDrive. b o
e OneDrive gives you anywhere access to your files and makes it - -

easy to share with the people who need them. . D -
Q Learn more ;
L

12:09 PM

L] AT E 506
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Cjick No Thanks

A gl
%
- X
RecycleBin
] Office
- Flvn
VICrOSOTLANS
Wil Sk !
mmdel  Toke f look at what's new.
Office h#¥ lots of great new stuff, and we'd love to show you around. Here's a quick
introdugfion on what's new.
Take 4 look L§

Once it is finished, click on All Done.
v

» -

RecycleBin

- L
MiErosCit
Wil Siek,,

You're good to go.

We're all done, and you can now go offline if you need to. Enjoy!

All done!

45 1211 PM
A EI D)] E 2/23/2016
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To Find the Programs:

In Windows 7 - Click the Start button, click on All Programs, and
scroll down the list until you see Microsoft Office 2013

”
.. HP Help and Support A U el

| HP Netflix

1) Inferno Legend TC Loaner 10
Intel Corporation

| Intel PROSet Wireless Documents

L Java

|, LogMeln Hamachi Pictures

'/ Maintenance

. Malwarebytes Anti-Maliare MiEse

) ManyCam ol

., Media & Games Fomputey
Merriam-Webster

|, Microsoft Mouse a board Center |= o ancl

I ft Office 2 -

2 . | Devices and Printers
liMicwosoft Otfice 2013 Sy 8
. Microsoft Silverlig

Default Programs
.. Motherload Goldium

|, Online Services Help and Support
., OpenOfficed.1.1
. Portal hd

1 Back

Clicking on the folder shows all the office programs now on your
computer.

. Merriam-Webster
! Microsoft Mouse and Keyboard Center
i fQffice TC Loaner10
. Microsoft Office 2013
@ Access 2013 Documents
Excel 2013
I InfoPath Designer 2013 Pictures
87 InfoPath Filler 2013 J
® Lync 2013 Mes
#& OneDrive for Business 2013
[E OneNote 2013 fomputey
(7 Outlook 2013
m PowerPoint 2013
[ Publisher 2013
@, Send to OneNote 2013
E] Word 2013
. Office 2013 Tools

Control Panel
Devices and Printers

Default Programs

Help and Support

1. Motherload Goldium
. Online Services

Back

Search programs and files
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In Windows 8 and 8.1 — Press the Windows Key on the lower left
corner of your keyboard to open your tile menu

=N BTSN

o

-—
=
4
~ 7
[ -—
13
-
\
)
0
.-

Click on the arrow pointing down to see all of the applications
installed

Dow ¥ 16,242.08 -189.70
FTSE 100 ¥ 585168 -110.63
NIKKEI 225 ¥ 15,915.79 -136.26

Heny Play for fun or comp...

- R LIF,
s e
Mail 2
p 3, Lo 1
w Zynga Poker — Texas Holdem
q LS ‘4
" Free

\

In Nevada caucuses, Trump
Skype . E gets a third straight win ﬂ

Chicken Slow Cooker
[ Reci
ecipes

.
-
]

Rea g listapp

[::E_; 2!

"N G

e ®

Intemet Explorer | | Help+Tips
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Scroll right to find the list of Microsoft Office Programs

Apps

OneDrive for
J| Business 2013

b Bing wz  Maps

s
Calendar Messaging EW TEDTalks HD Access 2013 OneNote 2013
TED

h Camera Database Compare Outlook 2013
Ol 2013

Desktop Excel 2013 PowerPoint 2013
Epicurious People Video Cookbook InfoPath Designer Publisher 2013
2013

Finance Photos InfoPath Filler 2013 Send to OneNote
2013

Windows 8 Cheat Lync 2013 Spreadsheet
Keys &= (ompare 2013

a R & m

Google Search SkyDrive Lync Recording Telemetry
Manager Dashboard for...

?

Internet Explorer Skype = Office 2013 Telemetry Log for
Language... Office 2013

Sports Office 2013 Upload Word 2013
Center

" ud

¥ s

I=cyc & in CCl=arer

2 1C s Jfz ataglance

foct user

¢ tallyour mail in ane

_é et Explones b place

Zainl ; ~] ¥bow ! ‘Groays Mutic

Malwzrebrples dili-Malwae Noli.. 5-3‘in il
Ninistor

’ < o DB
7 4 o Surpriscs OMEC
S - With $20.Re ..

Cdiulaloe V oscftEdge B : i Money o

o a

Fausliook ‘Washington,.. Shone Comps., Onzhate

o et

cight Rain

Sk

File Expr ore

Sellinegs

Afindaws
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Scroll down and click on Microsoft Office 2013

Jfz ataglance

Micrascft Cffice 2012 hew We speak Yahoo (Yo @ et
Aocess 213 \CW o | -

Database Comparc 2013 Ko Groovz Music Movies & TV

Excel 2013 cw i

. w O Surprisss OFEC
roNath Disignar 2313 with 120.Rcm.
Shotos

rfolath F 1Edge Cortana Money B | News

o= Prefaences

& Officc 2012 Language W Light Riain i

! e i
B ofic0iuclsacen., hew  49° 5T R ma éfg

F ‘.» oncl e for 5- 055 2.. " CW . . -
i cEmciorusncy Washington,.. Zhone Comps=. | Onzhate

Towcrloint 2012
Tublisher 2012
Send to Onciate 2012

Skype for Business 2015

Snarch the web and Windows

All of the Office programs will show once you have opened the folder.

We hope this has helped you with installing the full version of
Microsoft Office 365 Pro.
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