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JURY DUTY 

Employees of Temple College are encouraged to serve on jury duty. The employee may 
keep any remuneration received for jury duty and no deduction from pay will be made 
while on jury duty. The time served while on jury duty will be recorded on a Faculty-Staff 
Leave Request/Monthly Exception Report form. Non-exempt (Classified) employees, in 
addition to the Leave Request form, need to record this information on their individual 
monthly time sheet. The final authorized forms will be stored in Human Resources. 


