HTML shortcuts for use in TConnect option "Faculty Section Information Maintenance"
1. (%Tn) Where n is the size to display the text on the line. Values are 1,2,3 or 4 (regular, big, bigger, huge)

Example: (%T3)Instruction Vitae Information would display as

Instructor Vitae Information
2. (%C) or (%Cn) or (%CBn) Where n is the same as the size value on (%Tn).

This will center the text on the line. Adding the "B" will also bold the text.

Example: (%C)Course Objectives would display as


Course Objectives

Example: (%CB)Course Objectives would display as

Course Objectives
Example: (%CB3)Course Objectives would display as

Course Objectives
3. (%L) Begin an "unordered" list. (%E) ends the list

Example: Each entry on a separate line. 

(%L)First item 

Second item

(%E)Last item

· First item

· Second item

· Last item

4. (%O) Begin an "ordered" list, i.e. numbered. (%E) ends the list.

Example: Each entry on a separate line. 

(%O)First item 

Second item

(%E)Last item

1. First item

2. Second item

3. Last item

HTML shortcuts for use in TConnect option "Faculty Section Information Maintenance"

5. (%P)yourphotoname Will display the photo called "yourphotoname". (%PC) will

center the photo or (%PR) will place the photo on the far right of the display.

The photo must be emailed to IT so that it can be placed in the proper folder.

It must be a ".jpg" file extension. The recommended maximum is 1.44 x 1.52.

The best size is 1.00 x 1.06. You can size your photo by double clicking on it,

Which should open Microsoft Photo Editor, then choose "Image" and "ReSize"

Use the "Width" (1.00 to 1.44) and the "Height" (1.06 to 1.52). The "Units" should be

"inches". You can include a photo anywhere in your document(s).

Example:

(%P)MarkASmith
