REGULAR BOARD MEETING
OF THE BOARD OF TRUSTEES
Monday, June 15, 2020 – 6:00 PM
AGENDA
To Join the Temple College Board Meeting on Monday, June 15, 2020 at 6:00 pm please
follow the call-in instructions below:
Dial-in:
888 475 4499 US Toll-free
OR 877 853 5257 US Toll-free
Meeting ID:363 038 6929
Participant ID: #
Password: 279741
1. Call to Order
2. Invocation and Pledge of Allegiance
3. Opportunity for Citizens to Address the Board
A. Citizens who desire to address the Board on any matter listed on the
agenda may sign up to do so prior to this meeting. Public Comments will
be received during this portion of the meeting. Please limit comments to
three minutes. No discussion or final action will be taken by the Board.
4. Consideration of Approval of Consent Agenda
A. Consideration of Approval of Minutes from the Virtual Regular Meeting on
May 18, 2020
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B. Consideration of Approval of the Equal Employment Opportunity (EEO)
Report 2019-2020-3rd Quarter-March 2020-May 2020

9

C. Consideration of the Approval of the Budget Revision Schedule, 3rd
Quarter, 2019-2020

12

D. Consideration of Approval of Policy Manual Review Committee Revisions

15

E. Consideration of Approval of 2020-2021 Student Handbook

43

F. Consideration of Approval of the Appointment of Full-Time Faculty

67

G. Consideration of Approval of the Appointment of Adjunct Faculty

68

H. Public Funds Investment Disclosure, 3rd Quarter Report, March-May 2020,
FY 2019-2020

69

I. Consideration of Approval of an Amendment to the President's Contract

73

J. Consideration of Approval of 2020-2021 Faculty Contracts

74

K. Consideration of Approval of 2020-2021 Professional Contracts
5. Approval of Disbursements May 2020
Presenter: Larry Wilkerson

82
88

6. President's Report
Presenter: Dr. Christina Ponce
7. Reports
A. Faculty Council
Presenter: Claudia Turner

89

B. Academic Affairs and Educational Services Reports
Presenter: Dr. Susan Guzman-Trevino

93

C. Temple College Foundation
Presenter: Dr. Evelyn Waiwaiwole

101

D. Board Committees
1. Building/Facility Planning Committee Report
Presenter: John Bailey

102

2. Finance Committee Report
Presenter: Larry Wilkerson
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3. Policy Committee Report
Presenter: Katie Burrows

105

8. New Business
A. Consideration of Approval of a MOU (Memorandum of Understanding)Legacy Early College High School
Presenter: Dr. Susan Guzman-Trevino
9. Miscellaneous
10. Executive Session to Consider Personnel, Legal Matters, and Real Estate
11. Adjournment
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AGENDA ITEM 4-A
Consideration of Approval of Minutes from the Virtual Regular Meeting on May 18, 2020

Staff Recommendation: Approval

Following this cover page for Agenda Item 4-A are the proposed Minutes from the Virtual
Regular Meeting on May 18, 2020.
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Minutes of Regular Board Meeting

The Board of Trustees
Temple College
May 18, 2020

A Virtual Regular Board Meeting of the Board of Trustees of Temple College was
held Monday, May 18, 2020 beginning at 6:00 PM.

MEMBERS PRESENT
Bob Browder, Chairman
John Bailey, Vice Chairman
Harry Adams, Secretary
Dr. Andrejs Avots-Avotins
Katie Burrows
Steve Niemeier
Lydia Santibanez
Larry Wilkerson
ADMINISTRATION
Dr. Christy Ponce, President
Judy Dohnalik, Assistant to the President and Board of Trustees.
Dr. Susan Guzman-Treviño, Vice President, Academic Affairs
Brandon Bozon, Vice President, Administrative Services
Dr. Evelyn Waiwaiole, Vice President, Development, and Executive Director of the
Foundation
Dr. Randy Baca, Associate Vice-President, Resource Management
Dr. Robbin Ray, Associate Vice President and Chief of Operations, East Williamson
County Centers
Dr. Shelley Pearson, Associate Vice-President, Health Professions
Ellen Davis, Director, Marketing and Media Relations
OTHERS PRESENT
Vidal Halaji, student
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Bob Browder announced that citizens who desire to address the Board on any
matter listed on the agenda were to sign up prior to the meeting. He asked if there
were any citizens present.
1. Call to Order
Bob Browder called the Board of Trustees meeting to order at 6:00 p.m.
2. Invocation and Pledge of Allegiance
Stephen Niemeier offered the invocation.
Katie Burrows recited the Pledge of Allegiance.
3. Opportunity for Citizens to Address the Board
A. Bob Browder asked if there was anyone there tonight wishing to speak
before the Board. There were no citizens to address the Board.
4. Consideration of Approval of Consent Agenda
Bob Browder asked if there were any items that the members wanted to
remove from the consent agenda. He stated that if there were no objections,
these items would be considered. After pausing for any objections, he stated
that since there were no objections, these items were ready for consideration.
On a motion by John Bailey, seconded by Lydia Santibanez, and without
negative vote, the Board approved the Consent Agenda as presented.
A. Consideration of Approval of Minutes from the Regular Meeting on April
20, 2020
B. Consideration of the Appointment of Full-Time Faculty
The following individuals are being recommended by the appropriate
departmental and divisional supervisors, and by the Vice President of
Academic Affairs for appointment as a member of the Full-Time Faculty.
 Chad Cryer- Full-Time-Assistant Professor-Biology-Biology
Department Mathematics, Sciences, and Physical Education Division
 Christine Simon-Full-Time-Assistant Professor-Psychology-Social
and Behavioral Sciences Department I-Liberal Arts Division
 Keturah Johnson-Full-Time-Assistant Professor-Math-Math
Department- Mathematics, Sciences, and Physical Education Division
 Bonnie Walker-Full Time-Assistant Professor-Math-Math DepartmentMathematics, Sciences, and Physical Education Division
C. Consideration of the Appointment of Full-Time Professional
Staff
 Derrick Webb-Full-Time-Academic Advisor-Advising OfficeStudent and Enrollment Services Division
 Clifton Ellis-Full-Time- Head Men’s Basketball CoachIntercollegiate Athletics
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 Amber Taylor-Full-Time-Head Women’s Basketball CoachIntercollegiate Athletics.
D. Consideration of the Appointment of Adjunct Faculty
 Philip Friedman-Adjunct Faculty-Chemistry-Chemistry and Physical
Science Department-Mathematics, Sciences and Physical Education
Division
 Ami Stone-Adjunct Faculty-Associate Degree Nursing InstructorNursing Department-Health Professions Division
 Tiffany Shipp-Adjunct Faculty-Associate Degree Nursing InstructorNursing Department-Health Professions Division
5. Consideration of Approval of Disbursements for April 2020
On a motion by Larry Wilkerson, seconded by Harry Adams, and
without negative vote, the disbursements for April 2020 were approved
as presented.
6. Student Spotlight
Dr. Shelley Pearson introduced Vida Halaji, sonography student, who shared
her experiences regarding transitioning from Virginia College, a for-profit
school in Austin that closed in December 2018. Vida described how TC staff
diligently worked to find a solution to help her complete an accelerated
program. She thanked them for the support through hope and courage to help
her in her desperation. The TC team helped her to get back on track and she
was able to thrive and complete the program. She has passed her first
registry exam, is getting ready to take the second registry exam, and hopes to
be starting a new job soon.
7. President's Report
-Dr. Christina Ponce extended congratulations to the amazing faculty
achieving tenure.
-Faculty & staff are continuing to prepare for the virtual summer classes. Dr.
Ponce commended the faculty and staff on the efforts taken in the shift from
face-to-face instruction to online and hybrid labs.
-Registration for summer is continuing and fall registration began May 4.
-A warm welcome is extended to Amber Taylor who is appointed as the
Women’s Basketball Head Coach.
-A warm welcome is extended to Clifton Ellis who is appointed as the Head
Men’s Basketball Coach.
-Temple College participated in a partnership with the Central Texas Food
Bank for food distribution to the community.
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8. Reports
A. Academic Affairs and Educational Services Reports
Dr. Susan Guzman-Trevino called on Dr. Shelley Pearson to present the
Health Professions Division highlights. She reported on the virtual pinning
of the Sonography students and noted that the EMS students will return to
clinicals in June.
B. Foundation Report
Dr. Evelyn Waiwaiole, Vice President of Development and Executive
Director of the Foundation, introduced herself to the Board and gave an
overview of her background. She noted that she has had and will be
having conversations with the Board, future events are being planned, and
discussed scholarships being awarded.
C. Board Committees
1. Building Committee Report
Bob Browder announced that the Building Committee had not met
since the last Board meeting.
2. Finance Committee Report
Bob Browder announced that the Finance Committee had not met
since the last Board meeting.
9. New Business
A. Administration of Oath of Office to Newly-Elected Members of the Board of
Trustees
Stephen Niemeier, Larry Wilkerson, and Lydia Santibanez were sworn in
as Board members. Stephen H. Niemeier filed for his position, Trustee,
Place 1; Larry J. Wilkerson filed for his position, Trustee, Place 2; and
Lydia Santibanez filed for her position, Trustee, Place 3. There were no
opposing candidate filings for any of the places and an election was not
held. The Oath of Office was administered by Judith Dohnalik, State of
Texas Notary Public and Assistant to the President and Board of Trustees.
B. Consideration of Approval of Faculty Recommended for Tenure Fall 2020
The Board was asked to approve the following faculty who have met all
requirements for the granting of tenure for Temple College. The
administration recommended that tenure be granted for fall 2020.




Surgical Technology Department/Health Professions Division
Alicia Buck, Department Chair, Surgical Technology
Dental Hygiene Department/Health Professions Division
Lauren Girard, Assistant Professor, Dental Hygiene
Dental Hygiene Department/Health Professions Division
Corine Correa, Assistant Professor, Dental Hygiene
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English and Foreign Languages Department/Liberal Arts
Division
Christopher Krejci, Assistant Professor, English
Mathematics Department/Mathematics, Sciences and
Physical Education Division
Prudence York-Hammons, Associate Professor, Math

Each tenure candidate was introduced by the appropriate department
chair, division director, or appointed representative.
On a motion by John Bailey, seconded by Larry Wilkerson, and without
negative vote, the Faculty Recommended for Tenure Effective Fall
2020 were approved as presented.
10. Miscellaneous
There were no miscellaneous items for discussion.
11. Executive Session to Consider Personnel, Legal Matters, and Real Estate
The time is 6:42 p.m. After a short break, pursuant to Vernon’s Texas Civil
Statutes, Article 6252-17, the Board went into Executive Session to consider
Personnel, Legal Matters, and Real Estate.
The Board reconvened into Regular Session at 7:45 p.m., and there were no
deliberations during the Executive Session that required Board action.
12. Adjournment
There being no further business, the Meeting of the Board of Trustees was
adjourned on a motion by John Bailey, and seconded by Larry Wilkerson,
at 7:46 p.m.
NEXT BOARD OF TRUSTEES MEETING:
The next regular Board Meeting of the Temple College Board of Trustees will be
held virtually on Monday, June 15, 2020, at 6:00p.m.,
Minutes recorded, transcribed & submitted by:

Judith Dohnalik
Judith Dohnalik, Assistant to the Board of Trustees
Minutes Approved as Submitted: ___
Date
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AGENDA ITEM 4-B
Consideration of Approval of the Quarterly Equal Employment Opportunity (EEO)
Report, 3rd Quarter 2019-2020, March 2020-May 2020

Staff Recommendation: Approval

Dr. Randy Baca will report on this item, which is the third quarterly report for 20192020, March 2020-May 2020.
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MEMORANDUM
TO:

Dr. Christina Ponce, President

FROM:

Randolph P. Baca, Ed. D

DATE:

June 8, 2020

RE:

Quarterly Equal Employment Opportunity (EEO) Report, 3rd Quarter

****************************************************************************************************
The attached report is part of Temple College’s Strategic Initiative which focuses on employing a diverse,
highly qualified workforce. This report is for the 3rd quarter, 2019-2020 fiscal year.
The information contained in this report is generated from the NeoGov software and includes the
number of applicants, ethnicity, gender, and hire.
The report continues the process of establishing benchmarks which can be used to compare and
measure the progress of the College’s diversity initiatives.
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EEO Summary Report
Generated by Randolph P. Baca
For records between 12/01/19 and 02/29/20

Female

Job Number

Job Title

AS B

Male

H ND TM W Unk Tot

No Designation

Unknown

AS B H ND TM W Unk Tot

AS B H ND TM W Unk Tot

AS B H ND TM W Unk Tot

Hired

Veteran

Online Apps

Paper Apps

Total Apps

% Online

Division - Academic Affairs
EEO Category - EEO6-Professional Non-Faculty

PRO01-2020-0116 Coordinator, Dual Credit

0 4 2 0

5

6

0

17

0 0 1 0

1

3

0

5

0 0 0 0

0 0

0

0

0 0 0 0

0 0

0

0

WhiteFemale

3

22

0

22

100.00%

CLPT02-2019-1211 Groundskeeper

0 0 0 0

0

0

0

0

0 0 1 0

0

0

0

1

0 0 0 0

0 0

0

0

0 0 0 0

0 0

3

3

HispanicMale

0

4

0

4

100.00%

Coordinator, Business and Continuing Education0 0 0 0

1

6

0

7

0 0 0 0

0

0

0

0

0 0 0 0

0 0

0

0

0 0 0 0

0 0 11 11

HispanicFemale

1

18

0

18

100.00%

CLPT03-2019-1216 Office Assistant, Part-time (PT), EWCHEC-Taylor0 1 0 0

1

3

0

5

0 0 0 0

0

0

0

0

0 0 0 0

0 0

0

0

0 0 0 0

0 0

7

7

WhiteFemale

1

12

0

12

100.00%

FAFT03-2019-1216 Assistant Professor, Associate Degree Nursing (9
0 Month
0 0 Tenure
0 0 Track)
1 0

1

0 0 0 0

0

1

0

1

0 0 0 0

0 0

0

0

0 0 0 0

0 0

0

0

White-Male

0

2

0

2

100.00%

Division - Administrative Services
EEO Category - EEO6-Service/Maintenance

Division - Business and Continuing Education
EEO Category - EEO6-Professional Non-Faculty

BCE-2019-1216

Division - EWCHEC-Taylor
EEO Category - EEO6-Clerical & Secretarial
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Division - Health Professions
EEO Category - EEO6-Faculty

Division - Mathematics, Science, & Physical Education
EEO Category - EEO6-Clerical & Secretarial

TUT01-2019-1211 Human Anatomy and Physiology Lab Tutor

0 0 0 0

0

1

0

1

0 0 0 0

0

0

0

0

0 0 0 0

0 0

0

0

0 0 0 0

0 0

2

2

WhiteFemale

0

3

0

3

100.00%

PRO04-2020-0226 Social Worker

0 1 0 0

0

3

0

4

0 0 0 0

0

1

0

1

0 0 0 0

0 0

0

0

0 0 0 0

0 0

0

0

White
Female-

2

5

0

5

100.00%

Division - Student and Enrollment Services

AS
B
H
ND
TM
W
U

Asian
Black
Hispanic
No Designation
Two or More Races
White
Unknown

AGENDA ITEM 4-C

Consideration of Approval of Budget Revision Schedule, 3rd Quarter, FY 2019-2020

Staff Recommendation: Approval
The Board is being asked to approve the official budget revision list that contains changes to the
current budget for the period of March 1, 2020 through May 1, 2020.
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BUDGET REVISION SCHEDULE
FOR THIRD QUARTER 2019-2020
BUDGET DEPARTMENT TITLE
REVISION
NUMBER REVENUE ACCOUNTS:

MAR

APR

MAY

BUDGET AT BEGINNING OF MONTH

$43,145,004

$43,145,004

$43,145,004

BUDGET
TOTAL REVENUE
AT END OF MONTH

$43,145,004

$43,145,004

$43,145,004

$44,201,333

$44,201,333

$44,201,333

EXPENDITURE ACCOUNTS:
BUDGET AT BEGINNING OF MONTH
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2020-68

Reallocation of expenses for Recreational Sports: $270

2020-69

Increase: Speech Furniture <$5,000 for Whiteboard
Decrease: Building Maintenance <$5,000

$348
($348)

2020-70

Increase: Staff Accommodations <$5,000 for stand-up desk
Decrease: Building Maintenance <$5,000

$381
($381)

2020-71

Reallocation of travel budget to cover travel posted from 1/1/2020 thru 2/29/2020: $25,255

2020-72

Reallocation of expenses for Business & Continuing Education: $292

2020-73

Increase: Dual Credit Supplies & Operating Expense
Decrease: Vice President Academic Affairs Operating Expense

2020-74

Reallocation of expenses for Library: $2,700

2020-75

Reallocation of expenses for Admissions and Records: $668

$1,750
($1,750)

2020-76

Reallocation of expenses for Chemistry & Physical Sciences: $4,000

2020-77

Reallocation of expenses for Library: $110

2020-78

Reallocation of expenses for Chemistry & Physical Sciences: $5,256

2020-79

Reallocation of expense for Library: $1,000

2020-80

Reallocation of expenses for Chemistry & Physical Sciences: $1,300

2020-81

Reallocation of expenses for Biology: $459

2020-82

Reallocation of expenses for Perkins Basic: $600

TOTAL EXPENDITURES

$44,201,333

$44,201,333

$44,201,333
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AGENDA ITEM 4-D

Consideration of Approval of Policy Manual Review Committee Revisions

Staff Recommendation: Approval

Dr. Guzmán-Treviño will ask the Board to approve the Policy Manual Revision, DEA(LOCAL),
DGC(LOCAL),DIAA(LOCAL), FFDA(LOCAL), and FLA(LOCAL) as submitted to the Policy
Manual Review Committee and are included in the Board Materials.
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Temple College
014501
COMPENSATION AND BENEFITS
SALARIES AND WAGES

DEA
(LOCAL)

The College President shall recommend an annual compensation
plan for all College District employees. The compensation plan
may include wage and salary structures, stipends, benefits, and incentives. The recommended plan shall support College District
goals for hiring and retaining highly qualified employees. The
Board shall review and approve the compensation plan to be used
by the College District. The Board shall also determine the total
compensation package for the College President. [See BF series]
Pay Administration

Stipend
Supplemental
Duties

The College President shall implement the compensation plan and
establish procedures for plan administration consistent with the
budget. The College President or designee shall classify each job
title within the compensation plan based on the qualifications, duties, and market value of the position.
The College President shall recommend a stipend pay schedule as
part of the annual compensation plan of the College District.
The College President or designee may assign noncontractual
supplemental duties to personnel exempt under the Fair Labor
Standards Act (FLSA), as needed. [See DJ(LOCAL)] The employee shall be compensated for these assignments according to
the compensation plan of the College District.

Pay Increases

The College President or designee shall determine pay adjustments for individual employees, within the approved budget following established procedures.

Mid-Year Pay
Increases

A contract employee’s pay may be increased after performance on
the contract has begun only if authorized by the compensation plan
of the College District or there is a change in the employee’s job
assignment or duties during the term of the contract that warrants
additional compensation. Any such changes in pay that do not conform with the compensation plan shall require Board approval.
[See DEA(LEGAL) for provisions on pay increases and public
hearing requirements]

Contract
Employees

Noncontract
Employees

Pay During Closing

The College President may grant a pay increase to a noncontract
employee after duties have begun because of a change in the employee’s job assignment or to address pay equity. The College
President shall report any such pay increases to the Board at the
next regular meeting.
The Board delegates to the College President the authority to pay
employees during an emergency closure for which the workdays
are not scheduled to be made up at a later date. Emergency closure includes, but is not limited to, inclement weather or weather
induced by conditions that make travel to or habitation of the
worksite a risk to employee health and safety. In the event the

DATE ISSUED: 10/7/2019
LDU 2019.04
DEA(LOCAL)-X

1 of
3
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Temple College
014501
COMPENSATION AND BENEFITS
SALARIES AND WAGES

DEA
(LOCAL)

emergency closure was longer than five working days, the Board
will determine a course of action. If the Board chooses to pay employees during an emergency closure for which the workdays are
not scheduled to be made up at a later date, then that authorization
shall be by resolution or other Board action and shall reflect the
purpose served by the expenditure.
Classification of
Positions
Exempt

The College President or designee shall determine the classification of positions or employees as “exempt” or “nonexempt” for purposes of payment of overtime in compliance with the FLSA.
The College District shall pay employees who are exempt from the
overtime pay requirements of the FLSA on a salary basis. The salaries of these employees are intended to cover all hours worked,
and the College District shall not make deductions that are prohibited under the FLSA.
An employee who believes deductions have been made from his or
her salary in violation of this policy should bring the matter to the
College District’s attention, through the College District’s complaint
policy. [See DGBA] If improper deductions are confirmed, the College District shall reimburse the employee and take steps to ensure future compliance with the FLSA.

Nonexempt

Nonexempt employees may be compensated on an hourly basis or
on a salary basis. Employees who are paid on an hourly basis shall
be compensated for all hours worked. An employee who is paid on
a salary basis shall be paid for up to and including a 40-hour workweek.
A nonexempt employee shall have the approval of his or her supervisor before working overtime. An employee who works overtime
without prior approval is subject to discipline but shall be compensated in accordance with the FLSA.

Workweek Defined

For purposes of FLSA compliance, the workweek for College District employees shall be 12:00 a.m. Saturday until 11:59 p.m.
Friday.

Compensatory Time

Nonexempt employees may receive compensatory time off,
rather than overtime pay, for overtime work. Overtime or
comp time is accrued on a weekly basis, not daily. It is at the
option of the employee either to be paid overtime or to accrue
comp time based upon allowable accrual limits.

Accrual

Compensatory time earned by nonexempt employees may not accrue beyond a maximum of 80 hours. If an employee has a balance of more than 80 hours of compensatory time, the College District shall require the employee to use the compensatory time, or at

DATE ISSUED: 10/7/2019
LDU 2019.04
DEA(LOCAL)-X

2 of
3
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Temple College
014501
COMPENSATION AND BENEFITS
SALARIES AND WAGES

DEA
(LOCAL)

the College District’s option, the College District shall pay the employee for the compensatory time.
Use

An employee shall use compensatory time within the duty year in
which it is earned. If an employee has any unused compensatory
time remaining at the end of a duty year, the College District shall
pay the employee for the compensatory time.
Compensatory time may be used at either the employee’s or the
College District’s option. An employee may use compensatory time
in accordance with the College District’s leave policies and if such
use does not unduly disrupt the operations of the College District.
[See DEC(LOCAL)] The College District may require an employee
to use compensatory time when in the best interest of the College
District.

Gifts, Grants, and
Donations for Salary
Supplements

The College District shall accept gifts, grants, donations, or other
consideration designated for use as salary supplements in accordance with administrative regulations.

DATE ISSUED: 10/7/2019
LDU 2019.04
DEA(LOCAL)-X

ADOPTED:
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Temple College
014501
EMPLOYEE RIGHTS AND PRIVILEGES
EMPLOYEE EXPRESSION AND USE OF COLLEGE FACILITIES

Note:

Academic Freedom

DGC
(LOCAL)

For expression and use of College District facilities and
grounds by students and registered student organizations, see FLA. For expression and use of College District facilities and grounds by the community, including by
nonstudents and organizations that are not registered
student organizations, see GD. For use of the College
District’s internal mail system, see CHE.

Faculty members are entitled to academic freedom in the conduct
of research and teaching and are tasked with the associated responsibilities. To this end, the College District endorses the academic freedom principles set forth in the Statement of Principles on
Academic Freedom and Tenure (PDF) 1 published by the Association of American Colleges and Universities and the American Association of University Professors.
The Board shall address faculty academic freedom and the associated responsibilities in appropriate College District publications.
Complaints regarding alleged violations of the right to academic
freedom shall be filed in accordance with DGBA(LOCAL).

Distribution of
Literature

Written or printed materials, handbills, photographs, pictures, films,
tapes, or other visual or auditory materials not sponsored by the
College District shall not be sold, circulated, distributed, or posted
on any College District premises by any employee or employee organization, except in accordance with this policy.
The College District shall not be responsible for, nor shall the College District endorse, the contents of any materials distributed by
an employee or employee organization.

Limitations on
Content

Materials shall not be distributed by an employee or employee organization on College District property if:
1.

The materials are obscene;

2.

The materials contain defamatory statements about public figures or others;

3.

The materials advocate imminent lawless or disruptive action
and are likely to incite or produce such action;

4.

The materials are considered prohibited harassment [see DIA
series and FFD series];

5.

The materials constitute nonpermissible solicitation; or

6.

The materials infringe upon intellectual property rights of the
College District [see CT].

DATE ISSUED: 5/22/2020
UPDATE 38
DGC(LOCAL)-AJC

1 of 5
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Temple College
014501
EMPLOYEE RIGHTS AND PRIVILEGES
EMPLOYEE EXPRESSION AND USE OF COLLEGE FACILITIES
Time, Place, and
Manner Restrictions

DGC
(LOCAL)

Distribution of materials shall be conducted in a manner that:
1.

Is not disruptive to College District operations;

2.

Does not impede reasonable access to College District facilities;

3.

Does not result in damage to College District property;

4.

Does not interfere with the rights of others; and

5.

Does not violate local, state, or federal laws or College District
policies and procedures.

The distributor shall clean the area around which the literature was
distributed of any materials that were discarded or leftover.
The vice president, administrative services shall designate times,
locations, and means by which materials that are appropriate for
distribution, as provided in this policy, may be made available or
distributed by employees or employee organizations to employees
or others in College District facilities and areas that are not considered common outdoor areas.
Use of Facilities and
Grounds

The facilities and grounds of the College District shall be made
available to employees or employee organizations when such use
does not conflict with use by, or any of the policies and procedures
of, the College District. The requesting employees or employee organization shall pay all expenses incurred by their use of the facilities in accordance with a fee schedule developed by the Board.
An “employee organization” is an organization composed only of
College District faculty and staff or an employee professional organization.

Requests

To request permission to meet or host a speaker in College District
facilities, interested employees or employee organizations shall file
a written request with the vice president, administrative services in
accordance with administrative procedures.
The employees or the employee organization making the request
shall indicate that they have read and understand the policies and
rules governing use of College District facilities and that they will
abide by those rules.

Approval

The vice president, administrative services shall approve or reject
the request in accordance with provisions and deadlines set out in
this policy and administrative procedures, without regard to the religious, political, philosophical, ideological, academic viewpoint, or
other content of the speech likely to be associated with the employees’ or employee organization’s use of the facility.

DATE ISSUED: 5/22/2020
UPDATE 38
DGC(LOCAL)-AJC

2 of 5
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Temple College
014501
EMPLOYEE RIGHTS AND PRIVILEGES
EMPLOYEE EXPRESSION AND USE OF COLLEGE FACILITIES

DGC
(LOCAL)

Approval shall not be granted when the official has reasonable
grounds to believe that:
1.

The College District facility requested is unavailable, inadequate, or inappropriate to accommodate the proposed use at
the time requested;

2.

The applicant is under a disciplinary penalty or sanction prohibiting the use of the facility;

3.

The proposed use includes nonpermissible solicitation;

4.

The proposed use would constitute an immediate and actual
danger to the peace or security of the College District that
available law enforcement officials could not control with reasonable efforts;

5.

The applicant owes a monetary debt to the College District
and the debt is considered delinquent;

6.

The proposed activity would disrupt or disturb the regular academic program;

7.

The proposed use would result in damage to or defacement
of property or the applicant has previously damaged College
District property; or

8.

The proposed activity would constitute an unauthorized joint
sponsorship with an outside group.

The vice president, administrative services shall provide the applicant a written statement of the grounds for rejection if a request is
denied.
Common
Outdoor Area
Exception

Employee
Solicitation

Common outdoor areas are traditional public forums and are not
subject to the approval procedures. Employees and employee organizations may engage in expressive activities in common outdoor areas, unless:
1.

The person’s conduct is unlawful;

2.

The use would constitute an immediate and actual danger to
the peace or security of the College District that available law
enforcement officials could not control with reasonable efforts;

3.

The use would materially or substantially disrupt or disturb the
regular academic program; or

4.

The use would result in damage to or defacement of property.

“Employee solicitation” shall mean the sale or offer for sale of any
property or service, whether for immediate or future delivery, and

DATE ISSUED: 5/22/2020
UPDATE 38
DGC(LOCAL)-AJC
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Temple College
014501
EMPLOYEE RIGHTS AND PRIVILEGES
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the receipt of or request for any gift or contribution by an employee
or employee organization. The term does not include activities engaged in to conduct College District business.
Permitted
Solicitation

Employee solicitation shall be permitted in or on premises owned
or controlled by the College District only if the solicitation does not
violate a sole-source vendor contract clause and the solicitation is:
1.

The sale or offer for sale of any publication, merchandise,
food, or nonalcoholic beverages in an area designated for the
conduct of such activity;

2.

The collection of membership fees or dues by employee organizations at the organizations’ meetings scheduled in accordance with this policy and associated procedures;

3.

The collection of admission fees for the exhibition of movies,
performances, or other programs that are sponsored by an
employee or employee organization and scheduled in accordance with this policy and associated procedures;

4.

The sale of raffle tickets by an employee organization that can
present written evidence from the Internal Revenue Service
that the organization has been granted an exemption from
taxation under 26 U.S.C. 501(c)(3);

5.

The collection of donations by an employee organization; or

6.

The sale of items by an employee organization to its members.

Any solicitations by an employee organization must be on behalf of
or for the benefit of an employee organization or an organization
granted an exemption from taxation under 26 U.S.C. 501(c)(3).
Employee solicitation must comply with law and College District
policies and procedures, including procedures addressing time limits for employee solicitation. No solicitation shall be conducted on
the grounds, sidewalks, or streets of any property either owned or
controlled by the College District, except as approved by the vice
president, administrative services.
Employees may not engage in solicitation during work hours and
may not disrupt the educational environment or the work of other
employees.
Announcements
and Publicity

In accordance with administrative procedures, all employees and
employee organizations shall be given access on the same basis
for making announcements and publicizing their meetings and activities.
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Employees and employee organizations using College District facilities must provide identification when requested to do so by a
College District representative.
Failure to comply with this policy and associated procedures shall
result in appropriate administrative action, including but not limited
to, suspension of an employee’s or employee organization’s use of
College District facilities and/or other disciplinary action in accordance with the College District’s policies and procedures and the
employee handbook.
Faculty, students, or student organizations that interfere with the
expressive activities permitted by this policy shall be subject to disciplinary action in accordance with the College District’s discipline
policies and procedures. [See DH, FM, and FMA]

Appeals

Decisions made by the administration under this policy may be appealed in accordance with DGBA(LOCAL) and FLD(LOCAL) as applicable.

Publication

This policy and associated procedures must be posted on the College District’s website and distributed in the employee and student
handbooks and other appropriate publications.
1940 Statement of Principles on Academic Freedom and Tenure (PDF):
https://www.aaup.org/file/1940%20Statement.pdf

1
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This policy addresses employee complaints of sex and
gender discrimination, sexual harassment, sexual violence, dating violence, stalking, and retaliation. For legally referenced material relating to this subject matter,
see DAA(LEGAL). For sex discrimination, sexual harassment, sexual violence, dating violence, stalking, and retaliation targeting students, see FFDA.

Statement of
Nondiscrimination

The College District prohibits discrimination, including harassment,
against any employee on the basis of sex or gender. Retaliation
against anyone involved in the complaint process is a violation of
College District policy.

Definitions

Solely for purposes of this policy, the term “employee” includes former employees, applicants for employment, and unpaid interns.

Employee
Discrimination

Discrimination against an employee is defined as conduct directed
at an employee on the basis of sex or gender that adversely affects
the employee’s employment.

Sexual Harassment

Sexual harassment is a form of sex discrimination defined as unwelcome sexual advances; requests for sexual favors; sexually
motivated physical, verbal, or nonverbal conduct; or other conduct
or communication of a sexual nature when:
1.

Submission to the conduct is either explicitly or implicitly a
condition of an employee’s employment, or when submission
to or rejection of the conduct is the basis for an employment
action affecting the employee; or

2.

The conduct is so severe, persistent, or pervasive that it has
the purpose or effect of unreasonably interfering with the employee’s work performance or creates an intimidating, threatening, hostile, or offensive work environment.

Sexual Violence

Sexual violence is a form of sexual harassment. Sexual violence
includes physical sexual acts perpetrated against a person’s will or
where a person is incapable of giving consent due to the victim’s
use of drugs or alcohol or due to an intellectual or other disability.

Examples

Examples of sexual harassment may include sexual advances;
touching intimate body parts; coercing or forcing a sexual act on
another; jokes or conversations of a sexual nature; sexual assault
as defined by law; offensive or derogatory language directed at another person’s gender identity; and other sexually motivated conduct, communication, or contact.
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Dating Violence

“Dating violence” means violence committed by a person who is or
has been in a social relationship of a romantic or intimate nature
with the victim. The existence of such a relationship shall be determined based on the reporting party's statement and with consideration of the length of the relationship, the type of relationship, and
the frequency of interaction between the persons involved in the
relationship. For the purposes of this definition, dating violence includes, but is not limited to, sexual or physical abuse or the threat
of such abuse. Dating violence does not include acts covered under the Clery Act definition of domestic violence [see FA].

Stalking

“Stalking” means engaging in a course of conduct directed at a
specific person that would cause a reasonable person to fear for
the person's safety or the safety of others or suffer substantial
emotional distress.
For the purposes of this definition:
1.

“Course of conduct” means two or more acts, including, but
not limited to, acts in which the stalker directly, indirectly, or
through third parties, by any action, method, device, or
means, follows, monitors, observes, surveils, threatens, or
communicates to or about a person, or interferes with a person's property.

2.

“Reasonable person” means a reasonable person under similar circumstances and with similar identities to the victim.

Prohibited Conduct

In this policy, the term “prohibited conduct” includes discrimination,
sexual harassment, dating violence, stalking, and retaliation as described by this policy, even if the behavior does not rise to the level
of unlawful conduct.

Confidential
Employee

A “confidential employee” is a person who holds a professional license requiring confidentiality, such as a counselor or medical provider, who is supervised by such a person, or a person who is a
nonprofessional counselor or advocate designated in administrative procedures as a confidential source.

Reporting
Procedures
Reporting by
Alleged Victim

A victim of prohibited conduct has the right to report the incident to
the College District and to receive a prompt and equitable resolution of the report.
An employee who believes that he or she has experienced prohibited conduct may report the alleged acts to his or her immediate
supervisor, to the Title IX coordinator, or to the College President or
designee. Additionally, the employee may report electronically
through the College District’s website.

DATE ISSUED: 5/22/2020
UPDATE 38
DIAA(LOCAL)-AJC

2 of 6

25

Temple College
014501
FREEDOM FROM DISCRIMINATION, HARASSMENT, AND RETALIATION
SEX AND SEXUAL VIOLENCE

DIAA
(LOCAL)

A report against the College President may be made directly to the
Board. If a report is made directly to the Board, the Board shall appoint an appropriate person to conduct an investigation.
A victim of a crime has the right to choose whether to report the
crime to law enforcement, to be assisted by the College District in
reporting the crime to law enforcement, or to decline to report the
crime to law enforcement.
It is important that a victim of prohibited conduct go to a hospital for
treatment and preservation of evidence, if applicable, as soon as
practicable after the incident.
Reporting by Other
Employees

Any employee who believes that another employee has experienced prohibited conduct, regardless of when or where the incident
occurred, shall immediately report the alleged acts to the Title IX
coordinator. Additionally, the employee may report to the College
President or designee.
A report against the College President must also be made directly
to the Board. If a report is made directly to the Board, the Board
shall appoint an appropriate person to conduct an investigation.

Exceptions
Disclosure at
Event

A person who received the information solely from a disclosure at a
sexual harassment, sexual assault, dating violence, or stalking
public awareness event sponsored by a postsecondary educational
institution or by an employee organization affiliated with the institution is not required to report the prohibited conduct.

Employee
Subject to
Confidentiality
Rules

Absent the employee’s consent, or unless required by law, a confidential employee shall only be required to disclose the type of incident reported and may not disclose information that would violate
the employee’s expectation of privacy. If multiple confidential employees receive information about the same alleged incident, then
only one report disclosing the type of incident must be submitted.

Prior Report

A person who has either learned of an incident of prohibited conduct during the course of the College District’s review or process,
or has confirmed with the person or office overseeing the review or
process that the incident has been previously reported, is not required to report the prohibited conduct.

Definition of College
District Officials
Title IX Coordinator

For the purposes of this policy, College District officials are the Title
IX coordinator and the College President.
Reports of discrimination based on sex, including sexual harassment, may be directed to the Title IX coordinator. The College District designates the following person to coordinate its efforts to
comply with Title IX of the Education Amendments of 1972, as
amended:
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Name:

Randy Baca, EdD

Position:

Associate Vice President, Resource Management

Address:

Nigliazzo Administration Building, Room 954, 2600
South First Street, Temple, TX 76504

Telephone:

(254) 298-8582

The College President or designee shall serve as coordinator for
purposes of College District compliance with all other antidiscrimination laws.

Responsible
Employees

All employees, with the exception of confidential employees, are
designated as responsible employees for purposes of compliance
with Title IX.

Timely Reporting

Reports of prohibited conduct shall be made as soon as possible
after the alleged act or knowledge of the alleged act.
A failure to promptly report may impair the College District’s ability
to investigate and address the prohibited conduct.

Investigation of the
Report
Initial Assessment

The College District may request, but shall not insist upon, a written report. If a report is made orally, the College District official
shall reduce the report to written form.
Upon receipt or notice of a report, the College District official shall
determine whether the allegations, if proven, would constitute prohibited conduct as defined by this policy. If so, the College District
official shall immediately authorize or undertake an investigation,
regardless of whether a criminal or regulatory investigation regarding the same or similar allegations is pending.
If the College District official determines that the allegations, if
proven, would not constitute prohibited conduct as defined by this
policy but may constitute a violation of other College District rules
or regulations, the College District official shall refer the complaint
for consideration under the appropriate policy.
The investigation may be conducted by the College District official
or a designee or by a third party designated by the College District,
such as an attorney. When appropriate, the supervisor shall be involved in or informed of the investigation.
The investigation may consist of personal interviews with the person making the report, the person against whom the report is filed,
and others with knowledge of the circumstances surrounding the
allegations. The investigation may also include analysis of other information or documents related to the allegations.
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The alleged victim may request that the College District not investigate the allegations. If the victim requests that the allegations not
be investigated, in deciding whether to initiate the investigation, the
College District must consider the factors described by law and any
other factors the College District considers relevant.
The College District must promptly notify the alleged victim of the
decision regarding whether it will conduct the investigation. If the
College District decides not to investigate the allegations, the College District must take reasonable steps to protect the health and
safety of the College District community.

Interim Action

Concluding the
Investigation

If appropriate, the College District shall promptly take interim action
calculated to prevent prohibited conduct and protect the victim from
retaliation prior to the completion of the investigation. Examples of
possible accommodations and supportive measures include work
accommodations, counseling, and health services.
Absent extenuating circumstances, the investigation should be
completed within ten College District business days from the date
of the report; however, the investigator shall take additional time if
necessary to complete a thorough investigation.
The investigator shall prepare a written report of the investigation.
The report shall be filed with the College District official overseeing
the investigation.

College District
Action

If the results of an investigation indicate that prohibited conduct occurred, the College District shall promptly respond by taking appropriate disciplinary or corrective action reasonably calculated to address the conduct.
The College District may take action based on the results of an investigation, even if the conduct did not rise to the level of prohibited or unlawful conduct.

Confidentiality

To the greatest extent possible, consistent with law, the College
District shall respect the privacy of the complainant, persons
against whom a report is filed, and witnesses. Limited disclosures
may be necessary in order to conduct a thorough investigation and
comply with applicable law.

Retaliation

The College District prohibits retaliation against an employee who
makes a claim alleging to have experienced prohibited conduct, or
a person who, in good faith, makes a report, serves as a witness,
or otherwise participates in an investigation. This prohibition does
not apply to discipline of a person who perpetrated or assists in the
perpetration of the prohibited conduct.
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Examples of retaliation may include termination, refusal to hire, demotion, and denial of promotion. Retaliation may also include
threats, unjustified negative evaluations, unjustified negative references, or increased surveillance.

Failure to Report and
False Claims

An employee who fails to make a required report or an employee
or student who intentionally makes a false claim, offers false statements, or refuses to cooperate with a College District investigation
regarding prohibited conduct shall be subject to appropriate disciplinary action.

Appeal

A party who is dissatisfied with the outcome of the investigation
may appeal through the applicable grievance policy beginning at
the appropriate level. [See DGBA(LOCAL) for employees, FLD(LOCAL) for students, and GB(LOCAL) for community members]
The party may have a right to file a complaint with appropriate
state or federal agencies.

Records Retention

Retention of records shall be in accordance with the College District’s records retention procedures. [See CIA]

Access to Policy,
Procedures, and
Related Materials

Information regarding this policy and any accompanying procedures, as well as relevant educational and resource materials concerning the topics discussed in this policy, shall be distributed annually to College District employees and students in compliance
with law and in a manner calculated to provide easy access and
wide distribution, such as through electronic distribution and inclusion in the employee and student handbooks and other major College District publications. Information regarding the policy, procedures, and related materials shall also be prominently published on
the College District’s website on a dedicated page accessible
through a clear link on the homepage, taking into account applicable legal requirements. Copies of the policy and procedures shall
be readily available at the College District’s administrative offices
and shall be distributed to an employee who makes a report.
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This policy addresses complaints of sex discrimination,
sexual harassment, sexual assault, dating violence,
stalking, and retaliation targeting students. For legally
referenced material relating to discrimination, harassment, and retaliation, see FA(LEGAL). For sex discrimination, sexual harassment, sexual assault, dating violence, stalking, and retaliation targeting employees, see
DIAA.

Statement of
Nondiscrimination

The College District prohibits discrimination, including harassment,
against any student on the basis of sex or gender. Retaliation
against anyone involved in the complaint process is a violation of
College District policy and is prohibited.

Definitions

Discrimination against a student is defined as conduct directed at a
student on the basis of sex or gender that adversely affects the student.

Discrimination
Sexual Harassment
By an Employee

Sexual harassment of a student by a College District employee includes unwelcome sexual advances; requests for sexual favors;
sexually motivated physical, verbal, or nonverbal conduct; or other
conduct or communication of a sexual nature when:
1.

A College District employee causes the student to believe that
the student must submit to the conduct in order to participate
in a school program or activity, or that the employee will make
an educational decision based on whether or not the student
submits to the conduct; or

2.

The conduct is so severe, persistent, or pervasive that it limits
or denies the student’s ability to participate in or benefit from
the College District’s educational program.

By Others

Sexual harassment of a student, including harassment committed
by another student, includes unwelcome sexual advances; requests for sexual favors; or sexually motivated physical, verbal, or
nonverbal conduct when the conduct is so severe, persistent, or
pervasive that it limits or denies a student’s ability to participate in
or benefit from the College District’s educational program.

Sexual Violence

Sexual violence is a form of sexual harassment. Sexual violence
includes physical sexual acts perpetrated against a person’s will or
where a person is incapable of giving consent due to the victim’s
use of drugs or alcohol or due to an intellectual or other disability.

Examples

Examples of sexual harassment of a student may include sexual
advances; touching intimate body parts or coercing physical con-
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tact that is sexual in nature; jokes or conversations of a sexual nature; rape; sexual assault as defined by law; sexual battery; sexual
coercion; and other sexually motivated conduct, communications,
or contact.
Physical contact not reasonably construed as sexual in nature is
not sexual harassment.
Gender-Based
Harassment

Gender-based harassment includes physical, verbal, or nonverbal
conduct based on the student’s gender, the student’s expression of
characteristics perceived as stereotypical for the student’s gender,
or the student’s failure to conform to stereotypical notions of masculinity or femininity. For purposes of this policy, gender-based harassment is considered prohibited harassment if the conduct is so
severe, persistent, or pervasive that the conduct limits or denies a
student’s ability to participate in or benefit from the College District’s educational program.

Examples

Examples of gender-based harassment directed against a student,
regardless of the student’s or the harasser’s actual or perceived
sexual orientation or gender identity, may include offensive jokes,
name-calling, slurs, or rumors; physical aggression or assault;
threatening or intimidating conduct; or other kinds of aggressive
conduct such as theft or damage to property.

Dating Violence

“Dating violence” means violence committed by a person who is or
has been in a social relationship of a romantic or intimate nature
with the victim. The existence of such a relationship shall be determined based on the reporting party's statement and with consideration of the length of the relationship, the type of relationship, and
the frequency of interaction between the persons involved in the
relationship. For the purposes of this definition, dating violence includes, but is not limited to, sexual or physical abuse or the threat
of such abuse. Dating violence does not include acts covered under the Clery Act definition of domestic violence.

Stalking

“Stalking” means engaging in a course of conduct directed at a
specific person that would cause a reasonable person to fear for
the person's safety or the safety of others, or suffer substantial
emotional distress.
For the purposes of this definition:
1.

“Course of conduct” means two or more acts, including, but
not limited to, acts in which the stalker directly, indirectly, or
through third parties, by any action, method, device, or
means, follows, monitors, observes, surveils, threatens, or
communicates to or about a person, or interferes with a person's property.
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“Reasonable person” means a reasonable person under similar circumstances and with similar identities to the victim.

Prohibited Conduct

In this policy, the term “prohibited conduct” includes discrimination,
harassment, dating violence, stalking, and retaliation as described
by this policy, even if the behavior does not rise to the level of unlawful conduct.

Confidential
Employee

A “confidential employee” is a person who holds a professional license requiring confidentiality, such as a counselor or medical provider, who is supervised by such a person, or a person who is a
nonprofessional counselor or advocate designated in administrative procedures as a confidential source.

Reporting
Procedures
Student Report

A victim of prohibited conduct has the right to report the incident to
the College District and to receive a prompt and equitable resolution of the report.
Any student who believes that he or she has experienced prohibited conduct or believes that another student has experienced prohibited conduct should immediately report the alleged acts to the
Title IX coordinator or another employee or submit the report electronically through the College District’s website. The submission of
an anonymous electronic report may impair the College District’s
ability to investigate and address the prohibited conduct.
A victim of a crime has the right to choose whether to report the
crime to law enforcement, to be assisted by the College District in
reporting the crime to law enforcement, or to decline to report the
crime to law enforcement.
It is important that a victim of prohibited conduct go to a hospital for
treatment and preservation of evidence, if applicable, as soon as
practicable after the incident.

Exception

Employee Report

Absent consent or unless required by law, a student designated in
administrative regulations as a student advocate to whom another
student may speak confidentially concerning prohibited conduct
may not disclose any communication made by the other student.
Any College District employee who suspects or receives notice that
a student or group of students has or may have experienced prohibited conduct, regardless of when or where the incident occurred,
shall immediately notify the Title IX coordinator and shall take any
other steps required by this policy. Additionally, the employee may
report to the College President or designee.
A report against the College President must also be made directly
to the Board. If a report is made directly to the Board, the Board
shall appoint an appropriate person to conduct an investigation.
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A person who received the information solely from a disclosure at a
sexual harassment, sexual assault, dating violence, or stalking
public awareness event sponsored by a postsecondary educational
institution or by a student organization affiliated with the institution
is not required to report the prohibited conduct.

Employee
Subject to
Confidentiality
Rules

Absent the student’s consent, or unless required by law, a confidential employee shall only be required to disclose the type of incident reported and may not disclose information that would violate
the student’s expectation of privacy. If multiple confidential employees receive information about the same alleged incident, then only
one report disclosing the type of incident must be submitted.

Prior Report

A person who has either learned of an incident of prohibited conduct during the course of the College District’s review or process,
or has confirmed with the person or office overseeing the review or
process that the incident has been previously reported, is not required to report the prohibited conduct.

Definition of College
District Officials

For the purposes of this policy, College District officials are the Title
IX coordinator and the College President.

Title IX Coordinator

Reports of discrimination based on sex, including sexual harassment and gender-based harassment, may be directed to the Title
IX coordinator. The College District designates the following person
to coordinate its efforts to comply with Title IX of the Education
Amendments of 1972, as amended:

Other Antidiscrimination Laws

Name:

Randy Baca, EdD

Position:

Associate Vice President, Resource Management

Address:

Nigliazzo Administration Building, Room 954, 2600
South First Street, Temple, TX 76504

Telephone:

(254) 298-8582

The College President or designee shall serve as coordinator for
purposes of College District compliance with all other antidiscrimination laws.

Responsible
Employees

All employees, with the exception of confidential employees, are
designated as responsible employees for purposes of compliance
with Title IX.

Alternative
Reporting
Procedures

A student shall not be required to report prohibited conduct to the
person alleged to have committed the conduct. Reports concerning
prohibited conduct, including reports against the Title IX coordinator, may be directed to the College President.
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A report against the College President may be made directly to the
Board. If a report is made directly to the Board, the Board shall appoint an appropriate person to conduct an investigation.
Timely Reporting

Reports of prohibited conduct shall be made as soon as possible
after the alleged act or knowledge of the alleged act. A failure to
immediately report may impair the College District’s ability to investigate and address the prohibited conduct.

Investigation of the
Report

The College District may request, but shall not require, a written report. If a report is made orally, the College District official shall reduce the report to written form.

Initial Assessment

Upon receipt or notice of a report, the College District official shall
determine whether the allegations, if proven, would constitute prohibited conduct as defined by this policy. If so, the College District
official shall immediately notify the parties to the complaint of the
allegations and the formal and informal options for resolution of the
complaint.
If the College District official determines that the allegations, if
proven, would not constitute prohibited conduct as defined by this
policy but may constitute a violation of other College District rules
or regulations, the College District official shall refer the complaint
for consideration under the appropriate policy.

Request Not to
Investigate

The alleged victim may request that the College District not investigate the allegations. If the victim requests that the allegations not
be investigated, in deciding whether to initiate the investigation, the
College District must consider the factors described by law and any
other factors the College District considers relevant.
The College District must promptly notify the alleged victim of the
decision regarding whether it will conduct the investigation. If the
College District decides not to investigate the allegations, the College District must take reasonable steps to protect the health and
safety of the College District community.

Informal Resolution

If the parties voluntarily agree to participate in informal resolution of
the complaint, the College District official shall determine if informal
resolution is appropriate for the complaint. If the official determines
that informal resolution is appropriate, then the official may facilitate that resolution. If the official does not determine informal resolution to be appropriate, then the complaint will be subject to the
formal resolution process.

Formal Resolution

If any of the parties decline to participate in informal resolution of
the complaint or the College District official finds informal resolution
of the complaint to be inappropriate, the College District official
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shall authorize or undertake an investigation, except as provided
below at Criminal Investigation.
Interim Action

If appropriate and regardless of whether a criminal or regulatory investigation regarding the alleged conduct is pending, the College
District shall promptly take interim action calculated to address prohibited conduct and protect the victim from retaliation prior to the
completion of the College District’s investigation. Examples of possible accommodations and supportive measures include academic
accommodations, housing and dining modifications, counseling,
and health services.

College District
Investigation

The investigation may be conducted by the College District official
or a designee or by a third party designated by the College District,
such as an attorney. The investigator shall have received appropriate training regarding the issues related to the complaint and the
relevant College District’s policy and procedures.
The investigation may consist of personal interviews with the person making the report, the person against whom the report is filed,
and others with knowledge of the circumstances surrounding the
allegations. The investigation may also include analysis of other information or documents related to the allegations.

Criminal
Investigation

If a law enforcement or regulatory agency notifies the College District that a criminal or regulatory investigation has been initiated,
the College District shall confer with the agency to determine if the
College District’s investigation would impede the criminal or regulatory investigation. The College District shall proceed with its investigation only to the extent that it does not impede the ongoing criminal or regulatory investigation. After the law enforcement or
regulatory agency has completed gathering its evidence, the College District shall promptly resume its investigation.

Concluding the
Investigation

Absent extenuating circumstances, such as a request by a law enforcement or regulatory agency for the College District to delay its
investigation, the investigation should be completed within ten College District business days from the date of the report; however,
the investigator shall take additional time if necessary to complete
a thorough investigation.
The investigator shall prepare a written report of the investigation.
The report shall be filed with the College District official overseeing
the investigation.

Notification of the
Outcome

The College District shall provide written notice of the outcome,
within the extent permitted by the Family Educational Rights and
Privacy Act (FERPA) or other law, to the victim and the person
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against whom the complaint is filed. The parties shall be given the
opportunity to respond to the report.
College District
Action
Prohibited Conduct

Corrective Action

The College District shall determine, based on the results of the investigation, whether each individual allegation of misconduct occurred using a preponderance of the evidence standard. If the results of an investigation indicate that prohibited conduct occurred,
the College District shall promptly respond by taking appropriate
disciplinary or corrective action reasonably calculated to address
the conduct, in accordance with College District policy and procedures. [See FM and FMA]
Examples of corrective action may include:
•

Providing a training program for those involved in the complaint;

•

Providing a comprehensive education program for the College
District community;

•

Providing counseling for the victim and the student who engaged in prohibited conduct;

•

Permitting the victim or student engaged in the prohibited
conduct to drop a course in which they both are enrolled without penalty;

•

Conducting follow-up inquiries to determine if any new incidents or any instances of retaliation have occurred;

•

Involving students in efforts to identify problems and improve
the College District climate;

•

Increasing staff monitoring of areas where prohibited conduct
has occurred; and

•

Reaffirming the College District’s policy against discrimination
and harassment.

Exception

The College District shall minimize attempts to require a student
who complains of sexual harassment to resolve the problem directly with the person who engaged in the harassment; however, if
that is the most appropriate resolution method, the College District
shall be involved in an appropriate manner.

Improper Conduct

If the investigation reveals improper conduct that did not rise to the
level of prohibited conduct, the College District may take disciplinary action in accordance with College District policy and procedures or other corrective action reasonably calculated to address
the conduct.
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Confidentiality

To the greatest extent possible, consistent with law, the College
District shall respect the privacy of the complainant, persons
against whom a report is filed, and witnesses. Limited disclosures
may be necessary in order to conduct a thorough investigation and
comply with applicable law.

Retaliation

The College District prohibits retaliation against a student who
makes a claim alleging to have experienced prohibited conduct or
a person who, in good faith, makes a report, serves as a witness,
or otherwise participates in an investigation. This prohibition does
not apply to discipline of a person who perpetrated or assists in the
perpetration of the prohibited conduct.

Examples

Examples of retaliation may include threats, rumor spreading, ostracism, assault, destruction of property, unjustified punishments,
or unwarranted grade reductions. Unlawful retaliation does not include petty slights or annoyances.

Failure to Report and
False Claims

An employee who fails to make a required report or a student or
employee who intentionally makes a false claim, offers false statements, or refuses to cooperate with a College District investigation
regarding prohibited conduct shall be subject to appropriate disciplinary action.

Appeal

A party who is dissatisfied with the outcome of the investigation
may appeal through the applicable grievance policy beginning at
the appropriate level. [See DGBA(LOCAL) for employees, FLD(LOCAL) for students, and GB(LOCAL) for community members] A
party shall be informed of his or her right to file a complaint with the
U.S. Department of Education Office for Civil Rights.

Records Retention

Retention of records shall be in accordance with the College District’s records retention procedures. [See CIA]

Access to Policy,
Procedures, and
Related Materials

Information regarding this policy and any accompanying procedures, as well as relevant educational and resource materials concerning the topics discussed in this policy, shall be distributed annually to College District employees and students in compliance
with law and in a manner calculated to provide easy access and
wide distribution, such as through electronic distribution and inclusion in the employee and student handbooks and other major College District publications. Information regarding the policy, procedures, and related materials shall also be prominently published on
the College District’s website on a dedicated page accessible
through a clear link on the homepage, taking into account applicable legal requirements. Copies of the policy and procedures shall
be readily available at the College District’s administrative offices
and shall be distributed to a student who makes a report.
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Distribution of
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For expression and use of College District facilities and
grounds by employees and employee organizations, see
DGC. For expression and use of College District facilities
and grounds by the community, including by nonstudents
and organizations that are not registered student organizations, see GD.

Written or printed materials, handbills, photographs, pictures, films,
tapes, or other visual or auditory materials not sponsored by the
College District shall not be sold, circulated, distributed, or posted
on any College District premises by any College District student or
registered student organization [see FKC], except in accordance
with this policy.
The College District shall not be responsible for, nor shall the College District endorse, the contents of any materials distributed by
students or registered student organizations that is not sponsored
by the College District.
Materials distributed under the supervision of instructional personnel as a part of instruction or other authorized classroom activities
shall not be governed by this policy.

Limitations on
Content

Time, Place, and
Manner Restrictions

Materials shall not be distributed by students or registered student
organizations on College District property if:
1.

The materials are obscene.

2.

The materials contain defamatory statements about public figures or others.

3.

The materials advocate imminent lawless or disruptive action
and are likely to incite or produce such action.

4.

The materials are considered prohibited harassment. [See
DIAA, DIAB, FFDA, and FFDB]

5.

The materials constitute nonpermissible solicitation. [See FI]

6.

The materials infringe upon intellectual property rights of the
College District. [See CT]

Distribution of the materials shall be conducted in a manner that:
1.

Is not disruptive; [See FLB]

2.

Does not impede reasonable access to College District facilities;

3.

Does not result in damage to College District property;
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4.

Does not coerce, badger, or intimidate a person;

5.

Does not interfere with the rights of others; and

6.

Does not violate local, state, or federal laws or College District
policies and procedures.

The distributor shall clean the area around which the literature was
distributed of any materials that were discarded or leftover.
The vice president, educational services shall designate times, locations, and means by which materials that are appropriate for distribution, as provided in this policy, may be made available or distributed by students or registered student organizations to students
or others in College District facilities and in areas that are not considered common outdoor areas.
Posting of Signs

For the purposes of this policy, “sign” shall be defined as a billboard, decal, notice, placard, poster, banner, or any kind of handheld sign; and “posting” shall be defined as any means used for
displaying a sign.
Except for signs that violate the restrictions in this policy and administrative procedures, a student or registered student organization may publicly post a sign on College District property in common outdoor areas and in areas or locations designated by the
vice president, educational services. No object other than a sign
may be posted on College District property.

Restrictions

Removal

A sign shall not be larger than 22 inches by 28 inches, unless authorized by the vice president, educational services. A sign shall
not be attached or posted:
1.

To a shrub or plant;

2.

To a tree, except by string to its trunk;

3.

To a permanent sign installed for another purpose;

4.

To a fence or chain or its supporting structure;

5.

To a brick, concrete, or masonry structure;

6.

To a statue, monument, or similar structure;

7.

On or adjacent to a fire hydrant; or

8.

In a College District building, except on a bulletin board designated for that purpose.

A student or registered student organization shall remove each
sign not later than 14 days after posting or, if it relates to an event,
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not longer than 24 hours after the event to which it relates has
ended.
A sign posted in accordance with this section shall not be removed
without permission from the vice president, educational services,
the student, or the registered student organization.
Disclaimer

Use of Facilities and
Grounds

Requests

Materials distributed by a registered student organization must include a disclaimer indicating that the materials are not sponsored
by the College District and do not represent the views of the College District or College District officials, faculty, or staff.
The facilities and grounds of the College District shall be made
available to students or registered student organizations [see FKC]
when such use does not conflict with use by, or any of the policies
and procedures of, the College District. The requesting students or
student organization shall pay all expenses incurred by their use of
facilities in accordance with a fee schedule developed by the
Board.
To request permission to meet or host a speaker in College District
facilities, interested students or registered student organizations
shall file a written request with the vice president, educational
services in accordance with administrative procedures.
The students or the registered student organization making the request shall indicate that they have read and understand the policies and rules governing use of College District facilities and that
they will abide by those rules.

Approval

The vice president, educational services shall approve or reject the
request in accordance with provisions and deadlines set out in this
policy and administrative procedures, without regard to the religious, political, philosophical, ideological, academic viewpoint, or
other content of the speech likely to be associated with the student’s or registered student organization’s use of the facility.
Approval shall not be granted when the official has reasonable
grounds to believe that:
1.

The College District facility requested is unavailable, inadequate, or inappropriate to accommodate the proposed use at
the time requested;

2.

The applicant is under a disciplinary penalty or sanction prohibiting the use of the facility;

3.

The proposed use includes nonpermissible solicitation [see
FI];
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4.

The proposed use would constitute an immediate and actual
danger to the peace or security of the College District that
available law enforcement officials could not control with reasonable efforts;

5.

The applicant owes a monetary debt to the College District
and the debt is considered delinquent;

6.

The proposed activity would disrupt or disturb the regular academic program;

7.

The proposed use would result in damage to or defacement
of property or the applicant has previously damaged College
District property; or

8.

The proposed activity would constitute an unauthorized joint
sponsorship with an outside group.

The vice president, educational services shall provide the applicant
a written statement of the grounds for rejection if a request is denied.
Common
Outdoor Area
Exception

Announcements
and Publicity

Common outdoor areas are traditional public forums and are not
subject to the approval procedures. Students and student organizations may engage in expressive activities in common outdoor areas, unless:
1.

The person’s conduct is unlawful;

2.

The use would constitute an immediate and actual danger to
the peace or security of the College District that available law
enforcement officials could not control with reasonable efforts;

3.

The use would materially or substantially disrupt or disturb the
regular academic program; or

4.

The use would result in damage to or defacement of property.

In accordance with administrative procedures, all students and registered student organizations shall be given access on the same
basis for making announcements and publicizing their meetings
and activities.

Identification

Students or registered student organizations distributing materials
on campus or using College District facilities shall provide identification when requested to do so by a College District representative.

Violations of Policy

Failure to comply with this policy and associated procedures shall
result in appropriate administrative action, including but not limited
to, confiscation of nonconforming materials, suspension of a student’s or registered student organization’s use of College District

DATE ISSUED: 5/22/2020
UPDATE 38
FLA(LOCAL)-AJC

4 of 5

41

Temple College
014501
STUDENT RIGHTS AND RESPONSIBILITIES
STUDENT EXPRESSION AND USE OF COLLEGE FACILITIES

FLA
(LOCAL)

facilities, and/or other disciplinary action in accordance with the
College District’s discipline policies and procedures [see FM and
FMA].
Interference with
Expression

Faculty members, students, or student organizations that interfere
with the expressive activities permitted by this policy shall be subject to disciplinary action in accordance with the College District’s
discipline policies and procedures [see DH, FM, and FMA].

Appeals

Decisions made by the administration in accordance with this policy may be appealed in accordance with DGBA(LOCAL) or
FLD(LOCAL), as applicable.

Publication

This policy and associated procedures must be posted on the College District’s website and distributed in the student and employee
handbooks and other appropriate publications. They must also be
distributed to students at orientation.
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AGENDA ITEM 4-E
Consideration of Approval of 2020-2021 Student Handbook

Staff Recommendation: Approval

Dr. Guzman-Trevino will ask the Board to approve the 2020-2021 Student Handbook. This
handbook has been updated and aligned with TASB board policies.
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MEMORANDUM
Vice President of Academic
Affairs
To:

Dr. Christina Ponce

From:

Dr. Susan Guzmán-Treviño

Subject: June 15, 2020 Student Handbook
Please see our attached file, the 2020-2021 Temple College Student Handbook. This
handbook has been updated and aligned with TASB board policies. Handbook updates were
provided through the Educational Services Committee.
We recommend board approval of the 2020-2021 Temple College Student Handbook.
Please let me know if you have any questions.
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2020-2021 Temple College Student Handbook
The Temple College Student Handbook is a source of information which details the many services, resources, and
activities available at Temple College. The handbook is designed for use as a reminder to returning students and as a
guide for new students. It is a "rulebook," a source of information provided to help you understand what is expected of
you as a student and what is expected of your peers and Temple College faculty and staff.
The Handbook is not intended to be comprehensive. Instead, vital information is presented, and, when necessary, the
Handbook refers to other publications that can provide more detailed information (i.e., the Temple College website,
located at www.templejc.edu.) Future changes may supersede policies published herein.
Policies are subject to change. Please refer to www.templejc.edu for the most current policy information.

Student and Employee Mandatory Notification Information
Temple College provides information regarding academic programs, enrollment, financial aid, public safety, athletics
and services for individuals with disabilities at this site pursuant to requirements of the Higher Education Act and the
Campus Security Act. The information is accessible on the internet through links from this page.
http://www.templejc.edu/admissions/right-to-know/

Statement of Nondiscrimination
Temple College is committed to nondiscrimination practices based upon race, gender, gender identity and expression,
disability, age, religion, national origin, genetic information, or veteran status. Our commitment is to provide equal
opportunities as required by Title VI of the Civil Rights Act of 1964 and subsequent amendments, Section 504 of the
Rehabilitation Act of 1973, Title IX of the Educational Amendments Act of 1972, the Age Discrimination in
Employment Act of 1967 and subsequent amendments, the Vietnam Era Veterans Assistance Act of 1974; the Equal
Pay act of 1963 and subsequent amendments, the Americans with Disabilities Act and subsequent amendments, Texas
Statute 6252-14-V.T.C.S., Executive Orders 11246 and 11758, and the Genetic Information Nondiscrimination Act of
2008 to students, employees, programs, activities, and applicants. Temple College is an Equal Opportunity/Affirmative
Action institution.

CAMPUS LOCATIONS AND TELEPHONE NUMBERS
Main Campus
2600 South 1st Street
Temple, TX 76504
(254) 298-8282
(800) 460-4636

Texas Bioscience Institute
5701 Airport Road
Temple, TX 76502
(254) 298-8782

East Williamson County
Higher Education CenterHutto
1600 Innovation Boulevard
Hutto, TX 78634
(512) 759-5900

East Williamson County
Higher Education CenterTaylor
516 North Main St.
Taylor TX 76574-3645
(512) 352-2688
(512) 365-7242 (Metro)
(254) 298-8946
(866) 989-4266

The Temple Area Code is (254)
TDD (254) 298-8253 http://www.templejc.edu
Accommodations Coordinator

298-8335

History Department

298-8596

Admissions & Records

298-8300

Human Resources

298-8580

Adult Education & Literacy

298-8620

Humanities Department

298-8555

Advising Center

298-8331

HELP Desk Computer Services

298-8450

Athletic Department

298-8524/8522

International Student Advisor

298-8331

Biology Department

298-8409/8358

Library

298-8426
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Bookstore

298-8575

Maintenance (Physical Plant)

254-760-8456

Business/ Management Department

298-8316

Mathematics Department

298-8358

Business and Continuing Education

298-8625

Math Tutoring Lab

298-8373

Business Office

298-8601

Media Center

298-8423

Campus Police

298-8911

Music Department

298-8555

Cashiers Office

298-8611/8610

Nursing ADN

298-8673/8666

Chemistry Department

298-8407/8358

Nursing VN

298-8665/8664

Child Development Department

298-8316

Open Computer Center in Watson Tech

298-8447

College Marketing & Media Relations 298-8591

Performing Arts Center

298-8555

Engineering Technology Department

298-8316

Physics Department

298-8358

Computer Information Systems

298-8316

President’s Office

298-8600

Criminal Justice Department

298-8316

Psychology Department

298-8596

Dental Hygiene Department

298-8651

Recruitment

298-8327

Diagnostic Medical Sonography

298-8652

Retention

298-8328

DigiTex (formerly VCT)

298-8319

Respiratory Care Department

298-8697

Drama Department (Theatre)

298-8555

Sociology Department

298-8596

Dual Credit Department

298-8621

Spanish Department

298-8596

Economics Department

298-8596

Speech Department

298-8555

Education Department

298-8596

Student Accounting

298-8601

e-Learning

298-8388

Student Life

298-8309

Emergency Medical Services

298-8697

Student Enrollment Services

298-8333

English

298-8596

Surgical Technology Department

298-8651

Financial Aid

298-8321

Texas Bioscience Institute

298-8782

EWCHEC-Hutto

512-759-5900

Temple College Foundation

598-7435

EWCHEC-Taylor

254-298-8946

Testing Center

298-8586

Fitness Center

298-8780

University Courtyard Apts

791-5400

Government Department

298-8596

Veterans Affairs

298-8311/8331

Visual Arts Department

298-8570/8573
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Topic

Location

Contact

Academic Advising/Degree Planning

One College Centre

298-8331

Admissions

One College Centre

298-8300

Bookstore

Arnold Student Union

298-8575

Catalog

www.templejc.edu

Class Schedule

Self-Service

www.templejc.edu

Change of Address

One College Centre

298-8306

Credit by Exam

Barron Success Centre

298-8586

Financial Aid

One College Centre

298-8321

Graduation

One College Centre

298-8306

Housing

2315 South First Street

(254) 791-5400

International Students

One College Centre

298-8335

Jobs/Work Study

One College Centre

298-8321

Library

Hubert Dawson Library

298-8426

Lost & Found

Campus Police

298-8911

Schedule Changes

One College Centre

298-8331

Scholarships

One College Centre

298-8321

Student Accommodations

One College Centre

298-8335/8333

Student Govt /Organizations/Clubs

Arnold Student Union

298-8309

Testing Information

Barron Success Center

298-8586

Transcripts

One College Centre

298-8306

Transfer Information

One College Centre

298-8300/8331

Tutoring

Barron Success Center

298-8333/8376

Veterans' Benefits

One College Centre

298-8328/8331
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CAMPUS RESOURCES
Temple College Circle of Support: Removing Barriers to
Student Success
The Circle of Support program is a partnership between Temple College and the Temple community to make sure no
students drop out of college because of barriers such as emergency expenses, childcare, transportation, housing and
food. Students who need referrals for assistance with non-academic issues can stop by the Circle of Support Resource
Center in Room 803 of the Arnold Student Union, or they can contact the Temple College Social Worker at 243-2988767 or email her at Dayjene.lum@templejc.edu. Students can access the online form for assistance at
http://www.templejc.edu/resources/circle-of-support/

Mental Health Counseling
Counseling services are available to all Temple College students. Services offered include stress management, test
anxiety, depression, anxiety, mental wellness/self-care. Please access http://www.templejc.edu/resources/mentalhealth-counseling/ and complete the form to schedule an appointment.

Student Access to Temple College Online Systems
Temple College students have access to campus computers, Microsoft Office 365, Library Databases, TConnect:
Student Information Portal, and D2L (Desire2Learn). Information on how to login to the online systems can be found
at http://www.templejc.edu/live/files/477-logging-into-online-systemspdf

Temple College Career Coach
Temple College has an online service that helps students to discover majors and in-demand careers and education based
on your interests. You can take the career assessment, browse careers, browse programs, search for jobs, and access
the resume builder. Career coach can be found at https://templejc.emsicc.com/

CAMPUS SAFETY AND SECURITY INFORMATION
Student Right-to-Know and Campus Security Act of 1990 (20
U.S.C. § 1092)
The Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (Clery Act), as a part of the
Higher Education Act of 1965, is a federal law that requires colleges and universities to disclose certain timely and
annual information about campus crime and security policies. All public and private post-secondary educational
institutions participating in federal student aid programs are required to comply with this law. The law, originally
enacted by Congress in 1990 as the Campus Security Act, was initiated by Howard and Connie Clery after their
daughter Jeanne was tragically murdered at Lehigh University in 1986. Amendments to the Act in 1998 renamed it in
memory of Jeanne Clery.
The Clery Act requires colleges and universities to publish an annual report every year by October 1 that contains three
years of crime statistics and certain policy statements including sexual assault policies, which assure basic victims'
right, the law enforcement authority of campus police, and where the students should go to report crimes. The complete
text of the Clery Act can be found at http://clerycenter.org/ and the U.S. Department of Education regulations are
available at <http://www2.ed.gov/admins/lead/safety/campus.html >.

Campus Police Location and Contact Information
The Campus Police offices are located behind the University Apartment Complex. To contact the Campus Police by
phone, dial (254) 298-8911. Officers are on duty or on-call 24/7.

Leopard Alert Emergency Notification System
Leopard Alert is an emergency notification service that gives Temple College the ability to communicate health and
safety emergency information quickly by e-mail and/or text message. By enrolling in Leopard Alert, Temple College
can quickly pass on safety-related information, regardless of your location. Please sign up for Leopard Alert here:
http://templejc.edu/resources/leopard-alert/.
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Emergency Plan
It is the policy of Temple College that all crime and other emergencies be immediately reported to the Campus Police.
In the case of crime, fire, or medical emergency, contact the police, fire department, or medical assistance directly by
dialing "911." A call to any administrator or the switchboard operator who contacts the Campus Police office will
constitute notification to the administration. An administrator who knows of any incident of crime, accident, or
emergency is to make sure the information gets to the Campus Police office.
During the times when classes are in session and on Fridays, the buildings are open with classrooms and commons
areas being unlocked. Certain offices, labs, etc. are unlocked only during the time they are occupied. When the
buildings are closed, a Campus Police Officer will patrol the campus, check to assure doors are locked and keep
unauthorized persons off the campus. Adequate security is provided at athletic events.
The campus police have the authority to confront, identify, retain, and control the actions of persons on the campus
whom they feel might be in violation of the law or campus regulation. The relationship and cooperation between the
Campus Police Office and the Temple Police Department is excellent.
Temple College uses various means to inform students and employees about campus security procedures and practices
and encourages students and employees to be responsible for their own security and the security of others. Information
is disseminated through the Personnel Handbook, the Student Handbook, as well as the Family and Student Orientation
and Information Session.

Title IX – Freedom from Sex Discrimination, Sexual
Harassment, Sexual Assault, Dating Violence, Stalking, and
Retaliation.
A victim of prohibited conduct (discrimination, harassment, dating violence, stalking, and retaliation as described by
this policy, even if the behavior does not rise to the level of unlawful conduct) has the right to report the incident to the
College District and to receive a prompt and equitable resolution of the report.
Any student who believes that he or she has experienced prohibited conduct or believes that another student has
experienced prohibited conduct should immediately report the alleged acts to the Title IX coordinator or another
employee or submit the report electronically through the College District’s website. The submission of an anonymous
electronic report may impair the College District’s ability to investigate and address the prohibited conduct.
A victim of a crime has the right to choose whether to report the crime to law enforcement, to be assisted by the
College District in reporting the crime to law enforcement, or to decline to report the crime to law enforcement.
It is important that a victim of prohibited conduct go to a hospital for treatment and preservation of evidence, if
applicable, as soon as practicable after the incident.
Any College District employee who suspects or receives notice that a student or group of students has or may have
experienced prohibited conduct, regardless of when or where the incident occurred, shall immediately notify the Title
IX coordinator and shall take any other steps required by this policy. Additionally, the employee may report to the
College President or designee.
A report against the College President must be made directly to the Board. If a report is made directly to the Board, the
Board shall appoint an appropriate person to conduct an investigation.
Reports of discrimination based on sex, including sexual harassment and gender-based harassment, may be directed to
the Title IX coordinator. The College District designates the following person to coordinate its efforts to comply with
Title IX of the Education Amendments of 1972, as amended:
Name:
Position:
Address:

Randy Baca, EdD
Associate Vice President, Resource Management
Nigliazzo Administration Building, Room 954, 2600 South First
Street, Temple, TX 76504
Telephone:
(254) 298-8582
Please refer to https://pol.tasb.org/Policy/Download/161?filename=FFDA(LOCAL).pdf for the full policy with detailed
information on confidentiality and the process.

Surveillance Camera Use
Temple College is committed to enhancing the quality of life of the campus community by integrating the best
practices of safety and security with technology. A critical component of a comprehensive safety and security plan is
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the utilization of video surveillance cameras. The surveillance of public areas is intended to deter crime and assist in
protecting the safety and property at Temple College. To ensure the safety and security of employees, learners, and
visitors to our campus and centers, Temple College has determined that the use of video surveillance cameras is
necessary. These video surveillance cameras are not a guarantee of safety, but such use is designed to help improve
safety and security by deterring acts of theft, violence, and other criminal activity, and increasing the likelihood that
perpetrators of these acts will be identified.

CAMPUS INFORMATION
Service Animals
Service Animals (only a dog) are permitted in any campus building that the general public has access to. Assistance or
Emotional Support Animals (various animals) are only allowed in the room within a residence hall/apartment of the
student and no other buildings on campus. For further information, please go to:
https://pol.tasb.org/Policy/Download/161?filename=FAA(LEGAL).pdf and
https://www.ada.gov/service_animals_2010.htm

Speed Limit
The maximum permissible speed limit on campus or at Temple College Centers shall be 15 miles per hour.

Registration of Vehicles with Free Parking Permits
Parking Permits (Registration of Vehicles)
1. Vehicle Registration: All vehicles regularly parked on the Temple College main campus or any Temple
College Center by college personnel, TC Board of Trustees members, or other individuals must be properly
registered and display a valid parking permit.
2. Parking Permit Issuance: Vehicle owners and operators may register vehicles for and obtain free parking
permits from the Campus Police Office or designated office location at Temple College Centers.
3. Registration Information: In order to obtain a vehicle parking permit, the vehicle registrant must complete a
parking permit form and supply a College ID number, the vehicle’s make (Buick, Ford, etc.), vehicle type
(2dr/4dr, SUV, etc.), model, year, color, license plate number with state of origin. At time of registration, an
employee must present an Orientation Form from the Human Resource Office, Temple College ID Card, or
have his/her employee College ID number as proof of identification.
Types of Parking Permits: Parking permits will vary in color according to purpose listed below:
Student Permits: Any student registered and paid at Temple College is eligible to obtain a free student parking permit.
This parking permit allows a Temple College student to park in any student or open parking area only.
Faculty/Staff Permits: All faculty (full time and adjunct), professional and classified staff are eligible for free
faculty/staff permits. This parking permit allows a Temple College employee to park in any staff or open parking area
only.
Display of Parking Permit: On automobiles and trucks, the permit must be displayed on the outside of the back glass
of the automobile driver’s side on the bottom so that the Campus Police can easily scan properly parked vehicles for
valid permits. On motorcycles, the permit must be displayed on the rear fender (affixed with adhesive). Permits that are
not displayed in the proper location will be ticketed. Any exception to permit placement must be approved, in advance,
by the Campus Police Office or appropriate Center designee.
Parking Permit Regulations:
1. A parking permit is no guarantee of a parking space. Each driver is responsible for finding a legal parking
space. Lack of space is no excuse for violating any parking regulation.
2. Parking Permits must be current for the academic year.
3. A parking permit will not be issued to any person (faculty, staff, or other individual) having unpaid violation
charges or other outstanding TC balances (e.g. parking fines, etc.) until full payment is made to the Cashier's
Office or other designated office location at Temple College Centers. College personnel will check for
outstanding balance holds prior to issuance of a parking permit.
4. Special Occasion Restrictions on Permits−The only exception to the parking permit policy exists in the case
of special occasion restrictions on permits where parking restrictions may be imposed or where police
officers waive restrictions that normally apply. For these special occasions, prior arrangements have to be
made with College administration and notice has to be given to Campus Police. For all emergency situations,
Campus Police or appropriate Center designee can alter restrictions as conditions warrant.
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Parking Designated for Persons with Disabilities: Temple College will follow the State law, Transportation Code
Title 7, Subtitle H, Chapter 681, regarding privileged parking. Any student with a disability must obtain and display a
free College parking permit in addition to their (individual named on the placard or license plate) state issued current
placard or license plate to park in a parking space designated for persons with disabilities.
Visitors must also visibly display their (individual named on the placard or license plate) state issued current placard or
license plate to park in any parking space designated for persons with disabilities. If a visitor receives a citation in error
for parking in a disabled parking space, the citation may be taken to the Campus Police office or appropriate Center
designee for review.
Any person authorized to park in a parking space designated for persons with disabilities may park in any
parking space designated for persons with disabilities on campus.

Towing Policy
The College reserves the right to impound, or to have impounded, any vehicle which is parked in a manner dangerous
to vehicular or pedestrian traffic or otherwise in violation of College parking and traffic regulations. The vehicle owner
will be responsible for all costs involved in removing, impounding, and storing such vehicles.

Open Parking (AFTER 5:30 p.m.)
At Main Campus, parking lots are designated as open parking from 5:30 p.m. until 6 a.m. Monday through Thursday
and after 12:00 noon on Fridays. This does not include areas marked as Reserved Parking, Parking Designated for
Persons with Disabilities, Fire Lanes, or Visitor Designated Parking areas.
Parking lots and spaces at Centers are considered open parking during regular business hours unless designated for
Reserved/Staff Parking, Parking Designated for Persons with Disabilities, Fire Lanes, or Visitor Designated Parking.

Parking Violations
Any of the following, taking place anywhere on the property of Temple College or Temple College Center at any time,
will constitute a parking violation:
1. Parking in any area not designated as a parking space, such as fire lanes
2. Failure to possess and properly display a valid Temple College parking permit
3. Failure to affix permit in the proper manner or location
4. Parallel (street) parking against the flow of traffic
5. Failure to remain within the lines of a marked parking space
6. Parking in a Reserved or non-Student space or Staff designated parking lot.
7. Parking in a Handicapped space (unless vehicle displays a state Handicap Permit or license plate)
8. Parking in a Visitor space (a tagged vehicle is NEVER considered a Visitor, regardless of the particular
reason for being on campus)
9. Parking contrary to indicated traffic flow in lots with angled parking spaces.
Penalties for parking violations are assessed as follows:
 $25 for the first ticket per academic year,
 $40 for the second per academic year, and
 $60 for third and subsequent tickets per academic year

Traffic Violations Policy
Any of the following, taking place anywhere on the property of Temple College or Temple College Center at any time,
will constitute a traffic violation:
1. Driving without a valid driver's license
2. Exceeding 15 miles per hour
3. Failure to come to a complete stop at a stop sign
4. Driving the wrong way on a one-way street
5. Driving on a sidewalk or lawn
6. Failure to yield to pedestrians
7. Any other violation of Texas Motor Vehicle Laws

Citation/Violation Notice Appeals
Main Campus: If you feel that a traffic or parking violation notice was issued to you unjustly or if you feel that the
circumstances were so compelling as to not warrant the violation, you may appeal the Violation Notice. To appeal,
contact the Student Life and Community Outreach Office at 254-298-8309 or complete the Student Ticket Appeals
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online form within five (5) business days after the violation was issued. If the Student Life and Community Outreach
Office is unable to arrange matters to your satisfaction, inform them that you wish to appeal to the Ticket Appeals
Committee. Once a ticket has been sent to committee, a decision will be made whether the student shows up for the
hearing or not. A student can only bring a particular violation to the committee once. The Committee is the final
authority with regard to ticket appeals. https://www.templejc.edu/resources/campus-police/campuspolicies/#:~:text=Parking%20Violation%20Appeals&text=To%20appeal%2C%20contact%20the%20Student,after%20
the%20violation%20was%20issued.
Campus Centers: If you feel that a Center's traffic or parking violation notice was issued to you unjustly, or if you feel
that the circumstances were so compelling as to not warrant the violation, you may appeal the violation notice. To
appeal, contact the Center Director's Office within five (5) working days after the violation was issued. The Center
Director will serve as the final authority with regard to all ticket appeals at Center locations.

Security of Vehicles
Temple College assumes no responsibility for the care and/or protection of any vehicle or its contents while the vehicle
is operated or parked on campus; however, every effort will be made by Temple College to protect all vehicles and
property.
1. All thefts, accidents, and offenses that occur on campus should be reported to the Campus Police Office.
2. A record of serial numbers of valuables should be kept.
3. Mark auto accessories so that they may be identified.
4. Write name and address in all personal textbooks.
5. Keys and valuables should not be left in the car.
6. Always lock your car.

Presence in Unauthorized Areas
At times, parts of the College campus become "off limits" to students. When offices are closed or buildings are locked,
no attempt should be made to enter such premises.

Unattended Children and Children on Campus
Temple College strives to provide an environment most conducive to teaching and learning for all enrolled students.
For reasons of security and child welfare, the institution will not permit unattended children to be left anywhere on the
premises. Minor children are not allowed in classrooms, laboratories, or other facilities of the college unless they
are taking part in approved activities or are enrolled in classes. Children under the age of 17, who are not taking
part in approved activities nor enrolled in classes, should not be brought to the institution unless closely supervised by
their parent/legal guardian.

Lost & Found
The Temple College Police Department is the central location for all Lost and Found items that are turned in. Any
items found on or near Temple College property should be turned into the Campus Police. If an item has a name on it,
Campus Police officers will try to contact that person by phone or email. It is important that individuals have names on
items. Students attempting to claim a lost item will be expected to provide a reasonably accurate description to assure
that the rightful owner receives the property. The Campus Police office is located in the east side of campus (see
the campus map for exact location). Persons may call 254-298-8911 to inquire about lost property.

Alcohol and Drugs
Alcohol: A student shall be prohibited from using or being under the influence of intoxicating beverages on College
District premises or off premises at a College District-sponsored activity, function, or event. With the prior consent of
the Board or the Board’s designee, the provisions herein may be waived with respect to any specific event that is
sponsored by the College District. State law shall be strictly enforced at all times on all property controlled by the
College District in regard to the possession and consumption of alcoholic beverages.
Controlled Substances: No student shall possess, use, transmit, or attempt to possess, use, or transmit, or be under the
influence of, any of the following substances on College District premises or off premises at a College Districtsponsored activity, function, or event:
1.
Any controlled substance or dangerous drug as defined by law, including but not limited to marijuana, any
narcotic drug, hallucinogen, stimulant, depressant, amphetamine, or barbiturate.
2.
Any abusable glue, aerosol paint, or any other volatile chemical substance for inhalation.
3.
Any performance-enhancing substance, including steroids.
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4.
Any designer drug.
5.
Any other intoxicant or mood-changing, mind-altering, or behavior-altering drug.
The transmittal, sale, or attempted sale of what is represented to be any of the above-listed substances shall also be
prohibited under this policy.
Exception :A student who uses a drug authorized by a licensed physician through a prescription specifically for that
student’s use shall not be considered to have violated this rule.
Violation: Students who violate this policy shall be subject to appropriate disciplinary action. [See FM and FMA]
Such disciplinary action may include referral to drug and alcohol counseling or rehabilitation programs or student
assistance programs, suspension, expulsion, and referral to appropriate law enforcement officials for prosecution.
Drug and Alcohol Programs: To assist students with prevention, counseling, treatment, and rehabilitation for
drug/alcohol related problems, advisors refer students to outside agencies and/or the Office of Student
Accommodations. Temple College has a Licensed Professional Counselor who is available to students in need of
counseling services. Temple College provides a list of various outside services on the Mental Health Counseling
webpage located at http://www.templejc.edu/resources/mental-health-counseling/.
Local services specific to drug and alcohol abuse prevention, counseling, treatment, and rehabilitation include:
Cenikor
416A N 3rd. St.
Temple, TX 76501
Toll-Free Number: 1-888-236-4567
Temple & Killeen: 254-299-2791
Waco: 254-299-2784
www.cenikor.org
Texas Department of State Health Services Region 7, Brazos Valley Council on Alcohol and Substance Abuse
Metropolitan Statistical Areas (MSA): Austin-Round Rock, Killeen-Temple, College Station-Bryan, Waco (Counties:
Bastrop, Bell, Blanco, Bosque, Brazos, Burleson, Burnet, Caldwell, Coryell, Falls, Fayette, Freestone, Grimes,
Hamilton, Hays, Hill, Lampasas, Lee, Leon, Limestone, Llano, McLennan, Madison, Milam, Mills, Robertson, San
Saba, Travis, Washington, Williamson)
4001 E. 29th Street, Suite 90
Bryan, TX 77802
Toll-Free Number: (866) 448-1699
(979) 846-3560
http://bvcasa.org/

Selling and Solicitation
The selling of goods or services, taking orders for goods or services, or soliciting funds for any purpose is prohibited on
campus unless proper authorization has been secured from the Vice President, Administrative Services.

STUDENT’S RIGHTS AND RESPONSIBILITIES
What is Student Enrollment Services?
Student Enrollment Services (SES) provides assistance to students with the enrollment process to allow them to
successfully participate in the full range of college experiences. Student Enrollment Services is comprised of
Admissions and Records, Financial Aid, Testing Center, Advising Center, Recruitment, Retention, Student
Accommodations, Veterans Affairs, and Student Life. Please refer to the College Catalog for more information about
each of the SES departments.

General Statement
Through enrollment at Temple College, the student signifies that he/she recognizes the authority of the College in
governing his/her actions in relation to the College, and he/she automatically agrees to abide by any regulation
concerning students and/or student organizations set up by the College or its representatives.

Family Education Rights and Privacy Act (FERPA)
FERPA is federal legislation in the United States that protects the privacy of students' personally identifiable
information (PII). The act applies to all educational institutions that receive federal funds. For more information,
consult http://templejc.edu/admissions/right-to-know/ferpa/
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Student Accommodations
Temple College abides by the Americans with Disabilities Act and Section 504 of the Rehabilitation Act of 1973,
which states: "No otherwise qualified person shall, on the basis of a disability, be excluded from participation in, be
denied the benefits of, or otherwise be subjected to discrimination under any academic or other postsecondary
education aid, benefits, or services." If you have a documented disability that may impact your performance and for
which you may require accommodations, you must register with and provide documentation of your disability to the
Office of Student Accommodations at the institution where you are attending classes.
Contact Information:
Misty Reid, Coordinator of Accommodations
One College Centre, Office 1469
254-298-8335
FAX: 254-298-8329
misty.reid@templejc.edu

Attendance/Participation Policy
Learners are subject to being dropped from their courses due to a lack of regular attendance. Most classes at Temple
College have regularly scheduled/assigned meeting times, while others are taught in a distance education format via the
Internet. For classes that have regularly scheduled/assigned meeting times, regular attendance implies that learners are
expected to be physically present in the classroom during those regularly scheduled/assigned times, regardless of the
method by which the assigned work for the class is completed. A lack of regular attendance is defined in the following
two ways:
At the beginning of each term, a lack of attendance includes:
1. 16 week terms – no attendance by the 5th day of the term, including Fridays.1*
2. 11-week terms – no attendance by the 4th day of the term, including Fridays.1*
3. 8-week terms – no attendance by the 2nd day of the term.2
4. 6-week terms – no attendance by the 2nd day of the term.2*
5. Internet/Hybrid courses – Failure to access your course in the content management system. Temple
College's content management system is D2L and/or the course software as prescribed by the
instructor prior to the class day specified above based on the length of the term for the course in
which the learner is enrolled.
1. Requires attendance during the first week of the term
2. If your class does not meet every day, you must attend the first class to satisfy the initial
attendance requirement.
*

Learners unable to attend class during the specified times listed above must contact their instructor via e-mail
prior to the start of classes for that term to avoid being dropped for non-attendance.

Once initial attendance at the beginning of the term has been satisfied:
Regular and punctual class attendance is expected at Temple College. A lack of regular attendance is defined as
missing the equivalent of two weeks of instruction in a 16 week semester (the equivalent amount of time may be fewer
class periods in shorter terms). Attendance includes the completion of assignments by the instructor's posted deadlines.
Failure to adhere to the attendance/participation policy may result in being dropped from the course.
Faculty members will maintain an official record of attendance for each course primarily for the purpose of remaining
in compliance with federal financial aid regulations. Attendance requirements for some programs may be more
stringent than the general policy discussed above as required by program specific accreditation agencies and/or the
Texas Higher Education Coordinating Board (THECB).
Students representing the College in sponsored activities related to credit courses or intercollegiate athletics will not be
counted absent or penalized for work missed during their absences; however, they are expected to communicate their
absence to their instructors – in advance – and make arrangements for class work that may be missed or due upon
return to campus. Faculty/staff sponsoring college related activities will be responsible for notifying the faculty and the
Vice President, Academic Affairs of planned absences (including a list of participating students and the dates that they
will be absent) one instructional week prior to the event. This policy also applies to high school students taking dual
credit courses who must attend ISD-scheduled activities. Learners who expect to be absent because of religious holy
days should contact the Vice President, Academic Affairs for details concerning Texas Education Code 51.911.
Students who do not show up for final exams may be issued a grade of "F" for the course.
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Reinstatement
Adhering to the Temple College attendance/participation policy is mandatory. Learners can be dropped from courses
for excessive absences. Therefore, it is critical that a learner communicate with his/her faculty member(s) each time
he/she is absent from class. Reinstatement to classes at Temple College is initiated only for the purposes of correcting
an institutional error. Learners who (1) are dropped by faculty for non-attendance, or (2) initiate a drop on their own are
not eligible for reinstatement.

Student Conduct
Each student shall be charged with notice and knowledge of, and shall be required to comply with, the contents and
provisions of the College District's rules and regulations concerning student conduct.
All students shall obey the law, show respect for properly constituted authority, and observe correct standards of
conduct. Each student shall be expected to:
1. Demonstrate courtesy, even when others do not;
2. Behave in a responsible manner, always exercising self-discipline;
3. Attend all classes, regularly and on time;
4. Prepare for each class and take appropriate materials and assignments to class;
5. Obey all classroom rules;
6. Respect the rights and privileges of students, faculty, and other College District staff and volunteers;
7. Respect the property of others, including College District property and facilities; and
8. Cooperate with and assist the College District staff in maintaining safety, order, and discipline.
For detailed student conduct information, please visit the Student Rights and Responsibilities – Student Conduct
section of the Temple College Board Policy Manual.

Disruptive Behavior
Disruptive behavior or violence have no place in education. It is imperative that the College provides an atmosphere
conducive to learning, which enables the faculty to teach and permits students to engage in advancement of knowledge.
Behaviors in class and other learning environments such as sleeping in class, belligerent attitude, ignoring instructor's
directions, (e.g. not participating in class group activities), talking at inappropriate times, use of unauthorized personal
devices (e.g. gaming, browsing the Internet, texting, listening to music, etc.) and other behaviors as outlined under the
Student Rights and Responsibilities: Student Conduct section of the Student Handbook may be considered disruptive
behavior and may lead to the student being asked to leave the classroom. Failure to comply may result in a faculty
member requesting that the campus police remove the student from the classroom.
After the first in class disruptive behavior incident, the faculty member should hold a conference with the student
detailing the disruptive behavior and the actions necessary for the learner to remain in class. If the student agrees to the
conditions outlined by the faculty member, a conference form detailing the conditions will be sent to the student and to
the department chair. If the student violates the conditions stated on the form, the instructor can request that the Vice
President, Academic Affairs remove the student from the class roll. If the student wishes to appeal removal from the
classroom, they must follow the Disciplinary Proceedings policy outlined in the Student Handbook at
http://templejc.edu/.
Behaviors outside of class such as being loud and disruptive, using wheeled devices (e.g. skateboards, hoverboards,
rollerblades, scooters, bicycles, etc.) on the College premises in such a manner as to constitute a safety hazard or cause
damage to College or personal property, belligerent attitude, etc. may also be considered disruptive behavior. Operation
of wheeled devices, other than those medically approved, are prohibited inside any College building.
Any person who creates an interruption of the normal function of the College may be asked to leave the area and could
be subject to disciplinary action. Failure to comply with such a request may be reported to the Vice President,
Academic Affairs. Repeated or severe violations will be handled through the College
Discipline and Penalties: Further, any conduct jeopardizing the health, safety, State, Federal or local criminal statutes
or civil rights of others on campus shall be grounds for possible disciplinary action and/or arrest by local law
enforcement officers.

Cell Phone and Other Personal Devices
Use of cell phone and other personal devices must be conducted outside Temple College's classrooms, laboratories,
testing areas, and the library unless used for academic purposes and approved by the faculty member teaching the class
or person responsible for the appropriate area. Violations of the Cell Phone and Other Personal Devices policy will be
addressed through the Disruptive Behavior policy.
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Food and Drinks
There are certain locations across the Temple College where food and drink are restricted or expressly
prohibited. Signs indicating these restrictions will be posted at all such locations.
Professors may enforce stricter policy standards than those outlined below. These policies must be established in the
course syllabus.
Food and drinks that disrupt student learning are not allowed. These include, but are not limited to, foods that are
messy, noisy, or strongly aromatic. Drinks can be either (1) in plastic containers with a screw on lid or (2) in leakproof, re-sealable, non-disposable containers with screw on, snap on, or locking lids.
Students are responsible for leaving classrooms in good order by properly disposing of and/or recycling all food and
drink related waste. Professors may revoke food and drink privileges if students fail to comply with any of the above
requirements.
Classes held at off-site facilities (TBI, EWCHEC-Taylor, EWCHEC-Hutto, and ISDs) are subject to the food and drink
policies of the institutions governing those locations.

Instructor's Unplanned Absence
In the unlikely event that an instructor is absent from class, students are required to wait for at least 15 minutes. If, after
that time, the instructor has not arrived, class members may be excused for the remainder of the period without penalty.
However, students are strongly encouraged to report the absence to the appropriate department chair, division director,
or to the Vice President, Academic Affairs to ensure that the reason for the absence is effectively addressed and
resolved.

Title IX Pregnancy Services
Title IX of the Education Amendments of 1972 (“Title IX”), 20 U.S.C. §1681 et seq., is a Federal civil rights law that
prohibits discrimination on the basis of sex—including pregnancy and parental status—in educational programs and
activities. This policy pertains to student rights under Title IX Pregnancy Services and to the respective course of action
the student may choose to elect.
Qualifying students expecting academic relief under Title IX Pregnancy Services must disclose medical need to Title
IX Deputy Coordinator for Pregnancy Services.*
Students who are requesting services related to pregnancy must disclose their need to their respective instructor and
submit a signed diagnostic statement to the Temple College Title IX Deputy Coordinator for Pregnancy Services prior
to or immediately upon learning of medical need. The Temple College Title IX Deputy Coordinator for Pregnancy
Services will send a form letter to the student's instructor(s) outlining the specific guidelines as related to the current
function impact stated in the signed diagnostic statement. The Title IX Pregnancy Services form letter is only
applicable for the time deemed necessary by the student's treating health care professional. Please note that students
who do not disclose until after a medical need determination has been made by the treating professional will not qualify
for retroactive services.
The signed diagnostic statement on letterhead from the treating health care professional must include the following
information:






Diagnosis – date of onset, end date of services, original diagnosis, and description of present symptoms.
A description of the current functional impact on the student within the academic setting.
A description of the expected prognosis.

Credentials of the diagnosing professional including certification, licensure, professional training.
Title IX Deputy Coordinator for Pregnancy Services, Director of Retention – 254-298-8328, OCC RM 1473
All public and private schools, school districts, colleges, and universities receiving any Federal funds (“schools”) must
comply with Title IX.*
Here are some things you should know about your rights:
Classes and School Activities – your school MUST:
o Allow you to continue participating in classes and extracurricular activities even though you are pregnant.
This means that you can still participate in advanced placement and honors classes, school clubs, sports,
honor societies, student leadership opportunities, and other activities, like after-school programs operated at
the school.
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Allow you to choose whether you want to participate in special instructional programs or classes
for pregnant students. You can participate if you want to, but your school cannot pressure you to do
so. The alternative program must provide the same types of academic, extracurricular and
enrichment opportunities as your school’s regular program.
o Allow you to participate in classes and extracurricular activities even though you are pregnant and not require
you to submit a doctor’s note unless your school requires a doctor’s note from all students who have a
physical or emotional condition requiring treatment by a doctor. Your school also must not require a doctor’s
note from you after you have been hospitalized for childbirth unless it requires a doctor’s note from all
students who have been hospitalized for other conditions.
o Provide you with reasonable adjustments, like a larger desk, elevator access, or allowing you to make
frequent trips to the restroom, when necessary because of your pregnancy.
Excused Absences and Medical Leave – your school MUST:
o Excuse absences due to pregnancy or childbirth for as long as your doctor says it is necessary.
o Allow you to return to the same academic and extracurricular status as before your medical leave began,
which should include giving you the opportunity to make up any work missed while you were out.
o Ensure that teachers understand the Title IX requirements related to excused absences/medical leave. Your
teacher may not refuse to allow you to submit work after a deadline you missed because of pregnancy or
childbirth. If your teacher’s grading is based in part on class participation or attendance and you missed class
because of pregnancy or childbirth, you should be allowed to make up the participation or attendance credits
you didn’t have the chance to earn.
o Provide pregnant students with the same special services it provides to students with temporary medical
conditions. This includes homebound instruction/at-home tutoring/independent study.
Harassment – your school MUST:
o Protect you from harassment based on sex, including harassment because of pregnancy or related conditions.
Comments that could constitute prohibited harassment include making sexual comments or jokes about your
pregnancy, calling you sexually charged names, spreading rumors about your sexual activity, and making
sexual propositions or gestures, if the comments are sufficiently serious that it interferes with your ability to
benefit from or participate in your school’s program.
Policies and Procedures – your school MUST:
o Have and distribute a policy against sex discrimination. It is recommended that the policy make clear that
prohibited sex discrimination covers discrimination against pregnant and parenting students.
o Adopt and publish grievance procedures for students to file complaints of sex discrimination, including
discrimination related to pregnancy or parental status.
o Identify at least one employee in the school or school district to carry out its responsibilities under Title IX
(sometimes called a “Title IX Coordinator”) and notify all students and employees of the name, title, and
contact information of its Title IX Coordinator. These responsibilities include overseeing complaints of
discrimination against pregnant and parenting students.
Helpful Tips for Pregnant and Parenting Students:
o Ask your school for help—meet with your school’s Title IX Coordinator or counselor regarding what your
school can do to support you in continuing your education.
o Keep notes about your pregnancy-related absences, any instances of harassment and your interactions with
school officials about your pregnancy, and immediately report problems to your school’s Title IX
Coordinator, counselor, or other staff.
o If you feel your school is discriminating against you because you are pregnant or parenting you may file a
complaint:
 Using your school’s internal Title IX grievance procedures.
 With the U.S. Department of Education, Office for Civil Rights (OCR), even if you have not filed a
complaint with your school. If you file with OCR, make sure you do so within 180 days of when
the discrimination took place.
 In court, even if you have not filed a complaint with your school or with OCR.
o Contact OCR if you have any questions. We are here to help make sure all students, including pregnant and
parenting students, have equal educational opportunities!
If you want to learn more about your rights, or if you believe that a school district, college, or university is violating
Federal law, you may contact the U.S. Department of Education, Office for Civil Rights, at (800) 421-3481
or ocr@ed.gov. If you wish to fill out a complaint form online, you may do so
at: http://www.ed.gov/ocr/complaintintro.html.
https://www2.ed.gov/about/offices/list/ocr/docs/dcl-know-rights-201306-title-ix.pdf
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Title II of the Americans with Disabilities Amendments Act 2008
Students who are pregnant are not considered disabled by Title II of the Americans with Disabilities Amendments Act
2008, and Temple College is not obligated to provide accommodations to students with non-chronic impairments that
last less than six months (28 CFR 35.108(b) and 28 CFR 36.105(b)).
However, if the pregnant student is diagnosed with a pregnancy-related impairment that substantially limits a major life
activity, the student may qualify for educational accommodations under Title II of the ADAA (2008). Pregnant
students with such an impairment must disclose their need and submit the diagnostic statement to the Temple College
Coordinator of Student Accommodations immediately upon learning of medical need. Students that do not disclose
until after returning from medical leave will not qualify for retroactive services.
Title II Coordinator for Educational Accommodations, Coordinator of Student Accommodations – 254-298-8335,
OCC RM 1450 A

ACADEMIC INTEGRITY
Honor Code
On all course work, assignments, or examinations undertaken by students at the College, the following pledge is
implied by virtue of admission: On my honor as a student, I have neither given nor received unauthorized aid on this
assignment. Violations of the academic integrity policy are purposefully divided into two distinct categories: (1) Basic
violations (which result in academic sanctions) and (2) Capital violations (which result in academic sanctions and/or
disciplinary action). Basic violations of academic integrity shall include, but are not limited to:
 Consultation of textbooks, library materials, or notes in examination, or electronic sources where such
materials are not to be used during the test;
 Use of "crib sheets" or other hidden notes in such an examination;
 Looking at another student's test paper to copy strategies or answers or allowing another to do so;
 Possessing a confederate contraband supply of questions or answers for any assignment or examination;
 Having a person other than the one duly registered and taking the course stand in at an examination or any
other graded activity;
 Deliberate falsification of any graded activity;
 Collaboration with others except where such collaboration is permitted or encouraged;
 Submission of previously-graded work for a new assignment (without instructor's prior consent);
 Use (either in part or whole) of documents obtained from internet sources designed to encourage dishonesty
and which are not the immediate result of the student's own academic effort;
 Continuing work on an examination or assignment after the allocated time has elapsed; /or
 Plagiarism (in any form) defined as taking of another person's intellectual work and using it as one's own;
and/or
 Use of any unauthorized electronic device.

Academic Integrity
A primary responsibility of higher education is to provide students with the opportunity for inquiry and the freedom to
discuss and express their views openly and freely without fear of retaliation or abuse of person or property. Students
have an obligation to act in a fair and reasonable manner toward their peers, faculty, staff, administration, and physical
property of the College. Violations of college regulations that have been adopted to protect the college community will
be subject to academic sanction and/or disciplinary action. This may include, but is not limited to, violations of
regulations governing plagiarism, cheating, examination impersonation, submitting a substantially similar paper or
project for credit in two (or more) courses unless expressly authorized to do so by your faculty member(s), academic
fraud and acts of personal behavior such as sexual harassment, vandalism and substance abuse. The College's policies
and processes provide guidance to the individuals charged with administering disciplinary action or academic sanction
while outlining the protection to be afforded to students through their right of appeal. Disciplinary authorities are
encouraged, whenever possible and appropriate, to settle findings of violation by informal resolution.
The purpose of this information is to
 Help if you have been accused of academic dishonesty; or
 Help you understand academic integrity better so you can avoid unintentional acts of academic dishonesty.
It is the responsibility of the student to know and follow the rules.
What to do if you are accused of cheating or plagiarism:
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1.
2.

3.
4.
5.

Answer questions honestly. The instructor (or designated instructional leader) has an obligation to investigate
and to try to determine the truth. Lying or fabricating evidence may lead to a more severe sanction or
disciplinary action.
Remember, there is an appeal process available to you. Regardless of the circumstances, you must be allowed
an opportunity to "tell your side of the story." Remember that allegations of cheating must be substantiated
by some kind of evidence (having seen the act, having physical proof, or having receipt of a report from
another student).
Consider the evidence against you. Contrary to popular belief, evidence does not have to be conclusive. The
burden of proof is based on the "balance of probabilities;" that is, if a reasonable person can say: "Based on
this evidence, cheating probably took place."
If you encounter an instructor who, in your opinion, is handling a cheating accusation unprofessionally, you
may want to seek advice from someone else (another faculty member, a department chair or division director,
or administrator) who may help you.
Keep in mind that the College is obligated to handle incidents that may result in sanction or disciplinary
action with the strictest confidence and so should you. Therefore, discuss these sensitive matters only with
those in whom you can place the most trust.

Summary: This document defines the principles of academic integrity as detailed in the values statement below. It
contains, by reference, the expectations, rights and responsibilities, sanctions, and related processes essential to
maintain the standards of academic integrity within the College.
Purposes: Upon the recommendation of the faculty, the College adopts the following values statement, "Academic
Integrity is a commitment to fundamental values: honesty, trust, fairness, respect, and responsibility. From these values
flow principles of behavior that enable academic communities to translate ideals into action." Specifically, these values
are defined as follows:
 An academic community of integrity advances the quest for truth and knowledge by requiring intellectual and
personal honesty in learning, teaching, research, and service.
 An academic community of integrity fosters a climate of mutual trust, encourages the free exchange of ideas,
and enables all to reach their highest potential.
 An academic community of integrity establishes clear standards, practices, and procedures and expects
fairness in the interaction of students, faculty, and administrators.
 An academic community of integrity recognizes the participatory nature of the learning process and honors
and respects a wide range of opinions and ideas.
 An academic community of integrity upholds personal responsibility and depends upon action in the face of
wrongdoing.

Academic Integrity Violation Process
When a faculty member believes there is sufficient reasonable evidence to demonstrate that a student may have
violated the College's integrity policy, he/she will:
1.
Discuss the incident with the student, (in the presence of the department chair if either the faculty member or
student so desires)
2.
Review the College's academic integrity policy, explaining to the student how the alleged behavior has
violated the policy and the possible penalties that may be the outcome
3.
Offer the student the opportunity to provide explanation relevant to the allegation of academic misconduct
4.
Advise the student of the academic sanction and/or recommendation for disciplinary action (if any) to be
rendered within a reasonable time (if not immediately) and
5.
Inform the student of his/her appeal rights (department chair, division director, and VPAA). The decision of
the AIC is final.
NOTE: Capital violations must be referred to the VPAA for adjudication by the AIC when the recommended academic
sanction and/or Disciplinary action exceeds assigning an "XF" grade. If the faculty member determines that academic
misconduct has not occurred, no report or documentation is necessary. However, if the faculty member determines that
a violation of the academic integrity policy has occurred, he/she shall:
1.
Impose an academic sanction and/or recommendation for disciplinary action (as described above);
2.
Retain evidence of the integrity violation (if any); and
3.
Prepare and forward a (confidential) academic integrity violation report indicating the determination reached
and the sanction(s) imposed.

Related Academic Sanctions
As the primary arbiters of academic integrity, individual faculty members may address incidents of academic
misconduct on a "case by case" basis (see Process). Specific sanctions include, but are not limited to, the following:
 Verbal Warning/No grade-related action;
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0/F on the assignment/quiz/examination (with the possibility of makeup);
0/F on the assignment/quiz/examination (with no possibility of makeup);
0/F in the course (no prohibition of future enrollment);
0/F in the course (prohibition of future enrollment);
Designation of "XF" grade (with or without prohibition of future enrollment); and/or
Recommendation for administrative academic sanction(s).

"Capital" Violations of Academic Integrity
Violations of academic integrity which occur in the context of other violations (which may or may not be subject to
disciplinary or criminal charges) are considered "capital" offenses against academic integrity. As such, these cases shall
be considered on the totality of the evidence, and primarily as academic offenses. Examples of such violations include,
but are not limited to, the following:
 Committing an act of academic dishonesty in collaboration with another;
 Attempting to gain unfair academic advantage for oneself or another by bribery or by any act of offering,
giving, receiving, or soliciting anything of value to another for such purpose;
 Changing or altering grades or other official educational records;
 Obtaining or providing to another an unadministered test or answers to an unadministered test;
 Gaining unauthorized access into a building or office or electronic media for the purpose of obtaining any
course related information or examination; and/or
 Repeated acts of basic violations of academic integrity.

Related Academic Sanctions
Upon the recommendation of the faculty and/or discipline committee, the College may effect such academic sanctions
and/or disciplinary action as deemed appropriate including but not limited to:
 Verbal warning/No grade-related action;
 0/F on the assignment/quiz/exam (with or without possibility of makeup);
 0/F in the course (with or without prohibition of future enrollment);
 Designation of the "XF" grade;
 Course Specific Enrollment Prohibition;
 Formal Reprimand;
 Probationary Status;
 Suspension (of one semester or more);
 Reduction of college-awarded scholarship;
 Retraction of college-awarded scholarship;
 Suspension from participation in activities which represent the College;
 Requirement of community service hours;
 Denial of graduation application;
 Expulsion; and/or
 Any other reasonable actions as deemed appropriate by academic administration.

Due Process
As an academic matter, basic violations of the academic integrity policy result in academic sanctions applied by the
respective faculty member. However, students shall receive due process prior to disposition of sanction or disciplinary
action, as follows:
1. Notification of the allegation(s) and possible sanctions;
2. Notification as to how their alleged actions violated college policy;
3. Opportunity to meet with the faculty member and/or Academic Integrity Committee (AIC) and hear the
evidence to be applied as justification for academic sanctions and/or disciplinary action;
4. Notification as to the recommendation to be made by the faculty member and/or AIC; and
5. Opportunity to appeal the application of academic sanction and/or disciplinary action (as outlined above).

Academic Integrity Committee (AIC)
The AIC will serve as an advisory committee to the Vice President, Academic Affairs (VPAA) called to serve in those
instances when (a) the affected faculty member is unable or unwilling to recommend academic sanction, (b) the nature
of the violation requires the recommendation of disciplinary sanction (i.e., for capital violations), and (c) when the
student appeals the decision of the VPAA. The VPAA will not serve on the AIC, but reserves the right to appoint the
chair and AIC members (in consultation with the faculty and staff).
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When a student appeals an academic sanction and/or disciplinary action, he or she is entitled to due process and a
hearing with the AIC. The request for an appeal must be made in writing to the Chair of the AIC (through the VPAA)
on or before the fifth working day following the disposition of academic sanction or disciplinary sanction. (Note: A
working day is defined as any day the College is open for business.) The Chair of the AIC shall notify the student
concerned, in writing, of the date, time, and place for the hearing which shall take place within fifteen working days
after the date of the letter. The decision of the AIC is final.
The composition of the AIC is as follows: Chairperson (Appointed by the VPAA), Four faculty members or
professional staff personnel, One male student-at-large, and One female student-at-large.

Academic Integrity Committee (AIC) Hearing
The hearing is informal and the Chairperson shall provide reasonable opportunities for witnesses to be heard. Legal
rules of evidence do not apply to hearings before the College AIC. The committee may admit evidence that is
considered commonly accepted by reasonable men in the conduct of their affairs. Committee members may freely
question any witness.
The Committee shall proceed generally as follows during the hearing:
1.
Committee Chair reads the complaint and reviews the respondent's rights.
a.
Notification of the allegation(s) and possible sanctions;
b.
Notification as to how their alleged actions violated college policy;
c.
Opportunity to meet with the College AIC and hear the evidence to be applied as justification for
academic sanctions and/or disciplinary action;
d.
Notification as to the recommendation to be made by the College AIC;
e.
Inform the respondent that the decision of the AIC is final.
2. The Committee Chair or faculty representative presents the College's case.
3. Respondent presents his/her defense.
4. The Committee Chair or faculty representative and the respondent present rebuttal evidence and arguments.
5. Each side summarizes its case.
6. The Committee will discuss and vote on the issue of whether or not there has been a violation of College
rules and policies. If the Committee determines there has been an infraction of College policies, the
Committee will determine an appropriate penalty. All members of the College AIC shall have an equal
opportunity to vote in all matters brought before the Committee. Each vote shall have equal value; a simple
majority will determine the outcome of all matters voted upon. Deliberation and voting are conducted in
closed session with only committee members present.
7. Committee Chair informs the respondent of the decision of the Committee and of the penalty, if any. If a
respondent fails to comply with a notice of hearing, the Vice President, Academic Affairs (VPAA) may
impose an appropriate penalty or proceed with the hearing in the respondent's absence.
8. Committee Chair submits a report of the hearing to the VPAA.

Faculty Rights
As an academic matter, faculty members retain all rights of grade assignment and related academic sanctions. Course
grades assigned (including the "XF") may not be altered without the consent of the originating faculty member.

Faculty Responsibilities
Faculty members retain the right to address those instances of academic dishonesty which they may deem to be less
serious using their own professional discretion as may be appropriate; however, the adjudication of either basic or
capital violations must be guided by the parameters of this policy following all stated processes when deliberating and
recommending academic sanctions and/or disciplinary action.
Violations of the policy which are not resolved informally shall be reported to the department chair and, upon
resolution or recommendation of academic sanction or disciplinary action, results shall be briefly documented and
reported to the VPAA through the appropriate Division Director. Notification, as described herein, shall not be
construed to indicate that faculty members are in any way restrained from applying the academic sanction they deem
appropriate.

STUDENT GRADES
Grade Information
The standing of a student in his/her work is expressed by grades made up from class work and from examinations.
There are eight grades: A (Excellent), B (Good), C (Fair), D (Pass), F (Failure), W (Withdrawal), XF (Failure due to
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academic dishonesty), and I (Incomplete). The grades of W and I are not counted as hours attempted in computing the
student’s grade point average. A “W” grade is given for an instructor or student-initiated course withdrawal through the
12th week of the 16-week semester. During the summer semester, a W is given through the 4th week for the 6-week
session, the 6th week for the 8-week session and the 9th week for the 12 - week session.
To pass a course it is necessary to secure a grade of at least a “D.” In some AAS degree programs a grade of “D” is
unacceptable if earned in a major course. When a “D” grade is earned in such a course, the student must repeat that
course and earn a grade of “C” or higher. In some AAS degree programs the grade of “D” is not given in major
courses. Grades in those courses are: “A……B,” “C……F.” Students enrolling in a program where either of these
policies are in effect are informed in advance of the departmental grading policy.
An incomplete grade not removed within 30 calendar days of the first class day of the subsequent term will become an
“F.” An extension beyond this time frame may only be granted in exceptional circumstances. Approval for the
extension must be granted by the instructor in writing and must be submitted to the Director of Admissions and
Records for approval. Students who remove incomplete grades in courses that are required for graduation must do so
within 30 calendar days from the graduation date in order to be considered a graduate for that term. Students who wait
until the subsequent term to clear the incomplete will be considered for graduation in the term in which the incomplete
was cleared. The student is responsible for completing a new application for graduation. This policy does not relieve
students from meeting course prerequisites.
Any student who has an administrative hold in our system will not be able to view grades, receive financial aid
disbursement, request transcripts or enroll for a consecutive semester. These administrative holds include, but are not
limited to:

Incomplete application

Missing information

Missing official transcripts

Disciplinary action

Temple College unpaid tickets

Unreturned Library books

Unpaid tuition

Return in funds for Financial Aid

Unreturned materials to Student Support

Default on Institutional short term loans

Default on Federal Student Loans*
*Must meet the lender arrangements and must provide proof to Temple College that student(s) has/have made six
consecutive monthly payments.

GRADE CHANGES
Grades are subject to change under the following conditions:
INCOMPLETES: A grade of incomplete “I” will be changed to a letter grade. If a grade of “I” is not changed within 30
calendar days into the next semester, a grade of “F” will be assigned.
ERRORS: A grade calculated or recorded erroneously may be changed by the instructor to the grade actually earned.
DISPUTES: A disputed grade may be changed if the student appeals the grade given within one academic year from
the term the grade was earned.
Grade Change Policy:
A change of grade will be accepted by the Director/Associate Director of Admissions and Records only if properly
submitted by the instructor or by the department chair in the absence of the instructor. Grade changes will be accepted
up to one calendar year from the original term of enrollment for the course.
Student Grade Appeal Procedure:
Academic appeals should be resolved informally with the instructor whenever possible. Any student has the right to
question a grade he/she has received, but the student should recognize the difference between questioning a grade and
charging an instructor with a violation of good teaching practices. The latter is a serious act and should neither be
undertaken lightly nor should the desire to have a grade reviewed and changed be the primary motivation for initiating
a grievance. It will be recognized that the burden of proof rests with the student.
A student who wishes to question a grade must discuss the matter first with the instructor of record as soon as possible,
preferably no later than one week after the start of the next regular academic term after receiving the grade. If the
student’s concerns remain unresolved after the discussion with the instructor, the student may submit a written request
to meet with the appropriate Department Chair within one week of speaking with the instructor. If the matter remains
unresolved after step two, the student will submit a written request within one week to the Division Director. If the
Page 18 of 22

62

matter remains unresolved after step three, the student will submit a written request within one week to the Vice
President, Academic Affairs.
XF Grade Change Process
A grade of XF must remain on the student’s transcript for at least one year beyond the semester for which the grade
was initially assigned.
After one year, and no more than 3 years from the end of the semester the XF grade was assigned, a student may
petition, in writing, the faculty member who issued the “XF”, or the department chair (if faculty member is no longer
employed by TC), to have the X portion of the grade expunged. The student must also meet with the faculty
member/department chair to explain the request.
If a petition to change an XF grade has been made and denied, the student must wait at least one long semester from the
date of denial to repeat the petition process. A student may petition until the maximum 3-year time limit has expired.
Once the petition is received and approved by the faculty member/department Chair, the petition will go to the
Academic Integrity Committee (AIC) for final review. If the petition is approved by the AIC, the AIC will establish the
conditions for expunging the “X” portion of the grade for each individual situation. Those conditions could include, but
are not limited to:
1.
Student must register for a course in ethics/integrity (specifically created by a committee for this purpose,
containing objective questions and an essay – essay would be randomly selected from a bank of
topics) several have suggested using existing ethics courses and informing student upon receiving XF to
consult the petition process.
2.
Upon completion of the course, the student must score 80 or above on an end of course exam.
Once the established conditions have been met, with the approval of the Vice President, Academic Affairs, the faculty
member/department chair will submit a grade change request.
If the student is subsequently found guilty of a second violation of academic integrity, committed either before or after
the original violation, the XF cannot be removed. For cases in which the second violation was not discovered until after
the original XF was changed to an F, the XF grade is permanently restored for the course. The Vice President,
Academic Affairs will provide information from Retention Alert and other sources pertaining to each petition for
review.
A student may retake a course where a grade of XF was awarded to obtain a better grade for the course. However, the
“XF” grade will remain on the student’s transcript until the student successfully petitions for its removal.

STUDENT COMPLAINTS
Student Rights and Responsibilities: Student Complaints
Board Policy Manual FLD (Local)
Informal Process: The College District encourages students to discuss their concerns with the appropriate instructor or
other campus administrator who has the authority to address the concerns. Concerns should be expressed as soon as
possible to allow early resolution at the lowest possible administrative level. Informal resolution shall be encouraged
but shall not extend any deadlines in this policy, except by mutual written consent.
Formal Process: A student may initiate the formal process described below by timely filing a written complaint.
Even after initiating the formal complaint process, students are encouraged to seek informal resolution of their
concerns. A student whose concerns are resolved may withdraw a formal complaint at any time.
The process described in this policy shall not be construed to create new or additional rights beyond those granted by
law or Board policy, nor to require a full evidentiary hearing or “mini-trial” at any level.
Freedom from Retaliation: Neither the Board nor any College District employee shall unlawfully retaliate against any
student for bringing a concern or complaint.
Notice to Students: The College District shall inform students of this policy through appropriate College District
publications.
Complaints
In this policy, the terms “complaint” and “grievance” shall have the same meaning.
Other Complaint Processes
Some of these policies require appeals to be submitted in accordance with FLD after the relevant complaint process:
1.
Complaints alleging discrimination or harassment based on race, color, sex, gender, national origin, disability,
age, or religion. [See FFDA and FFDB]
2.
Complaints concerning retaliation relating to discrimination and harassment. [See FFDA and FFDB]
3.
Complaints concerning disciplinary decisions. [See FMA]
4.
Complaints concerning a commissioned peace officer who is an employee of the College District. [See CHA]
5.
Complaints concerning the withdrawal of consent to remain on campus. [See GDA]
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General Provisions:
Filing: Complaints and appeal notices may be filed by hand-delivery, electronic communication, including email and
fax, or U.S. Mail. Hand-delivered filings shall be timely filed if received by the appropriate administrator or designee
by the close of business on the deadline. Filings submitted by electronic communication shall be timely filed if they are
received by the close of business on the deadline, as indicated by the date/time shown on the electronic communication.
Mail filings shall be timely filed if they are postmarked by U.S. Mail on or before the deadline and received by the
appropriate administrator or designated representative no more than three days after the deadline.


Scheduling Conferences: The College District shall make reasonable attempts to schedule conferences at a
mutually agreeable time. If a student fails to appear at a scheduled conference, the College District may hold the
conference and issue a decision in the student’s absence.



Response: At Levels One, Two, Three, and Four, “response” shall mean a written communication to the student
from the appropriate administrator. Responses may be hand-delivered, sent by electronic communication to the
student’s email address of record, or sent by U.S. Mail to the student’s mailing address of record. Mailed
responses shall be timely if they are postmarked by U.S. Mail on or before the deadline.



Days: “Days” shall mean College District business days. In calculating timelines under this policy, the day a
document is filed is “day zero.” The following day is “day one.”



Representative: “Representative” shall mean any person who or organization that is designated by the student to
represent the student in the complaint process. The student may designate a representative through written notice
to the College District at any level of this process. If the student designates a representative with fewer than three
days’ notice to the College District before a scheduled conference or hearing, the College District may reschedule
the conference or hearing to a later date, if desired, in order to include the College District’s counsel. The College
District may be represented by counsel at any level of the process.

Consolidating Complaints: Complaints arising out of an event or a series of related events shall be addressed in one
complaint. A student shall not file separate or serial complaints arising from any event or series of events that have
been or could have been addressed in a previous complaint.
Untimely Filings : All time limits shall be strictly followed unless modified by mutual written consent.
If a complaint or appeal notice is not timely filed, the complaint may be dismissed, on written notice to the student, at
any point during the complaint process. The student may appeal the dismissal by seeking review in writing within five
days from the date of the written dismissal notice, starting at the level at which the complaint was dismissed. Such
appeal shall be limited to the issue of timeliness.
Costs Incurred: Each party shall pay its own costs incurred in the course of the complaint.
Complaint Process
Prior to filing a written complaint, the student (complainant) may first choose to attempt to resolve his or her complaint
by discussing the matter with the person (respondent) alleged to be responsible for the discrimination or error. This
discussion shall occur within 15 days of the alleged complaint.
If the complaint is not resolved at this level or the complainant is not comfortable discussing the complaint with the
respondent, the complainant must submit a formal complaint with the Level One administrator.
False and/or malicious allegations made by the complainant may result in disciplinary action against the complainant.
Complaints and appeals under this policy shall be submitted in writing.
Copies of any documents that support the complaint should be attached. If the student does not have copies of these
documents, copies may be presented at the Level One conference. After the Level One conference, no new documents
may be submitted by the student unless the student did not know the documents existed before the Level One
conference.
A complaint or appeal that is incomplete in any material aspect may be dismissed but may be refiled with all the
required information if the refiling is within the designated time for filing.
Level One
Complaints must be filed:

Within 15 days of the date the student first knew, or with reasonable diligence should have known, of the decision
or action giving rise to the complaint or grievance or within five days of the date the student met with the person
alleged to be responsible for the discrimination or error; and

With the lowest level administrator who has the authority to remedy the alleged problem.

In most circumstances, students shall file Level One complaints with the department chairperson or student
services supervisor. If the only administrator who has authority to remedy the alleged problem is the Level Two,
Level Three, or Level Four administrator, the complaint may begin at Level Two, Level Three, or Level Four,
respectively, following the procedure, including deadlines, for filing the complaint at Level One.
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If the complaint is not filed with the appropriate administrator, the receiving administrator must note the date and time
the complaint was received and immediately forward the complaint to the appropriate administrator.
The appropriate administrator shall investigate as necessary and schedule a conference with the student within five days
after receipt of the written complaint. The administrator may set reasonable time limits for the conference.
Absent extenuating circumstances, the administrator shall provide the student a written response within five days
following the conference. The written response shall set forth the basis of the decision. In reaching a decision, the
administrator may consider information provided at the Level One conference and any relevant documents or
information the administrator believes will help resolve the complaint.
Level Two
If the student did not receive the relief requested at Level One or if the time for a response has expired, the student may
request a conference with the Level Two administrator to appeal the Level One decision.
The appeal notice must be filed in writing, within five days of the date of the written Level One response or, if no
response was received, within five days of the Level One response deadline.
After receiving notice of the appeal, the Level One administrator shall prepare and forward a record of the Level One
complaint to the Level Two administrator. The student may request a copy of the Level One record.
The Level One record shall include:
6.
The original written complaint and any attachments.
7.
All other documents submitted by the student at Level One.
8.
The written response issued at Level One and any attachments.
9.
All other documents relied upon by the Level One administrator in reaching the Level One decision.
The Level Two administrator shall schedule a conference within five days after the appeal notice is filed. The
conference shall be limited to the issues and documents considered at Level One. At the conference, the student may
provide information concerning any documents or information relied on by the administration for the Level One
decision. The Level Two administrator may set reasonable time limits for the conference.
The Level Two administrator shall provide the student a written response within five days following the conference.
The written response shall set forth the basis of the decision. In reaching a decision, the Level Two administrator may
consider the Level One record, information provided at the Level Two conference, and any other relevant documents or
information the Level Two administrator believes will help resolve the complaint.
Recordings of the Level One and Level Two conferences, if any, shall be maintained with the Level One and Level
Two records.
Level Three
If the student did not receive the relief requested at Level Two or if the time for a response has expired, the student may
request a conference with the Level Three administrator to appeal the Level Two decision.
The appeal notice must be filed in writing, within five days of the date of the written Level Two response or, if no
response was received, within five days of the Level Two response deadline.
After receiving notice of the appeal, the Level Two administrator shall prepare and forward a record of the Level Two
complaint to the Level Three administrator. The student may request a copy of the Level Two record.
The Level Two record shall include:
1.
The Level One record.
2.
The written response issued at Level Two and any attachments.
3.
All other documents relied upon by the Level Two administrator in reaching the Level Two decision.
The Level Three administrator shall schedule a conference within five days after the appeal notice is filed. The
conference shall be limited to the issues and documents considered at Level Two. At the conference, the student may
provide information concerning any documents or information relied on by the administration for the Level Two
decision. The Level Three administrator may set reasonable time limits for the conference.
The Level Three administrator shall provide the student a written response within five days following the conference.
The written response shall set forth the basis of the decision. In reaching a decision, the Level Three administrator may
consider the Level One and Level Two records, information provided at the Level Three conference, and any other
relevant documents or information the Level Three administrator believes will help resolve the complaint.
Recordings of the Level One, Level Two, and Level Three conferences, if any, shall be maintained with the Level One,
Level Two, and Level Three records.
Level Four
If the student did not receive the relief requested at Level Three or if the time for a response has expired, the student
may appeal the decision to the College President.
The appeal notice must be filed in writing, within five days after receipt of the written Level Three response, or, if no
response was received, within five days of the Level Three response deadline.
The College President or designee shall inform the student of the date, time, and place of the meeting.
The Level Three record shall include:
1.
The Level One record.
2.
The Level Two record.
3.
The written response issued at Level Three and any attachments.
4.
All other documents relied upon by the administration in reaching the Level Three decision.
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The appeal shall be limited to the issues and documents considered at Level Three, except that if at the Level Four
hearing the administration intends to rely on evidence not included in the Level Three record, the administration shall
provide the student notice of the nature of the evidence at least three days before the hearing.
The College President may set reasonable time limits and guidelines for the presentation, including an opportunity for
the student and administration to each make a presentation and provide rebuttal and an opportunity for questioning by
the College President. The College President shall hear the complaint and may request that the administration provide
an explanation for the decisions at the preceding levels.
The College President shall provide the student a written response within five days following the conference. The
written response shall set forth the basis of the decision. In reaching a decision, the College President may consider the
Level One, Level Two, and Level Three records, information provided at the Level Three conference, and any other
relevant documents or information the College President believes will help resolve the complaint. The decision by the
College President is final.

Texas Higher Education Coordinating Board (THECB)
Student Complaint Procedure
Texas Education Code, §61.031, concerning Public Interest Information and Complaints, and 34 C.F.R. §600.9(a)(1) of
the United States Department of Education's Program Integrity regulations, requires each state to establish "a process to
review and appropriately act on complaints concerning an institution of higher education including enforcing applicable
State laws." Texas Administrative Code, Title 19, Part 1, Chapter1, Subchapter E implements Texas Education Code,
§132.002(k), which requires the THECB Agency to take appropriate action, including by making appropriate referrals
to an accrediting agency or to the Office of the Attorney General of Texas, to address any complaints received by the
Agency from a student or prospective student of a Title IV participating exempt school to which Texas Education
Code, §132.002(h) exemption applies and is regulated by the Agency.
The first step for current, former, or prospective students who would like to file a formal complaint against a Texas
higher education institution is to exhaust all of the institution’s student complaint or grievance procedures as required
by Texas Administrative Code (TAC), Section 1.116(b). An institution’s student complaint or grievance procedures
are typically available in the academic catalog or student handbook on the institution’s website. After all of the
institution’s student complaint or grievance procedures have been exhausted, if the matter remains unresolved, a formal
complaint may be filed with the THECB.
Detailed information regarding THECB Student Complaint information can be found at
http://www.thecb.state.tx.us/links/student-complaints/

Copyright Information
The unauthorized distribution of copyrighted materials, including unauthorized peer-to-peer file sharing, is against
federal copyright laws. Copyright infringement is the act of exercising, without permission or legal authority, one or
more of the exclusive rights granted to the copyright owner under Title 17 of the United States Code, Chapter 1,
Section 106 of the Copyright Act. As a general matter, copyright infringement occurs when a copyrighted work is
reproduced, distributed, performed, publicly displayed, or made into a derivative work without the permission of the
copyright owner.
Temple College Copyright Policy
Violators of civil copyright infringement may be ordered to pay either actual damages or "statutory" damages as
outlined in Title 17 of the United States Code, Chapter 5. For more information, see the U.S. Copyright Office website
at www.copyright.gov, especially their FAQs at www.copyright.gov/help/faq.
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AGENDA ITEM 4-F
Consideration of Approval of Appointment of Full-Time Faculty

Staff Recommendation: Approval

The following individuals are being recommended by the appropriate departmental and
divisional supervisors, and by the Vice President of Academic Affairs for appointment as a
member of the Full-Time Faculty.
 Patrick Finnegan-Full Time-Assistant Professor-Business (9 Month Tenure Track)Business/General and Business/Management Department, Business and Career
Professions Division- Mr. Finnegan received a Master of Science in Management
Science degree from American Technology University. He has over eight years’
experience teaching Criminal Justice and Student Success along with over eight years’
experience in teaching adult education.
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AGENDA ITEM 4-G

Consideration of Approval of Appointment of Adjunct Faculty

Staff Recommendation: Approval

The following individual is being recommended by the appropriate departmental and
divisional supervisors, and by the Vice President of Academic Affairs for appointment as a
member of the Adjunct Faculty.


Audra Xenakis-Adjunct-Clinical Teaching Assistant-Nursing Department-Health
Professions Division-Mr. Xenakis received a Bachelor of Science in Nursing degree from
University of the Incarnate Word. He has experience in various roles of leadership,
education, clinical settings, and research in which services provided mentorship to nursing
students.
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AGENDA ITEM 4-H

Consideration of Approval of Public Funds Investment Act Disclosure, 3rd Quarter Report,
FY 2019- 2020

Following this page is the 3rd Quarter Public Funds Investment Act Disclosure Report.
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AGENDA ITEM 4-I

Consideration of Approval of an Amendment to the President’s Contract

Recommendation: Board Approval

The Board conducted the President’s Annual Evaluation on May 22, 2020. The proposed
amendment extends the President’s contract by one year to August 31, 2022 and provides the
same percentage increase received by all employees for FY2020.
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AGENDA ITEM 4-J
Consideration of Approval of 2020-2021 Faculty Contracts

Staff Recommendation: Approval

The Board is asked to approve the standard contract renewal recommendations for the 20202021 school year with any necessary corrections. The list of faculty contract renewals follows
this page.
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FACULTY CONTRACTS
Name

Title

Begin Date

End Date

Length

Tenure
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Allen Alford

Professor, Performing Arts 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Sarah Armor

Assistant Professor, Government 9 Month

August 12, 2020

May 8, 2021

9 Month

4

Wendy Armstrong

Associate Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Jamie Arnold

Department Chair, Behavorial and Social
Sciences I

August 5, 2020

June 11, 2021

10 Month

T

Terry Austin

Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Tammy Baca

Department Chair, Academic Foundations

August 5, 2020

June 11, 2021

10 Month

T

Candice Bahnsen

Clinical Coordinator, Surgical Technology

September 1, 2020 August 31, 2021

12 Month

2

Sara Harris Baker

Division Director, Fine Arts

August 1, 2020

June 11, 2021

10.5 Month

T

RadhaKrishna Beeram

Professor, Humanities 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Norman Bergeron

Department Chair, Music

August 5, 2020

June 11, 2021

10 Month

T

Kadie Berlin

Head Coach Women's Softball

August 12, 2020

May 8, 2021

9 Month

0

Rosemary Berumen

Lead Instructor, Vocational Nursing

September 1, 2020 August 31, 2021

12 Month

T

Diedra Blankenship

Professor, EMS 12 Month

September 1, 2020 August 31, 2021

12 Month

3

Alicia Buck

Department Chair, Surgical Technology

September 1, 2020 August 31, 2021

12 Month

T

Shelly Buuck

Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Tina Cabrera

Assistant Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

2

Corina Cain

Clinical Coordinator, Nursing

September 1, 2020 August 31, 2021

12 Month

T

Michel Caldwell

Professor, Associate Degree Nursing 10.5
Month

August 1, 2020

10.5 Month

T
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Kaylyn Carew

Assistant Professor, Government 9 Month

August 12, 2020

May 8, 2021

9 Month

2

Heather Chandler

Assistant Professor, Student Success 9
Month

August 12, 2020

May 8, 2021

9 Month

1

Kimberley Clawson

Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Scott Clement

Associate Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Elizabeth Collins

Professor, Vocational Nursing 12 Month

September 1, 2020 August 31, 2021

12 Month

T

Robert Craig Collins

Professor, CIS 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Alexander Corbett

Assistant Professor, Music 9 Month

August 12, 2020

May 8, 2021

9 Month

1

Corine Correa

Assistant Professor, Dental Hygiene 10.5
Month

August 1, 2020

June 11, 2021

10.5 Month

T

Michael Cotten

Assistant Professor, History ‐ EWCHEC
Taylor 9 Month

August 12, 2020

May 8, 2021

9 Month

2

Gail Cox

Department Chair, Child Development

August 5, 2020

June 11, 2021

10 Month

T

Christopher Cregar

Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Chad Cryer

Assistant Professor, Biology

August 12, 2020

May 8, 2021

9 Month

0

Susan Dean

Instructor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Jennie Dilworth

Professor, Psychology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Michael Donahue

Professor, Art 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Nancy Eaton

Simulation Coordinator

September 1, 2020 August 31, 2021

12 Month

T

Clifton Ellis

Head Men's Basketball Coach

August 12, 2020

9 Month

0

Penny Engelking

Associate Professor, EMS 12 Month

September 1, 2020 August 31, 2021

12 Month

0

Paula Eubanks

Professor, Associate Degree Nursing 9
Month

August 12, 2020

May 8, 2021

9 Month

T

Patrick Finnegan

Assistant Professor, Business

August 12, 2020

May 8, 2021

9 Month

0
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Michael Foote

Associate Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

4

Paul Foutz

Division Director, Math, Science and
Physical Education

August 1, 2020

June 11, 2021

10.5 Month

T

Jeffrey Fritz

Department Chair, Emergency Medical
Services

September 1, 2020 August 31, 2021

12 Month

T

David Fry

Respiratory Care Department Chair

September 1, 2020 August 31, 2021

12 Month

T

Nathan Gardiner

Assistant Professor, Chemistry 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Alison Garza

Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Kimberly George

Associate Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Lauren Girard

Assistant Professor, Dental Hygiene 9
Month

August 12, 2020

May 8, 2021

9 Month

T

Honey Golden

Associate Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Phillip Greco

Assistant Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

3

Kristen Griffith

Assistant Professor, Economics 9 Month

September 1, 2020 August 31, 2021

12 Month

1

Esther Guenat

Associate Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Angela Gutierrez

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

1

Felix Guzman

Department Chair, Sonography

September 1, 2020 August 31, 2021

12 Month

T

Douglas Hales

Professor, History 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Robert Hamilton

Assistant Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

2

David Hansen

Professor, Art 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Mary Hatsell

Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Daniel Hermann

Department Chair, Mathematics

August 5, 2020

June 11, 2021

10 Month

T

Thomas Holton

Department Chair, Visual Arts

August 5, 2020

June 11, 2021

10 Month

3
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Benjamin Irom

Professor, Music 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Mark Ivins

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

1

Keturah Johnson

Assistant Professor, Math

August 12, 2020

May 8, 2021

9 Month

0

Teri Johnson

Professor, Music 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Sherrell Johnston

Assistant Professor, Dental Hygiene 12
Month

September 1, 2020 August 31, 2021

12 Month

2

Lesley Keeling‐Olson

Professor, Criminal Justice 10 Month

August 5, 2020

June 11, 2021

10 Month

T

Lisa Keil

Assistant Professor, Business 9 Month

August 12, 2020

May 8, 2021

9 Month

2

Holly Kimball

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

0

Debra Kirkland

Department Chair, Performing Arts

August 5, 2020

June 11, 2021

10 Month

T

Nicholas Kocurek

Associate Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Christopher Krejci

Assistant Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Pamela Lee

Professor, Physical Ed 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Mark Leech

Assistant Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

1

LaToya Lewis

Associate Professor, Associate Degree
Nursing 10.5 Month

August 1, 2020

June 11, 2021

10.5 Month

T

Jason Locklin

Department Chair, Biology

August 5, 2020

June 11, 2021

10 Month

T

Melissa Machalek

Department Chair, Dental Hygiene

September 1, 2020 August 31, 2021

12 Month

T

Dr. Sudeep Majumdar

Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Donald Marshall

Computer Information Systems Instructor

August 12, 2020

May 8, 2021

9 Month

2

Colin Mason

Professor, Music 9 Month

August 12, 2020

May 8, 2021

9 Month

T
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Assistant Professor & Department Chair,
Business

August 5, 2020

June 11, 2021

10 Month

T

John McClain

Department Chair, Chemistry & Physical
Sciences Department

August 5, 2020

June 11, 2021

10 Month

T

Sandra Melendez

Department Chair/CAD Instructor

August 5, 2020

June 11, 2021

10 Month

2

Melissa Michalewicz

Assistant Professor, Vocational Nursing 12
Month

September 1, 2020 August 31, 2021

12 Month

2

Glenda Moore

Associate Professor, Associate Degree
Nursing 9 Month

August 12, 2020

9 Month

T

Autumn Morey

Assistant Professor, Vocational Nursing 12
Month

September 1, 2020 August 31, 2021

12 Month

1

Brenda Nicholas

Associate Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

4

Brice Olivier

Associate Professor, History ‐ EWCHEC‐
Hutto 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Erica Perrine

Assistant Professor, Associate Degree
Nursing 10.5 Month

August 1, 2020

June 11, 2021

10.5 Month

5

Lisa Perry

Clinical Coordinator, Diagnostic Medical
Sonography (9 Mo)

August 12, 2020

May 8, 2021

9 Month

2

Stephen Phelps

Div Dir B&C / Dep Chair Criminal Justice

August 1, 2020

June 11, 2021

10.5 Month

4

Leta Pickett

Assistant Professor, Inst 9 Month & Head
Volleyball

August 12, 2020

May 8, 2021

9 Month

3

Rick Pretzsch

Associate Professor, Economics 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Niomi Quintereos

Assistant Professor, Vocational Nursing 12
Month

September 1, 2020 August 31, 2021

12 Month

3

Gretchen Reilly

Professor, History 9 Month

August 12, 2020

9 Month

T

Pamela Riegel

Professor, Respiratory Care 12 Month

September 1, 2020 August 31, 2021

12 Month

T
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Isaac Masoner
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May 8, 2021

May 8, 2021
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Dawn Riess

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

2

Brooke Robinson

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

5

Ellisha Robinson

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

2

Eduardo Salazar

Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Tracy Schafer

Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Joanna Scott

Department Chair, English and Foreign
Languages

August 5, 2020

June 11, 2021

10 Month

T

Kimberly Sebek

Department Chair, Physical Education

August 5, 2020

June 11, 2021

10 Month

T

Christine Simon

Associate Professor, Psychology

August 12, 2020

May 8, 2021

9 Month

0

John Simpson

Associate Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Patti Simpson

Associate Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Randell Simpson

Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Donald Sims

Assistant Professor, Respiratory Care 12
Month

September 1, 2020 August 31, 2021

12 Month

1

Chad Smith

Department Chair, Behavioral and Social
Sciences II

August 5, 2020

June 11, 2021

10 Month

T

Maryann Sorey

Professor, Chemistry 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Bobby Steele

Assistant Professor, EMS 12 Month

September 1, 2020 August 31, 2021

12 Month

5

John Stevens

Division Director, Liberal Arts

August 5, 2020

10 Month

T

Megan Strmiska

Assistant Professor, Vocational Nursing 12
Month

September 1, 2020 August 31, 2021

12 Month

3

Amber Taylor

Head Women's Basketball Coach

August 12, 2020

9 Month

0
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June 11, 2021

May 8, 2021
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Agostine Trevino

Associate Professor, Government 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Jeffrey Troy

Associate Professor, Biology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Gene Tucker

Associate Professor, History 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Claudia Turner

Lead Instructor, Associate Degree Nursing

August 1, 2016

June 30, 2017

11 Month

T

Beverly Marshall Van Note

Professor, English 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Bonnie Walker

Assistant Professor, Math

August 12, 2020

May 8, 2021

9 Month

0

Sharon Warden

Professor, Sociology 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Jewelle Welleh

Assistant Professor, Vocational Nursing 12
Month

September 1, 2020 August 31, 2021

12 Month

2

John White

Professor, Chemistry 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Joshua Wilson

Department Chair, Computer Information
Systems

August 5, 2020

June 11, 2021

10 Month

2

Aurora Wold‐Krogmann

Associate Professor, Spanish 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Jarred Wolfe

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

1

Peggy Wright

Assistant Professor, Associate Degree
Nursing 9 Month

August 12, 2020

May 8, 2021

9 Month

2

Teresa York

Professor, History 9 Month

August 12, 2020

May 8, 2021

9 Month

4

Prudence York‐Hammons

Associate Professor, Math 9 Month

August 12, 2020

May 8, 2021

9 Month

T

Earl Young

Assistant Professor, History 9 Month

August 12, 2020

May 8, 2021

9 Month

5
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AGENDA ITEM 4-K
Consideration of Approval of 2020-2021 Professional Staff Contracts

Staff Recommendation: Approval

The Board is asked to approve the standard contract renewal recommendations for the 20202021 school year with any necessary corrections. The list of professional staff contract
renewals follows this page.
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PROFESSIONAL STAFF CONTRACTS
Name

Title

Begin Date

End Date

83

Kimberly Alsup

Simulation Coordinator, Health Professions

September 1, 2020 August 31, 2021

Sarah Artus

Associate Registrar, Admissions & Records

September 1, 2020 August 31, 2021

Jo Ellen Askins

Executive Director, Business and Continuing September 1, 2020 August 31, 2021
Education

Randolph Baca

Associate Vice President, Resource
Management

September 1, 2020 August 31, 2021

Suzanna Bachman

Coordinator, Student & Enrollment
Services. EWCHEC‐Taylor

September 1, 2020 August 31, 2021

Danya Bailey

Director, Advising

September 1, 2020 August 31, 2021

Mark Balagia

Police Officer

September 1, 2020 August 31, 2021

Mark Ballard

Director, Accounting Services

September 1, 2020 August 31, 2021

Linda Barnes

Coordinator, Marketing and Media
Relations

September 1, 2020 August 31, 2021

Scott Benson

Facilities Manager, EWCHEC ‐ Hutto

September 1, 2020 August 31, 2021

Rosa Berreles‐Acosta

Executive Director, Dual Credit

September 1, 2020 August 31, 2021

James Stephen Boykin

Coordinator, Student & Enrollment
Services ‐ EWCHEC Hutto

September 1, 2020 August 31, 2021

Brandon Bozon

Vice President, Admin Services/Chief
Financial Officer

September 1, 2020 August 31, 2021

Shannon Bralley

Director, Testing Center

September 1, 2020 August 31, 2021

Ruth Bridges

Director, Student Life

September 1, 2020 August 31, 2021

Sheila Bullock

Office Manager EWCHEC‐Hutto

September 1, 2020 August 31, 2021
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Tommie Camden

Police Officer

September 1, 2020 August 31, 2021

Michael Chandler

Athletic Trainer

September 1, 2020 August 31, 2021

Neil Coker

Director, STAR Program

September 1, 2020 August 31, 2021

Tracey Cooper

Executive Director, Nursing

September 1, 2020 August 31, 2021

Carrie Cruce

Division Director, Learning Resources

September 1, 2020 August 31, 2021

Toni E. Cuellar

Registrar, Admissions and Records

September 1, 2020 August 31, 2021

Kelly Czapnik

Financial Aid Advisor

September 1, 2020 August 31, 2021

Shawn Dach

Division Director, Information Technology
Services

September 1, 2020 August 31, 2021

Mary Daniel

Director, Financial Aid

September 1, 2020 August 31, 2021

Ellen Davis

Director, Marketing and Media Relations

September 1, 2020 August 31, 2021

Rene De La Rosa

Police Officer

September 1, 2020 August 31, 2021

Judith Dohnalik

Assistant to the President and Board of
Trustees

September 1, 2020 August 31, 2021

Jack Edwards

Master Trade Specialist III, Construction
Trades

September 1, 2020 August 31, 2021

Julie Escamilla

Director, Workforce Development

September 1, 2020 August 31, 2021

Susan Guzman‐Trevino

VP, Academic Affairs

September 1, 2020 August 31, 2021

Diane Hodde

Human Resources Generalist

September 1, 2020 August 31, 2021

Christine Hortenstine

Coordinator, Student & Enrollment
Services. EWCHEC‐Taylor

September 1, 2020 August 31, 2021

Laura Hutchens

Office Manager, Vice President
Administrative Services/CFO

September 1, 2020 August 31, 2021

Gary Jackson

Associate Vice President, Finance

September 1, 2020 August 31, 2021
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Alisa Jimenez

Staff Accountant, Grant and Restricted
Funds

September 1, 2020 August 31, 2021

Rita Johnson

Office Manager and Institutional Research
Assistant

September 1, 2020 August 31, 2021

Frank Kellner

Assistant Coach, Baseball

September 1, 2020 August 31, 2021

Brian Kemp

Cataloger/Systems Librarian

September 1, 2020 August 31, 2021

Alan Kent

Division Director, Physical Plant

September 1, 2020 August 31, 2021

Marie Kline

Manager, Science Lab

September 1, 2020 August 31, 2021

Melissa Kunze

Coordinator, Dual Credit

September 1, 2020 August 31, 2021

Tamara Lam

Coordinator, Library Administrative Services September 1, 2020 August 31, 2021

Monica Lefner

Director, Payroll

September 1, 2020 August 31, 2021

Steve Lemmons

Media Center Director/Photographer

September 1, 2020 August 31, 2021

Luke Lichtenwalner

Coordinator/Advisor, TBI Middle College

September 1, 2020 August 31, 2021

Dayjene Lum

Social Worker

September 1, 2020 August 31, 2021

Allison Mankin

Coordinator, Advising and Enrollment

September 1, 2020 August 31, 2021

Michael Markum

Chief of Police

September 1, 2020 August 31, 2021

Dianne McClure

Director, Revenue and Student Accounting

September 1, 2020 August 31, 2021

Erin McClure

Financial Aid Advisor

September 1, 2020 August 31, 2021

Samuel McDonald

Coordinator, Math Lab

September 1, 2020 August 31, 2021

Sheila McMillan

Financial Aid Advisor

September 1, 2020 August 31, 2021

Craig McMurtry

Athletic Director/Head Coach, Baseball

September 1, 2020 August 31, 2021

Christy McPherson

Library Manager, EWCHEC‐Hutto

September 1, 2020 August 31, 2021
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Anjanette Mesecke

Director, Special Projects/Retention‐
Student Success

September 1, 2020 August 31, 2021

Lisa Mesecke

Associate Director, Revenue and Student
Accounting

September 1, 2020 August 31, 2021

Jacqueline Miller

Office Mgr, EWCHEC‐Taylor

September 1, 2020 August 31, 2021

Jose Morin

Coordinator, Student & Enrollment
Services ‐ EWCHEC Hutto

September 1, 2020 August 31, 2021

Michael Morris

Technical Director, Fine Arts

September 1, 2020 August 31, 2021

Shelley Pearson

Associate Vice President, Health Professions September 1, 2020 August 31, 2021

Jonathan Pilgrim

Coordinator, Recruitment Programs

September 1, 2020 August 31, 2021

Suzanne Prcin

Office Manager, Academic Affairs

September 1, 2020 August 31, 2021

Christa Quigley

Associate Director, Elearning

September 1, 2020 August 31, 2021

Diane Quintanilla

Clinical Coordinator, Emergency Medical
Services

September 1, 2020 August 31, 2021

Diana Ray

Coordinator, Accounting Services,
Foundation

September 1, 2020 August 31, 2021

Robbin Ray

Associate Vice President/Chief of
Operations‐EWCHEC Centers

September 1, 2020 August 31, 2021

Misty Reid

Coordinator, Student Accommodations

September 1, 2020 August 31, 2021

Rudolph Rendon

Training Coordinator, Criminal Justice Police September 1, 2020 August 31, 2021
Academy

Rachel Reynolds

Payroll Generalist, HR/Payroll Records
Management Officer

September 1, 2020 August 31, 2021

Rebecca Richter

Senior Data Analyst

September 1, 2020 August 31, 2021

Carey Rose

Division Director, Student and Enrollment
Services

September 1, 2020 August 31, 2021
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Joy Row

Senior Data Analyst

September 1, 2020 August 31, 2021

Ingeborg Schey

Associate Director, Financial Aid

September 1, 2020 August 31, 2021

Joe Shilo

Student Success Coach

September 1, 2020 August 31, 2021

Sara Solis

Coordinator, Business and Continuing
Education

September 1, 2020 August 31, 2021

Sarah Solorzano

Testing Coordinator, EWCHEC‐Hutto

September 1, 2020 August 31, 2021

Adrian Sora

Director, Recruitment & Retention, Title IX
Deputy Coord

September 1, 2020 August 31, 2021

Brian St. Amour

Director, Distance Education, eLearning

September 1, 2020 August 31, 2021

Darryle Staton

Police Officer

September 1, 2020 August 31, 2021

Theresa Stifflemire

Coordinator, Student & Enrollment
Services ‐ EWCHEC Hutto

September 1, 2020 August 31, 2021

Brian Supak

Director, Purchasing

September 1, 2020 August 31, 2021

Jessica Thompson

Coordinator, Advising and Enrollment

September 1, 2020 August 31, 2021

Holly Thornal

Foreman, Master Trades

September 1, 2020 August 31, 2021

Evelyn Waiwaiole

Vice President Development and Exec. Dir.
of the Foundation

September 1, 2020 August 31, 2021

Derrick Webb

Academic Advisor

September 1, 2020 August 31, 2021

Arthur Wellborn

Coordinator, Writing Center

September 1, 2020 August 31, 2021

Jason Wilkinson

Sergeant, Campus Police

September 1, 2020 August 31, 2021

Lindsay Williams

Director, Web Applications and Systems

September 1, 2020 August 31, 2021

Terri Worley

Office Manager, Student and Enrollment
Services

September 1, 2020 August 31, 2021

Angelita Ybarra

Coordinator, Testing, Multi‐Campus

September 1, 2020 August 31, 2021
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AGENDA ITEM 5
Approval of Disbursements for May 2020

Staff Recommendation: Approval

Mr. Wilkerson will review the Summary Check Register for the month of May 2020
before the meeting.

88

AGENDA ITEM 7-A

Reports: Faculty Council

Staff Recommendation: No Action Required

Claudia Turner, President of the Temple College Faculty Council, will present a report on
Faculty Council activities.
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June 2020
Faculty Council Report

Connecting with institutional goals, Connecting to professional
development, Connecting with students, & Connecting with each other
WOW! It’s been a chaotic, frantic, anxious, and just plain irritating time in our lives and careers. But it’s also
been enlightening, creative, and supportive! Enlightening as we learn new ways to deliver content. Creative as
well use a variety of applications to connect with students. And supportive as we, as faculty, help each other
navigate these uncharted waters!
But what does the future hold? What will Fall semester look like? I have no crystal ball but I can share with you
what some predictions have been made by a variety of educators.
Lee Gardner, in his article How College Leaders Are Planning for the Fall: Their pivot online salvaged the
spring semester. Now they must ready for a near future defined by unknowns published in the Chronicle of
Higher Education on April 17, 2020, stated “How do you decide if it will be safe to bring students back to campus
for the fall when there’s no reliable prediction of what course the disease will take? Wait too long for clarity to
emerge, and you’re scrambling. Act too soon, and you might miss the chance — albeit perhaps a slim one — for
an ordinary move-in day. What happens if the virus is contained this summer, then roars back in the fall? And
here, in the midst of budget season, how do you plan for next year with no reliable predictor of how many
students will show up, on campus or online? After years of declining enrollments and ebbing tuition revenues,
colleges face levels of financial unpredictability not seen since the Great Recession. The stability, or continued
existence, of some institutions may hang in the balance.”
Francie Diep and Megan Zahneis in their May 26, 2020 article Welcome to the Socially Distanced Campus in
the Chronicle of Higher Education paint an interesting picture of plastic barriers between faculty and students,
decreased numbers in classrooms, and socially distances student lounge areas.
“Welcome to the new normal. One day, students across the
country will return to their colleges, just as Western’s physicaltherapy students have. Nobody knows exactly when that will
happen because so much depends on the future spread of the
novel coronavirus and on orders by state and federal officials.
But many college presidents have suggested it will be fairly soon
(the new normal) — this fall, in fact. Whenever it happens, as
long as no vaccine exists yet, it is likely to involve some social
distancing.”
“Campuses may take extra precautions to protect faculty members, who because of their age may be at higher
risk than their students of contracting a serious case of Covid-19. Tape on the floor might remind students not to
come within six feet of their instructor, or faculty members might find themselves teaching behind plexiglass
screens, as Purdue University’s president, Mitch Daniels, told CNN. “As a professor, I have a hard time
envisioning how I can engage with my classroom if I’m surrounded by plexiglass,” said Kathryn M. Cardarelli,
senior assistant provost for faculty affairs and professional development at the University of Kentucky. “But
stranger things have happened.”
But what happens if colleges (based on state mandates) can’t make a decision to stay remote (with online
classes) until late in the summer? Robert Kelchen in his May 18 th article, Colleges Aren’t Reopening in the
Fall in the Chronicle of Higher Education, hit the nail on the head. “Both colleges and students want fall courses
to be better than the ones they had this spring. But designing courses to be most effective in an online format
takes significant time and resources, and I worry about the implications of an early-July decision on courses that
are to start eight weeks later. Instructional designers and information-technology professionals are likely to
become overwhelmed, faculty members will balk at the additional uncompensated work, and everyone in higher
education is already exhausted from the past few months.”
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In discussion with Temple College Faculty Peers, there are concerns about what will happen in the Fall
Semester. Here are a few:
I had students say during the spring semester that they were NOT going to register for summer
classes at TC, because they were all going online. This will be an issue for fall if it is all online. It is
also possible that we may lose some students if we don't offer some online of everything because of
underlying health issues. I do think some of this may have to be determined by subject/
division/department. In some buildings, social distancing may work better than in others.
1) What means of enforcement do we have for the students who refuse to wear a mask or to socially
distance assuming that those are the requirements? 2) Will there be a cap placed on class sizes
soon that allows us to physically distance in the assigned meeting space? 3) How will classrooms be
sanitized between classes? Whose responsibility will that be? Ours? 4) How will office space be
made safer at campuses where faculty do not have individual offices? My assigned office is at Hutto,
and I am not 6 feet from my colleague at the next desk. I also cannot secure my belongings or
computer to keep others from using them when I'm not there. 5) What about those of us like me who
have chronic allergies and asthma? Current guidelines would mean that I may never be allowed on
campus because of cough and/or shortness of breath, which I have almost all the time. 6) What
happens if a faculty member gets ill and there's no one to cover his/her classes?

As someone who travels to several different campuses (and who will be teaching 16-week dual-credit
courses on two high school campuses and at TBI in the fall), I am concerned about parity and equity
regarding policies. In the past, I have often taught dual credit courses in high school classrooms that
are too small for me to move around the room, let alone practice social distancing.
I am also specifically concerned about equity and parity regarding the enforcement of social
distancing and masking on high school campuses. At one high school in particular, the hallways are
so crowded that it is close to impossible to leave campus without physically bumping into students. In
my experience, classrooms on most high school campuses are not as large as those on main campus.
I often teach in high school classrooms that are so tightly packed that it is hard for me to walk
around the classroom or maintain separate space from students.
If we enforce social distancing guidelines and masking on main campus, how will we also enforce
those same guidelines on dual-credit campuses? When teaching on a high school campus, TC faculty
members come into contact with high school students who are not enrolled in dual-credit classes,
high school teachers, and high school staff. How will we mitigate any differences in social distancing
and masking policies that may occur between the two institutions in a way that ensures the safety of
TC faculty and TC students?
Because main campus classes in our department will be hybrid, faculty in our department who only
or mostly teach on main campus will already have fewer personal interactions on a weekly basis than
those of us who travel to and from multiple campuses. Those of us who will be teaching traditional
face-to-face classes and who may travel to three different campuses in a given day are putting
ourselves and our students at greater risk of catching and spreading illness. What policies and
procedures will be in place to help mitigate these risks? How will we handle the need for any
additional time it may take to travel from one campus to another to complete any health screening
and pre/post-class cleaning processes? Will we be given supplies to use for disinfecting purposes?

What concerns do YOU have about teaching in the Fall Semester? Send Claudia
an email or post to the Faculty Council Teams Page.
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Additional Reading:
Lang, J. (2020, May 18). On Not Drawing Conclusions About Online Teaching Now — or Next Fall. Retrieved from:
https://www.chronicle.com/article/On-Not-DrawingConclusions/248797?fbclid=IwAR24xJclCEZ6COsBaLmpOlU8QSPqucJOQ-ngko0QkZnImiEVEXVPZy-sxHU
Sorrell, M. (2020, May 15). The hard truth about the fall: Reopening too soon is not just foolish; it’s reckless. The chronicle
of higher education. Retrieved from: https://www.chronicle.com/article/The-Hard-Truth-About-the-

Fall/248793?key=3nPk8ajeoU0Dy8ZoVQauE6ZSs_O4FlI8a0y3VrjyVTxqO2PCXDA4PEG5FlU4mvbiZFltaEc5Q083R0ttdmZySldpVkdzY090aDNYWV
BPamh3UFlDT2Zna0Fuaw&fbclid=IwAR20Gvmgcb37maAcpMKwTP3RCKkWPjSZ5la87WFvFJ4-vHtAVYKHd4rRmI4

Yoshinobu, S. (2020, May 14). The case against reopening. The chronicle of higher education. Retrieved from:

https://www.chronicle.com/article/The-Case-Against-Reopening/248785?key=3nPk8ajeoU0Dy8ZoVQauE1HS31WHQv5kv8sk2BP9C2Burr5dU3lzMyESs5LXThlcklCbzhpT1ZsWXUwMV91MWU2TGFPUldJRWgtcS1uSnl3SzZ3TW5VZjVTQQ&fbclid=IwAR26NUNDzMiC1t4X4W8GkTZ2Yuo1CwnTHj75YEaXSkJMOzPMoCi0wBfgI4
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AGENDA ITEM 7-B

Reports: Academic Affairs and Educational Services Reports

Staff Recommendation: No Action Required

Dr. Susan Guzmán-Treviño prepared an Academic Affairs and an Educational Services
report that follows this cover page.
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MEMORANDUM
Vice President of Academic
Affairs
To:

Dr. Christina Ponce

From:

Dr. Susan Guzmán-Treviño

Subject: June 15, 2020 Academic Affairs Report
ACADEMIC AFFAIRS REPORT
ELEARNING
Brian St. Amour and Christa Quigley continue to provide virtual support to faculty and
students.
Business and Continuing Education (BCE)


Will enroll learners in CMA Module 11: Diagnostic Imaging, scheduled to begin June 8.

Adult Education and Literacy


Continuing to work with AEL to add courses and help with course designs.

Return to Campus Working Group


The Return to Campus Working Group has been moved to TEAMS, and Christa is a
participant in the group, providing input and assistance as necessary.



Christa will assist the library for the next several weeks helping students, so staff can
man the front doors to screen students.

Summer Semester Logistics
 eLearning Workshops for Students – F2F Sessions replaced with online tutorials which
were created using the new VidGrid screen recording solution.
 254 D2L course shells, of which 122 are Web-Enhanced, 17 are Hybrid, and 121 are
Internet
 Over 27 publisher Iintegrations completed
 Continued virtual support for support for students and faculty
Fall Semester Logistics
Fall semester D2L course shells were scheduled for release on May 6 but have been delayed
due to issues with handling of terms for new Self Service module. We have engaged Ellucian
consultant and D2L solutions engineer to establish a fix; however, the issue appears to be
the legacy XML program which translates courses from Ellucian to D2L as part of the nightly
batch update. The backup plan is to expedite the transition over to the new Ellucian
Integrated Learning Platform (iLP) module.
Online Course Quality

94

Brian St. Amour and Christa Quigley have developed a training called “Temple College Best
Practices for Teaching Online/Using D2L.” This information is part of the new professional
“Pathways” development track for faculty. One presentation is an overview of course quality
with a focus on design and navigation considerations and the introduction of a checklist; the
other video includes a few sample courses which Brian St. Amour teaches with a focus on
intuitive design and navigation.
Integrations
HonorLock Proctoring Software Solution contract was signed on May 22 for a Summer
Semester Pilot. Brian St. Amour worked with technical contact to work the integration in D2L
on May 27. A faculty training Zoom call is scheduled for June 2. Brian and faculty will
monitor success to determine next steps.
New D2L Annotations feature has been activated. Faculty now have several different ways
to assess assignments. It was recommended that faculty choose the method which best
works for their course/students.
Course Syllabi (D2L & Live Whale Publishing System)
Temple College will implement a system in which course syllabi is extracted from D2L
Learning Management System and published to new Live Whale web publishing tool which
presents faculty vitae and course syllabi information for HB 2504 requirements. Digital
Higher Education Consortium of Texas (DigiTex)
 Christa continues to engage with peers to troubleshoot problems, ask for
recommendations and advice, and work on extended DigiTex initiatives.


With the transitions to online course delivery for spring and summer, the decision on
the partnership with Acadeum has been pushed back. Christa continues to work with
advising and the success coaches to determine courses students need to complete
their degree plans and how to best facilitate that.

EAST WILLIAMSON COUNTY HIGHER EDUCATION CENTERS (EWCHEC)


The Hutto and Taylor Centers both re-opened on May 26th to make limited in-person
services available for current and prospective students. The testing center, cashier,
enrollment services, library, bookstore, computer lab, writing center, and A&P tutors
are available at the Hutto location. EMS students are also periodically on campus to
complete the lab requirements for their Hutto courses. Enrollment services as well and
the open computer lab and individual TSI testing are available at the Taylor Center.



Enrollment Coordinators are working hard to assist students with enrollment processes
for summer II and fall registration, which are both ongoing. In addition to in-person
advising appointment, students are still being advised via video calls, telephone calls,
and email based on the student’s preference.



Both the Hutto and Taylor facilities are being prepped for face-to-face classes to
resume in the fall. Classrooms, offices, and student areas are being reviewed for
social distancing consideration and potential impacts to current policy and procedures.
Thanks to grant funds, the College was also able to secure a refrigerator and staple
items to establish a new food pantry at the Taylor Center. Planning is underway, and
we anticipate the pantry will be available to students in need later this summer.
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MEMORANDUM
Vice President, Educational Services
To:

Dr. Christina Ponce

From:

Dr. Susan Guzmán-Treviño

Subject: June 15, 2020 Educational Services Report
BUSINESS AND CONTINUTING EDUCATION (BCE)

Health Professions
 Current BCE Health Professions students will participate in skills labs on campus,
beginning June 6, 2020.


Registration for BCE Fall Health Professions courses begins July 1, 2020.

Customized Training
 BCE is delivering a Study Skills/College Prep course for students participating in the
Career Pathways program through Adult Education and Literacy.
TWC Grants
 BCE is working to secure grant funds through Texas Workforce Commission’s Skills
Development Fund COVID-19 Special Initiative.


BCE is working with the following companies to provide training through the Skills
Development Fund COVID-19 Special Initiative:
o Whinstone US, Inc. in Rockdale, TX
o Mine Services Inc.
o Butler Weldments
o Texas Hydraulics
o AIS Inc.

Featured Summer Courses
o ACT PREP: June 23
o SAT PREP: July 17
o TSI PREP: July 21
INSTITUTIONAL EFFECTIVENESS, RESEARCH, AND PLANNING (IERP)

Data
 May 18 - Final data set provided to Dr. Keeling-Olson for Perkins V reporting. New
features in Zogotech helped with this reporting.
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o Zogotech was upgraded during the week of May 11-15 by the IT department
and Zogotech. This new platform has helped us create more in-depth reports
and will allow us to report on the new 8 week terms.
Created tickets for Zogotech to add “total withdrawal” of a student to our reports. We
have wanted to track this for some time and will be able to once the dimension is live.
Data pulled for Pathways virtual conference. The visualization portion of the report is
not complete but may require a call with Pathways to make it functional. All data will be
complete by June 12, as directed by Kristi Short.

Accreditation and Assessment
 May 6- Emailed department chairs and division directors regarding closing out 201920 assessment and sent an instruction sheet for doing so. Chairs and directors have
been asked to close out their assessment cycle prior to going off contract for the year.


Norming session with TAMUCT on May 4 for their annual core assessment session.
We are considering doing our core assessment this way and we were invited to
participate in their process this year.

Other
 Met with Dr. Guzmàn-Treviño, Paul Turcotte, and Lindsay Williams regarding HB 2405
and posting our syllabi to the web. During this call, the topic of course evaluations
came up and possibly changing software for that due to the old system becoming
outdated.
 Researched three viable options for course evaluations at Temple College. These are
in a report titled “Course Evaluation Software Report.pdf”
Training/Collaboration
 April 27- Joined Assessment Collaboration group via Paul Turcotte at TAMUCT. This
is a monthly call for those in assessment at various institutions.


May 13-“The Why, How, and What of Designing Effective Program Reviews” via
Weave Education.



May 13-“Postsecondary Data Partnership: Making the Most of your university's data”
via National Student Clearinghouse



May 18 – “Pathways Through the Pandemic” webinar through the Texas Success
Center.

STUDENT AND ENROLLMENT SERVICES
General Information
Student and Enrollment Services staff returned back to campus on May 26, 2020 to provide
in-person and online registration for Fall 2020 classes.
Adult Education and Literacy


Ms. Cindy Finnegan, Director of Adult Education and Literacy reports the Adult
Education and Literacy Program (AEL) has 79 students enrolled in the first summer
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session. As AEL numbers are traditionally lower in the summer, with the COVID
pandemic, these enrollment numbers are acceptable to Texas Workforce Commission
(TWC). AEL staff worked to get students tested without our testing center being open.
Because of this, class placement took longer than expected. Staff and students are
sent Remind text messages for information on their assignments and for general
COVID information on a regular basis. Staff attended internal training on Google
Classroom technology. We are continuing to make headway in adding basic
technology instruction to our orientation and classrooms.


Rebranding and marketing of the integrated education technology classes has been
completed and will appear on the AEL web site and in student recruitment materials in
June. We are finalizing a detailed technology report of what new services, training and
computer equipment AEL needs to be able to continue with a remote teaching
environment.



As always, staff focus has been on quality education and customer service to our
students and their success at Temple College. Classes remain remote and
expectation is that we will continue with remote classes for the foreseeable future as
part of AEL class offerings. TWC has expressed that they are pleased with our COVID
work to date.



The AEL Associate Director position has been posted. Remote panel interviews are
scheduled for June 3, 2020.

Admissions and Records
 In May 2020, Admissions and Records has processed 556 applications for
admissions. All applicants were emailed acceptance notifications electronically via
their email accounts. The acceptance email notifies prospective and returning students
of the necessary steps to registration, email addresses to various departments at
Temple College as well as the availability of other services.
 Admissions and Records entered 2,184 transcripts in students’ records. Admissions
and Records uses information from external transcripts for testing and course
evaluations so that students can register for classes, receive an accurate degree plan,
and apply for graduation.


When the building opened on May 26th, Admissions and Records was ready to serve
students in the office and continued to serve people online. The office was reorganized
to make sure the space accommodated the policies for COVID-19 and still were able
to serve anyone that came to the office in a safe and efficient way.



Admissions and Records sent out reminders for students to apply for summer
graduation.



Ms. Vicki Hanaway, Graduation Specialist, has graduated 460 students with a total of
522 degrees and/or certificates. There have also been the following awards:
o 5 - Occupational Skills Award
o 17-Reverse Transfer
o 24-Field of Study



In May, Admissions and Records processed end of term reports which included
processing grades, identifying, verifying and processing graduates, sending
transcripts, identifying core completers, updating class level, assigning academic
standings, identifying honor students as well as other end-of-term and state reports.
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Ms. Dawn Ditto, Admissions and Records Technician processed 529 grade changes
and adjusted each student’s standings.

Accommodations


As of May 28, 2020, Ms. Misty Reid has emailed 149 accommodation letters to
instructors for 56 accommodation students enrolled in summer 2020 classes at
Temple College. Ms. Reid is still accepting new accommodation students for summer
and fall semester.

Recruitment and Retention


Temple College Recruiting along with other Temple College staff and community
volunteers helped the Central Texas Food Bank distribute food to people from
throughout Central Texas. Temple College offered our facilities to make this happen.
Central Texas Food Bank fed over 800 families at this event, including some Temple
College students.



Mr. Michael Pilgrim, Coordinator of Recruitment Programs reports the department is
not doing live campus tours due to COVID-19. For students who request a tour,
recruiting has a simple online tour. Live campus tours will begin again when state and
campus officials deem it is safe to return to school.



According to Recruit Records in May, Temple College received 1,176 applications for
Summer and Fall 2020. There are 508 students that have submitted their application
and may move forward once we receive supplemental items such as shot records or
transcripts.



Mr. Adrian Sora, Director of Student Retention reports that CRM Advise is continuing
to operate as expected. Mr. Sora reports that there were 1,082 individual student
alerts submitted since the first day of the Spring 2020 semester. The number of alerts
picked up during the shutdown of the campus from March 16 through the end of the
semester. The Success Team has been diligently worked the alerts. Mr. Sora wants
to reach out to these students as soon as they exhibit at-risk behavior, such as
missing classes/assignments, poor work, quality, and multiple tardies in order to find
out why this is happening so they can get back to class or improve the quality of their
work so they can be successful.



Mr. Adrian Sora reports that 595 students entered the Spring 2020 semester on
probation and 427 successfully completed the semester with a 2.0 GPA. There were
89 students that entered the Spring 2020 semester on suspension waivers. 62
successfully completed the semester.



The number of students that went on probation at the end of the Spring 2020 semester
was 661, which was down from SP2019 and the number of student that went on
suspension was 207, which was slightly down.



Mr. Sora reports that there were 27 students that was for Title IX Pregnancy Services
for the semester.

Testing


The Temple College Testing Centers is now testing remotely for both Certiport
certification exams and TSI Assessment. As of May 27, 2020 Testing will resume inperson testing primarily on an appointment basis offering the TSIA, HESI, TEAS, GED,
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CLEP and other requested exams as needed. Remote proctoring will still be offered
as requested.


Upcoming test dates
o June 2-4- TSIA testing at Holland ISD
o June 8- Testing for Surgical Tech Certification
o June 16-18- TSIA testing at Temple ISD
o June 19 - Fire Commission Certification exam



COVID-19 Adjustments: Appointments will be made in order to control the flow of
students in the testing center. Social distancing practices will be maintained. Staff will
sanitize the testing labs between the 8 am session and 1 pm and after the 1 pm
session daily. Testing employees are staffing a screening table daily from 2-6 along
with employees from other departments in the building.

Veteran’s Affairs


Mr. Patrick Finnegan, Veteran Affairs Coordinator reports the department registered
342 Veteran Students thus far for the summer 2020 semester and entered 495 class
certifications in the VAONCE (Veterans On-Line Certification Entry system) for this
same period.

Writing Center


Dr. Wes Wellborn, Writing Center Coordinator, reports the Writing Center staff was
able to successfully assist students remotely during the period of shelter-in-place.
Using messaging, email, and zoom conferences, the department responded to student
questions and concerns. Many expressed gratitude that our services were available
remotely.
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AGENDA ITEM 7-C

Temple College Foundation Director’s Report-June 2020

Staff Recommendation: No Action Required

Dr. Evelyn Waiwaiole, Vice President, Development and Executive Director of the
Foundation, will present an update at the meeting.
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AGENDA ITEM 7-D-1

Board Committees: Building/Facility Planning Committee Report

Staff Recommendation: No Action Required

Mr. John Bailey, Chair of the Building Committee, will report that the Building Committee has not
met since the last Board meeting.
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AGENDA ITEM 7-D-2

Board Committees: Finance Committee

Staff Recommendation: No Action Required
The Board Finance Committee has not met since the last board meeting. Following this cover
page is the Budget Report for your review.
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Budget
5/31/20
REVENUES
Educational & General
State Funds
State Appropriations
State Grants & Contracts

CURRENT FISCAL YEAR
Actual
% Actual
5/31/20
to Budget

CURRENT FISCAL YEAR
Budget
Actual
% Actual
5/31/19
5/31/19
to Budget

9,541,815
436,941

6,776,699
250,564

71%
57%

9,264,539
537,606

6,619,754
476,793

71%
89%

1,357,753
8,844,058

862,930
7,726,295

64%
87%

1,151,066
8,850,218

726,539
7,692,472

63%
87%

Local Funds
Private Grants, Gifts, & Contracts
Tuition
Fees
Exemptions, Waivers, & Discounts
Taxes
Other Local Funds
Total Educational & General

2,010,066
12,616,077
3,919,636
(2,090,322)
9,303,113
1,024,637
46,963,774

1,944,406
12,356,634
3,763,239
(2,214,098)
9,001,963
751,778
41,220,410

97%
98%
96%
106%
97%
73%
88%

1,757,000
13,430,000
4,221,316
(1,969,500)
8,825,545
912,731
46,980,521

1,726,699
12,597,147
3,723,920
(2,091,582)
8,524,213
857,441
40,853,396

98%
94%
88%
106%
97%
94%
87%

Transfers from OA to Other Funds
Use Fees
Taxes
Parking, Energy Conservation, HVAC
Other
Transfer - TIF Remittance
Total Transfers from OA to Other Funds

(1,252,107)
(2,364,463)
(215,000)
0
0
(3,831,570)

(1,191,184)
(2,336,154)
0
0
0
(3,527,338)

95%
99%
0%
0%
0%
92%

(1,491,000)
(2,151,348)
(215,000)
0
0
(3,857,348)

(1,253,536)
(2,334,716)
(215,000)
0
0
(3,803,252)

84%
109%
100%
0%
0%
99%

Federal Funds
Federal Grants
Title IV Grants

Auxiliary Enterprises

12,800

10,045

78%

7,600

8,860

117%

TOTAL REVENUES

43,145,004

37,703,117

87%

43,130,773

37,059,004

86%

EXPENDITURES
Educational & General
Instruction
Public Service
Academic Support
Student Services
Institutional Support
Physical Plant
Total Educational & General

14,649,301
1,413,485
2,389,833
3,822,241
7,788,680
3,189,966
33,253,506

10,565,049
968,589
1,674,089
2,553,387
5,680,083
1,849,900
23,291,097

72%
69%
70%
67%
73%
58%
70%

14,347,432
1,292,665
2,599,672
3,697,950
6,858,319
3,337,139
32,133,177

10,610,098
753,545
1,666,344
2,638,840
5,820,300
2,094,789
23,583,916

74%
58%
64%
71%
85%
63%
73%

Student Aid

9,531,415

8,622,029

90%

9,517,220

8,377,477

88%

Auxiliary Enterprises

1,318,490

1,203,922

91%

1,279,722

1,144,830

89%

97,922

0

0%

200,654

0

0%

TOTAL EXPENDITURES

44,201,333

33,117,048

75%

43,130,773

33,106,223

77%

NET DIFFERENCE

(1,056,329)

4,586,069

0

3,952,781

Contingency for Unexpected Expenditures
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AGENDA ITEM 7-D-3

Board Committees: Policy Committee

Staff Recommendation: No Action Required

Katie Burrows will provide a report on the Board Policy Committee which met electronically
June 8, 2020. The following policies were reviewed and approved for consideration of
approval by the Board of Trustees:
DG (LOCAL) Employee Rights and Privileges – Employee Expression and Use of College
Facilities
DIAA (LOCAL) Freedom From Discrimination, Harassment, and Retaliation – Sex and Sexual
Vioolence
FFDA (LOCAL) Freedom From Discrimination, Harassment, and Retaliation – Sex and Sexual
Vioolence
FLA (LOCAL) Student Rights and Privileges – Student Expression and Use of College
Facilities
DEA(LOCAL) Compensation and Benefits – Salaries and Wages
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AGENDA ITEM 8-A

Consideration of Approval of a 2020-2021 MOU (Memorandum of Understanding) – Legacy
Early College High School

Staff Recommendation: Approval

The Board is asked to approve a MOU for the operation of Legacy Early College High School
with any necessary changes. A copy of the agreement follows this page. Dr. Guzmán-Treviño
will be available to answer any questions you might have.
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Memorandum of Understanding 2020-2021 (FY21)
Temple College and Taylor Independent School District

Temple College (herein called TC) and Taylor ISD (herein called TISD) enter the following contract
on the behalf of Legacy Early College High School (herein called Legacy ECHS) as of June 1, 2020 and
for the terms of which WITNESS THE FOLLOWING:
WHEREAS the purpose of this agreement is for the continuation of the current Legacy ECHS
program, TISD will continue to operate Legacy ECHS.
WHEREAS the purpose of this agreement is to outline the collaboration of the partners, as listed
above, in sustaining the Early College High School serving grades 9-12 for TISD that will provide
Dual Credit College courses to traditionally underserved high school students for whom a smooth
transition into postsecondary education is now problematic, including low-income or
economically disadvantaged students, students at-risk of not graduating, first time college-goers,
traditionally under-represented students in college, English language learners, and students for
whom the cost of college is prohibitive.
WHEREAS Early College High Schools are small schools where the ECHS students are provided the
opportunity to graduate with an associate degree, earn 60 semester credit hours toward a
baccalaureate degree, or complete the entire Texas Higher Education Coordinating Board
(THECB) core curriculum, TISD will add a cohort of approximately 50 ninth grade students
annually.
WHEREAS Early College High Schools prepare high school students for successful career and
educational futures through a full integration of high school, college, and the world of work.
During their attendance at Legacy ECHS, students will develop a commitment to learning, a capacity for
critical thinking, an understanding of their future role as community leaders, and the academic and
other skills necessary to achieve success in these and other areas. A majority of the students graduating
from Legacy ECHS will enter post-secondary education and or training with significant advanced standing.
NOW THEREFORE, the parties to this Memorandum of Understanding mutually agree as follows:
1) TERM
a) The term of this agreement shall commence June 1, 2020 and will be automatically renewed
annually unless substantive modifications need to occur or notice of withdrawal or dissolution is
given under the terms of this Agreement. This agreement will be reviewed annually by the P16 Leadership Team at a regularly scheduled quarterly or called meeting.
2) GOVERNANCE
a) Legacy ECHS will have a current, signed MOU that defines the partnership between
TISD and TC.
b) The Early College High School established under this agreement will be governed by state and
federal laws and regulations, school district (TISD) and college policies and requirements.

Page | 1
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c)

Legacy ECHS is led by a principal who is dedicated to the school. The principal of Legacy ECHS
will be selected by and report to the TISD superintendent.
d) TISD will assist in the collection and disaggregation of Legacy ECHS data from school- wide
data in order to show outcomes specific to Legacy ECHS.
i)
Attendance rate.
ii)
Percent of total students enrolled in and completing dual credit college courses.
iii) Number of credits accumulated through dual credit by grade level.
iv) Percent of students meeting or exceeding State assessment standards.
v)
Achievement gap(s) on exit-level EOC for economically disadvantaged students.
vi) Percent of students taking and scores attained on ACT/SAT/PSAT.
vii) Percentage of students who meet Texas Success Initiative Higher Education Readiness
Component Standards in English/Language Arts, Writing, and Mathematics.
viii) Number and percentage of students progressing to the next grade by the end of the
school year.
ix) Grade Point Average(s).
x)
4-year graduation rate.
xi) 5-year graduation rate.
xii) Percent of graduates enrolling in a Texas college or post-secondary institution.
xiii) Qualifications of ECHS staff.
e) The compiled Legacy ECHS data will be made available to TC and to the Texas
Education Agency (TEA) annually.
f) Legacy ECHS will be supported by an active partnership between TISD and TC that will include
joint decision-making procedures that allow for the planning and implementation of a coherent
program across institutions. The Legacy ECHS P-16 Leadership Team will serve as a leadership
team that includes high-level personnel with decision-making authority who meet at least quarterly.
g) This Agreement does not create a partnership or a joint venture between the parties hereto, nor does
it authorize either party to serve as the legal representative or agent of the other. Neither party will have
any right or authority to assume, create, or incur any liability or any obligation of any kind, expressed
or implied, against or in the name of or on behalf of the other party.
h) Legacy ECHS will demonstrate a commitment to substantial parental and community
involvement in strategies and activities designed to encourage high school completion and success
by developing the Legacy Campus Education Improvement Committee (CEIC).
i) P-16 Leadership Team
i) A Legacy ECHS P-16 Leadership Team comprised of representatives of TISD and TC
will meet at least quarterly (or as needed) in order to facilitate communication, to evaluate
instructional and programmatic activities, to identify issues and challenges, to make
recommendations, and to enhance collaboration. Specifically, the advisory committee will
'(
meet in order to:
(1) Develop and implement academic and professional procedures.
(2) Develop and implement budgets and financial procedures.
(3) Supervise annual evaluation of the program and effectiveness of the collaboration.
(4) Ensure adherence to state and federal regulations.
(5) Review annually the MOU: and to suggest revisions as necessary.
(6) Develop annual reports to TISD and TC boards that provide data, highlight successes,
and outline plan(s) for improvement.
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ii) Establish sustainability infrastructure to address and minimize challenges related to staff
turnover.
iii) Meeting minutes and agendas shall be publically available.
iv) Members of the Legacy ECHS P-16 Leadership Team will include:
(1) TISD Representatives: Superintendents, or their designee with decision-making
authority, Legacy ECHS principal, and counselor (as needed).
(2) TC Representatives: President (or designee with decision-making authority), Vice
President of Educational Services, Vice President of Academic Affairs and or other
ECHS liaison team members (in addition to those listed: Dual Credit Director and
Legacy SES coordinator, as needed).
i) Campus Educational Improvement Committee (CEIC)
i) The Legacy CEIC chaired by the Legacy ECHS Principal will meet once every nine
weeks(as needed) in order to discuss implementation issues within the school and make
recommendations to the Legacy ECHS Principal regarding policies, practices, and
procedures at Legacy ECHS. Meeting minutes and agendas shall be publically available.
ii)

Members of the CEIC will include a minimum of:
(1) A Legacy ECHS teacher.
(2) A Non-teaching professional campus level
(3) Non-teaching professional district level.
(4) A Legacy ECHS parent.
(5) A Legacy ECHS student.
(6) Two community members.
(7) The Legacy ECHS principal will Chair the CEIC.

3) PROVISION OF COURSES
a) TISD and TC will collaborate to ensure that Legacy ECHS provides a course of study that
allows enrolled Legacy ECHS students to earn a high school diploma and have the opportunity
to graduate with an associate degree, earn 60 semester credit hours toward a baccalaureate
degree, or complete the entire THECB core curriculum. The academic plan will provide
pathways to a baccalaureate degree and must follow the courses and or fields of study listed in
the Lower Division Academic Course Guide Manual (ACGM) and or the Workforce Education
Course Manual (WECM). (See Appendix 1 for approved Crosswalk).
b) Legacy ECHS students will be assigned an academic advisor by Legacy ECHS who will
monitor the students' progress in their college courses.
c) In compliance with Family Educational Rights and Privacy Act (FERPA), TC may release
educational records information of Legacy ECHS students to the TISD Superintendent, Legacy
ECHS Principal, and Legacy ECHS Counselor after the student has granted written permission
for release of their educational records.
d) Academic support and enrichment opportunities:
i)
Legacy ECHS will provide opportunities for students to participate in college visits and
a ctivities to foster a distinct college-going culture.
ii) Legacy ECHS will provide a personalized learning environment and student academic
support services including, but not limited to afterschool tutoring, open lab time, and
mentoring to maximize student success.
iii) All Legacy ECHS students will participate in Legacy ECHS taught college readiness courses
that stress the skills and knowledge needed for college success, the college registration
process, scholarship application, and understanding GPA's and transcripts.
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iv)

Legacy ECHS will provide social and emotional support services to students
through structured advisory time, personalized learning communities, academic advising,
and mentoring.
v)
Legacy will use Career Cruising along with other strategies to address college and career
counseling.
vi) Legacy ECHS will support the implementation of a structured
leadership/community service program that will allow students to participate in servicelearning opportunities throughout the Taylor and surrounding communities.
vii) Legacy ECHS will build opportunities into the program of study for students to have
regular access to TC facilities, resources, and services, such as college faculty, student
enrollment services coordinators, libraries, science labs, technology and writing centers,
artistic, cultural, and other enrichment activities as appropriate.

4) COURSE COMPLIANCE
a) TISD and TC will seek designation as an Early College High School from the TEA and the
THECB.
b) TC is responsible for involving full-time teaching faculty in the process of selecting and
implementing co1lege courses. This includes ensuring that course goals and standards are
understood and that the same standards of expectation and assessment are applied where college
courses are offered. TC will designate staff personnel to monitor the quality of instruction in
order to assure compliance with the standards established by the State, applicable Accrediting
Body, TC, and TISD.
c) TC will make a concerted effort to provide in-person instruction for college course requests based
on cost and available instructor resources. In the event that TC is unable to meet a particular
college course request, any alternative solution(s) will be explored jointly by a representative of
TC and the Legacy principal and presented for review and approval by TISD and TC.
5) ENROLLMENT
a) The Texas Success Initiative Assessment (TSIA) college placement exam may be administered under
either TC's or TISD's College Board License Agreements. TC acceptance of TSI Assessment scores
from Legacy ECHS students taking tests administered by TISD will be dependent on signing and
adhering to all TC testing requirements specified in the TC TSI Assessment Memorandum of
Understanding.
b) All students must meet dual credit admissions and eligibility requirements as outlined by the Texas
Higher Education Coordinating Board laws and regulations, the Texas Administrative Code, Title 19,
Part 1, Chapter 4, Subchapter D, Rule § 4.85, and as stated in the College’s Board Policy for Student
Admissions. School District partners will work with the College to make certain that all dual credit
students are enrolled by the first day of classes to help ensure student success and will comply with
the College Admission and Registration Timeline.
c) Students must meet the minimum scores on the placement exams required by TC and the THECB
d) Legacy ECHS will pay for the cost of additional tests as necessary.
e) Students will be enrolled in Legacy ECHS and dual credit college courses for both high school
and college graduation credit and will not be required to pay for tuition, fees (See Section 9:
Tuition and Fees), or textbooks (See Section 10: Textbooks and Supplemental Instructional
Materials)
f) Mixed Class Exceptions
If the course involved is required for completion under the State Board of Education High
School Program graduation requirements, and the high school involved is otherwise unable to offer
such a course.
i. If the high school credit-only students are College Board Advanced Placement students.
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ii. If the course is a career and technology/college workforce education course and
the
high school credit-only students are earning articulated college credits. If the School District
enrolls Non-Dual Credit high school students in a Dual Credit course, the School District must
submit a Course Exception Report Memorandum to the College by Census Day. The report will
include the name of the students, students’ ID numbers (A#), the applicable exception and
justification. The School District will send a notification to students that they have been enrolled
in the class for high school credit only and will not receive college credit.
g)

Student attendance will be collected and reported by Legacy ECHS staff to the
appropriate district attendance clerk. Legacy ECHS students will follow the Legacy ECHS district
handbook on state attendance requirements dealing with Compulsory Attendance and
Attendance for Credit.
h) Students enrolled in TC dual credit college courses will be held to the TC
attendance/participation policy found in the TC Student Handbook for college accounting
purposes.
6) INSTRUCTORS, FACULTY, AND ADMINISTRATION
a. All instructors teaching ECHS courses for college credit must meet the College’s academic
requirements as outlined by SACSCOC Faculty Credentialing requirements, as determined by
Temple College. All instructors teaching dual credit classes at the ECHS must be approved as faculty
by Temple College prior to teaching dual credit courses. TISD shall include a representative of
Temple College on the hiring committee to interview qualified dual credit instructors. The same
credentialing and hiring process used by Temple College will apply for all dual-credit faculty as for
College faculty teaching regular credit courses. TISD is encouraged to hire academic Master’s
credentialed faculty for all high school credit only courses and future college courses to support
sustainability of Legacy ECHS.
b. TISD will provide the instructors for all high school courses at the ECHS. Instructors teaching high
school dual credit courses will be either high school teachers with the necessary academic
requirements or instructors approved by the College. Taylor Independent School District is highly
encouraged to hire teachers approved by Temple College as adjunct instructors to teach dual credit
courses. TISD is encouraged to provide incentives to have instructors earn the college hours required
for qualification and should coordinate approval of eligibility with Temple College.
c. Instructors’ Dual Credit classes may include both ECHS and traditional dual credit students. Dual
Credit students constitute those in traditional Dual Credit and ECHS courses.
d. At the end of each semester, ECHS faculty must submit the final grades in Temple College’s SelfService reporting system and notify the Executive Director, Dual Credit & High School Partnerships
of submission by the final grades deadline.
e. To adhere to the requirements outlined in House Bill 2504 (“HB2504”), the ECHS faculty will
publish a curriculum vitae that will include post-secondary education and teaching experience on the
official system of record where the course syllabus taught by said ECHS faculty are maintained.
f. Evaluation of Legacy ECHS staff members will be the responsibility of TISD.
g. TISD will pay the salary of high school teachers who teach at Legacy ECHS.
h. TC will pay the salary of TC hired instructors who teach a dual credit col1ege course at the
East Williamson County Higher Education Center (EWCHEC)-Taylor.
7) PROFESSIONAL DEVELOPMENT AND STAFF SUPPORT STRUCTURES
a) Legacy ECHS and TC shall provide professional development opportunities for their own
respective teachers or higher-education faculty and other personnel as needed.
b) Legacy ECHS teachers will be provided support and guidance using internal instructional
coaches, teacher mentoring, and professional development.
c) When appropriate, Legacy ECHS teachers and staff, TC faculty and or other TC personnel
shall create and or participate in professional development opportunities, which may include
but not be limited to leadership, planning, instruction, classroom management, student
engagement, instructional technology, or intervention strategies.
d) Any crossover professional development and or other collaboration(s) involving Legacy
ECHS teachers and TC faculty or other respective personnel must be coordinated by the Legacy
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ECHS principal and the TC ECHS liaison through and with the approval from the appropriate
TC Division Directors or Department Chairs or Directors.
8) LEGACY ECHS and TC ORGANIZATION AND FACILITIES
a) Legacy ECHS is an autonomous high school that is located at the James L. Dickey Education
Center. The facility includes core learning classrooms as well as administrative and student
support areas.
b) TISD and TC agree to a ''shared usage", without cost, of designated rooms, the coordination of
which will be the responsibility of the Legacy ECHS Principal, TC ECHS Liaison and or other
TISD or TC designated personnel.
c) Legacy ECHS and TC will provide its own office equipment. Personal property shall be portable
and not become a fixture permanently adhering to the floors, ceiling, walls, or the building.
9) TUITION AND FEES
a) Students enrolled in Legacy ECHS courses that are required for high school and or college credit
will not be required to pay for tuition, fees, or required textbooks and supplemental materials.
b) Payment for dual enrollment courses will be made by the District by requisition.
c) Temple College courses taken by ECHS students will be charged a rate pronounced in Addendum
A. In addition, Temple College reinstatement fee, 3-peat fees, and/or lab fees may apply.
d) TC agrees to reduce dual credit tuition/fees for a maximum of 50 students per Legacy
ECHS cohort.
e) TISD will provide TC with a cohort list of tenth graders each year that coincides with the official
Texas snapshot submission date. TISD will reimburse TC for dual credit col1ege courses at the
agreed upon Legacy ECHS credit rate. TISD will be charged at the district dual credit rate for any
students who enter Legacy ECHS after the tenth-grade cohort list has been submitted.
10) TEXTBOOKS AND SUPPLEMENTAL INSTRUCTIONAL MATERIALS
a) TISD will cover the cost of all college-level textbooks and supplemental materials for Legacy
ECHS students enrolled in college classes. Legacy ECHS officials will make sure all Legacy
learners have all required textbooks, access codes, and supplemental school materials on the first
day of Legacy ECHS and Temple College classes.
b) TC will address textbook related costs (including "access" codes) and multi-year usage guidelines
through the TC Board of Trustees approved Textbook Adoption policy.
c) TC will provide Legacy ECHS with a list of textbooks needed six weeks prior to the start
of each semester.
11) TRANSPORTATION
a) TISD will provide transportation for all TISD students outside the two-mile zone of
Legacy ECHS and within the boundaries of TISD.
12) INSTRUCTIONAL SCHEDULE AND CALENDAR
a) Legacy ECHS will follow a modified yearly calendar that blends the TC instructional calendar
with the TISD school calendar.
b) Legacy ECHS students enrolled in high school classes will follow the modified Legacy
ECHS instructional calendar.
c) All dual credit college and ECHS high school courses will follow an approved TC instructional
academic calendar. Legacy ECHS students will be expected to attend regularly scheduled TC
college courses even if Legacy ECHS is not in session.
d) Legacy ECHS will be responsible for all administration of K-12 state examinations.
Legacy ECHS will coordinate test date schedule notification with TC prior to state tes
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e) Legacy ECHS learners taking dual credit college classes are responsible for coordinating statemandated testing absences with TC faculty in advance according to TC policy and are to make
arrangements for class work that may be missed or due upon return to class.
f) Legacy ECHS will follow TEA guidelines in assisting students in the development of a
4-year plan.
g) Legacy ECHS will develop an annual master schedule of high school and requested college
courses that will be submitted to TC to assist with scheduling of fall and spring semester college
course offerings.
13) GRADING
a) Numeric grades earned in dual credit college courses will be transcribed and calculated into the
student's high school grade point average and class rank based on TISD policy.
b) TC will provide Legacy ECHS both numerical and letter intermediate-semester (status at week
10 of the semester) and final grades for Legacy ECHS students for the purpose of academic
intervention and or calculating district end of term GPAs.
c) Dual credit college course final grades will be made available to TISD by TC within one
week after the end of the college semester.
d) TC will ensure the credit for dual credit college courses taken by Legacy ECHS students will
be notated on the transcript upon completion of each semester according to policy and
procedures outlined by the TC Office of the Registrar.
e) The standing of a student in a TC course is expressed by grades earned as outlined in the course
syllabus. There are eight grades: A, B, C, D, F, W, XF, and I. It is necessary to secure a grade
of at least a D to pass a college course. A grade of D may not transfer to all four-year colleges
or universities.
l4) STUDENT RECRUITMENT AND SELECTION
a) To secure the broadest applicant pool possible, Legacy ECHS will begin to recruit qualified
eighth-grade students in January of each year. A recruitment team will be comprised of the Legacy
ECHS principal, counselor, and staff. This process will include the following activities:
i) Creation of a Legacy ECHS website that provides recruitment and admission information.
ii) Distribution of recruitment/admission packets to middle school students and
parents.
iii) Meetings with Taylor and Coupland Middle School counselor(s) to introduce and explain
the concept of Legacy ECHS.
iv) TC and TISD will co-present at tudent/parent meetings open to the public explaining the
opportunities for early college high school.
v)
Presentation of recruitment and admission information in a bilingual mode.
b) Criteria for admission to Legacy ECHS will allow 8th and 9th grade students to apply.
c) Legacy ECHS will target and enroll students who are at risk and English language- learners, as
defined by Public Education Information Management System (PEIMS), as well as economically
disadvantaged, traditionally underrepresented college goers, and or first-generation college
goers. Should the number of students wishing to attend exceed available spaces, admission will be
based on students meeting the target criteria listed above. Legacy ECHS serves approximately 50
students per grade level, grades 9-12.
15) MEDIA AND PUBLIC RELATIONS
a) Media and public relations regarding Legacy ECHS will be managed according to TISD
and TC protocols.
16) CONDUCT
a) Legacy ECHS students are required to adhere to TISD and TC regulations regarding facilities,
equipment usage, policies governing student conduct and responsibilities, and
codes of conduct. Failure to do so will subject the student to appropriate action by TISD
and/or TC.

Page | 7

113

17) SAFETY
a) If any Legacy ECHS student, teacher, or administrator should experience an accident or sudden
illness while on the premises owned by TISD or used by TC, the response to such incidents will
be based on operating TISD and or TC regulations, guidelines, and procedures respectively.
18) PERFORMANCE EVALUATION AND PROJECT REPORTING
a) TISD and TC will evaluate the effectiveness of the collaboration each academic year during a
designated quarterly or called Legacy ECHS P-16 Leadership Team meeting. The results of the
evaluation will be reported at the end of each academic year. This evaluation will satisfy all
applicable Federal and State guidelines for the evaluation of K-12 schools, in addition to any
other evaluative guidelines established for the program.
b) An annual report and other reports, as required, will be prepared and submitted to the TEA on the
progress of Legacy ECHS. The report will be provided to participating partners and others as
deemed appropriate.
c) TISD and TC will collaborate to implement a longitudinal tracking process to follow students
after they exit the Legacy ECHS program and enter college using the statewide database.
19) FISCAL AGENT
a) TISD (the district in which Legacy ECHS is physically located) will serve as the fiscal agent for
the purposes of this Memorandum of Understanding.
20) BUDGET
a) A budget has been developed by TISD that covers maintenance and operational costs, including
but not limited to TISD teachers, staff, and materials.
b) TISD will cover the cost of all college-level textbooks and supplemental materials for
Legacy ECHS students.
c) TISD will support Legacy ECHS' day-to-day operational costs, including administrative and staff
salaries, facility, and other school-related expenditures.
d) TISD will provide computer equipment, network, and software needs for Legacy ECHS.
21) SUSTAINABILITY
a) TISD will provide local funds for instructional, administrative, professional development, and
maintenance of district-owned facilities.
22) RESPONSIBILITIES OF THE PARTNERS
a) Duties of TISD-TISD agrees to:
i)
Collaborate with TC officials in the design and execution of challenging and
innovative instructional programs including early college and or dual credit college courses,
scheduling of high school and college classes, recruitment of eligible students, program
evaluation, and marketing of the partnership.
ii) Involve appropriate TC Division or Department personnel in the assessment of dual
credit college courses to assure that course goals enable students to master the
Texas Essential Knowledge and Skills.
iii) Collaborate with TC to fulfill all principles of partnership guidelines in the offering
of Legacy ECHS classes.
iv) Collaborate with TC to fulfill all Southern Association of Colleges and Schools
Commission on Colleges (SACSCOC) and Texas Higher Education Coordinating Board
requirements.
v) Will provide transportation to and from Legacy ECHS to meet the needs of student
scheduling (See Section I J. Transportation).
vi) TISD will keep TC informed on construction plans and timelines that impact shared space.
vii) Provide computer equipment, network and software needs for Legacy ECHS.
viii) Abide by TC and TISD rules and regulations regarding building use, security, and
students' rights and responsibilities.
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ix)

Collaborate with TC officials on all matters pertaining to students' responsibilities,
rights, safety, and insurance.

b) Duties of TC-TC agrees to:
i)
Collaborate with TISD and Legacy ECHS principal, in the design and execution of
challenging and innovative instructional programs for Legacy ECHS; scheduling
of dual credit college courses; recruitment of eligible students, program evaluation;
and marketing of the partnership.
ii) Collaborate with TISD to fulfill all SACSCOC and THECB requirements.
iii) Collaborate with TISD and Legacy ECHS Principal to offer the dual credit college courses
listed on a crosswalk approved by both institutions and that are needed to fulfill TEA
graduation requirements.
iv) Collaborate with TISD and Legacy ECHS on future building plans and funding
arrangements for the agreed upon shared space by Legacy ECHS and TC.
v) Provide Legacy ECHS teachers, staff, and students with college ID cards at no charge.
vi) Allow all Legacy ECHS students taking dual credit college courses the same access
to services and facilities as traditional TC students, including but not limited to, the use of
classrooms, labs, offices, parking, library, computer labs, study rooms, community rooms and
lounge areas.
vii) Support TISD in scheduling to lock or unlock the building and rooms to provide
appropriate access to the EWCHEC Taylor facilities.
viii) Provide the same level of security services for the Legacy ECHS students and staff as TC
traditional students and staff.
ix) Collaborate with TISD and Legacy ECHS officials on all matters pertaining to students'
responsibilities, rights, safety, and insurance.
x) Collaborate with TISD to track Legacy students who continue their education at a year
university and track 4-year college graduation rates.

23) REGULATORY REQUIREMENTS
a) All Legacy ECHS teachers and administration, as well as any other party connected to the
program, must comply with regulations regarding the report of any and all alleged child
abuse, school-related crimes, and sexual molestation.
24) COMPLIANCE WITH LAWS
a) All signatories to the Memorandum of Understanding will be responsible for complying with
applicable federal, state, and local laws, rules, and mandatory policies and guidelines.
25) INSURANCE AND INDEMNIFICATION
a) To the extent authorized by law, in consideration of the performance by all parties of this
agreement, each party does hereby agree to indemnify and hold harmless all agents, servants, and
employees of the other party from and against any and all claims, debts from either.
b) Claimed or actual defects in premises owned by the other party and used in the performance of this
agreement.
c) Any acts or omissions of the other party, its agents, servants, or employee in the performance of
this MOU controlled by TISD and used in the performance of this agreement.
d) Any acts or omissions of TISD, its agents, servants or employees, in the performance of
this MOU.
26) MODIFICATION OF THE AGREEMENT
a) This Memorandum of Understanding may be modified and amended only by mutual agreement of
the parties in writing, and any such modification or amendments shall be attached and become a
part of this collaboration as is set forth herein.
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27) ENTIRE AGREEMENT
a) This MOU supersedes all prior agreements, written or oral, between College and School District and
constitutes the entire agreement and understanding between the Parties with respect to the subject
matter hereof. This MOU and each of its provisions may not be waived, modified, amended Early
College High School MOU ISD 2020-2021 or altered except by a subsequent writing signed by
authorized representatives for each respective Party. Services Agreements may be entered into by
College and School District in order to address more specific logistical concerns. Notwithstanding
anything appearing in such Service Agreements, in case of any conflict with this MOU, the terms of
this MOU shall prevail.
28) TERMINATION OF THE AGREEMENT
TISD and TC reserve the right to terminate this Memorandum of Understanding upon serving
written notice to all parties. In this event, the date of termination will be at the close of the Legacy
ECHS school year.
29) PROVISIONS OF DISCONTINUING OPERATIONS
a) The partners agree to the following provisions:
i)
The 10th grade cohort will continue operation through that cohort's scheduled graduation
from Legacy ECHS.
ii) All other cohorts will be transitioned back to their home campuses.
iii) In the event that Legacy ECHS is in the process of discontinuing operation, it will
continue to meet all of the required design elements and provide full support for all
students enrolled in Legacy ECHS.
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_______________________

___________________________________

President, Temple College

Chair, Board of Trustees, Temple College

____________________________

_________________________________

Superintendent, Taylor ISD

President, Board of Trustees, Taylor ISD
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