

















« In the Font drop-down menu, choose a font for the button label. We chose
Helvetica Bold.
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Leave the other settings in this tab unchanged.

6 Click the Options tab and set the following values:

For Layout, choose Label only.

For Behavior, choose Invert.

For Label, enter Clear. This is Lhe text that will appear on your button
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Leave the other settings in this tab unchanged.



7 Click the Actions tab and for Select Trigger, choose Mouse Up. For Select Action,
choose Reset a Form, then click Add.

8 In the Reset a Form dialog box, make sure that all the fields are selected, and click
OK. (You may need to scroll down the Select Action menu to see all the options.)
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9  (lick Close.

You can test your form.

10 Select the Hand tool, and if you haven't filled in any text fields or selected any check
boxes or radio buttons, do so now. Click the Single Page button (i4) on the toolbar
so that you can see the entire form, and then;click the Reset button. All your entries

are erased.

Before you close your file, you'll specify that users of Adobe Reader can save form data.

11 Choose Advanced >Enable Usage Rights in Adobe Reader. Then click Save Now
and save and close your file

You can add a variety of functional buttons using the same process that you used to add
the Reset button. You can add a Print button that allows the user to print the completed
form and you can add a Submit button that will automatically export data or send the
entire PDF form.

12 Choose View > Grid to hide the grid.

13 Choose View > Toolbars > Reset toolbars to restore the default toolbar configuration.





