Grading Rubric — Excel 2003 Tutorial 1, Case Problem 1
Solution File(s): Altac2.xls

Description Pts | Your
Score

Two rows inserted at the top of the worksheet with text entered on two separate 3

lines in cell Al

Five rows inserted at row 9 and labels and data entered as shown in step 3 5

Width of column A increased to 18 characters, column B to 25 characters, and 3

height of row 1 decreased to 30

Sheetl renamed as “Financial Data”
Using the AutoSum feature, total operating expenses for each year calculated 3
Formulas entered to calculate the gross margin, operating income, pre-tax income, | 12
and net income for each year

[EEN

Contents of range G4:K9 moved to A22:E27 2
Formulas entered to calculate the net income per share for each year 3
Sheet2 renamed “Documentation” and moved to the beginning of the workbook; 4

text entered in specified cells; width of column A increased to 18 characters and
width of column B set to 15 characters

Empty worksheet(s) deleted; Spell Checker used to correct spelling errors in the 2
workbook

Changes saved and entire workbook printed in portrait orientation 2
TOTAL POSSIBLE POINTS: 40

YOUR SCORE: /40= grade
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3 |Date: a8/1/2007

4 |Created By: Debarah Yark

5 |Purpose: Financial data for Altac Bicycles for 2006, 2005, and 2004
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Atlac Bicycles Two rows mserted at the top of _Vridth of column A increased
; SingheialibiEta the worksheet Wi'_:h te}_{t entered to 18 characters, colurnn B to
T Yoar on two separate hnes i cell 41 06 008 o004 |25 characters, and height of
4 |Sales row 1 decreased to 30
5 Met Sales 12510 10,931 o004
5] Cost of Sales 4140 3810 3011
; Gross Margin —*3 370 717 5 893 Five rows inserted at row O
9 |Expenses atd labels.and data entered
10 Research 1602 1 481 1,392 as shown i step 3
11 Sales and Marketing 2B31 202 1,540
12 Administrative 521 410 324 Usjng the AutOSuTn featurE,
13 Research and Developrnent 491 404 281 :
total fi
14 Total Operating Expenses 545 4307 agar Ol Operaing expenses for
15 ‘<Iea|:h vear calculated
16 |Operating Income |Farrmulas entered to calculate  —™3.125 2064 21586
17 |Other Income . . 34 a0z 239
16 |Pre-tax Incoms | 11° 8708 MaBM, operating | o len igs 5o
19 |Income Taxes  [ICOMe, pre-tax meome, and net) 1505 1 10g 781
20 |Met Income mncome for each year 2241 2,158 1614
21 QCOntents of range G4.K 9
22 |Shares 3581 3001 2844
: : dto AZZE2T
23 |Met income per share 0.625803 0.719094 0867511 o0
24
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