
Grading Rubric – Excel 2003 Tutorial 1, Case Problem 1 
Solution File(s): Altac2.xls 
 

Description Pts Your 
Score 

Two rows inserted at the top of the worksheet with text entered on two separate 
lines in cell A1 

3  

Five rows inserted at row 9 and labels and data entered as shown in step 3 5  
Width of column A increased to 18 characters, column B to 25 characters, and 
height of row 1 decreased to 30 

3  

Sheet1 renamed as “Financial Data” 1  
Using the AutoSum feature, total operating expenses for each year calculated 3  
Formulas entered to calculate the gross margin, operating income, pre-tax income, 
and net income for each year 

12  

Contents of range G4:K9 moved to A22:E27 2  
Formulas entered to calculate the net income per share for each year 3  
Sheet2 renamed “Documentation” and moved to the beginning of the workbook; 
text entered in specified cells; width of column A increased to 18 characters and 
width of column B set to 15 characters 

4  

Empty worksheet(s) deleted; Spell Checker used to correct spelling errors in the 
workbook 

2  

Changes saved and entire workbook printed in portrait orientation 2  
   
TOTAL POSSIBLE POINTS: 40  

 
YOUR SCORE:  ____/40= grade 
 

 
 
 



 


