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English 1302: Composition II on the Internet

Dr. Susan Guzmán-Treviño

Online Orientation Information

Fall 2006
Print this orientation information as well as the Course Syllabus you will access via my TC homepage.

Before you do anything else, if you haven’t already done so, I encourage you to visit the Temple College Distance Education webpage to determine whether or not you are a good candidate for this online course!  

Simply go the www.templejc.edu; click on Distance Education; click on “Distance Education For You?” Go to each of the 3 links that appear next: Tips, Survey, and Your Style.

If you’ve completed those activities listed above and have determined that you are a good candidate for this online class, read the following information about Connectweb:

Below you will find important information about Connectweb.  Once you get into the program, you will learn a great deal more.  

You must have a Connectweb license number.  You won’t be able to stay in the class without entering this number into Connectweb. You can get this license in one of two ways: buy it at the TC bookstore (Ask for a Connectweb license.) for about $26 or, within the program, about three or four days after you first log in, you will see a message that you need to purchase a license.  Follow that link and you can pay with a credit card within Connectweb.  If you do it this way, you pay only about $20.  (Prices may have increased since last semester.) You actually have a 10-day grace period in Connectweb without entering the license number into the system before you are deleted, but you must buy a license and enter that number into the program within ten days.  License numbers are tied to names, so if you have a friend who has taken a Connectweb class, you cannot use his/her license number

Logging in to Connectweb:

From the TC homepage www.templejc.edu, click the “Student Services” button; then, scroll down to click “Connectweb.”  You can print that page and get into the class. By the way, while you’re on this link, be sure you download and print your Connectweb Student Manual. You will save us both a great deal of time in the future. 

You will not be able to access the class until I've placed you in the class.  Beginning Monday, August 28, I will input all students who have registered up to that time.  However, keep in mind that registration information does not always flow in a timely manner.  Therefore, if you register and cannot access this class even though you have followed my instructions, please call and leave me a voice mail message (254-298-8383).  In this voice message, make sure you say and spell your name, provide me with your course number (I'm teaching 3 Internet courses.) as well as a telephone number where you can be reached.  

Important Connectweb Information:

You have a 7500 character limit if you type your homework within 
ConnectWeb in the small "Quick paper" window (which you will see when you go 
back to "Assignments" above and click "Work on paper."  Therefore, you must type your homework in your word processor and then upload that file 
after you have revised and worked on the homework. Also, if you upload a file, 
there is no character or word limit.

To do this, complete the homework in your word processor (remember that it is not necessary to stay online to do this) and create one Word document. When your homework is ready to upload, get back online and login to ConnectWeb. Click the "Assignments" button at the top of the page. Then, under this assignment, click "Work on paper." You will now be in the "Quick paper" screen. Click "Switch to Upload paper." At this screen, click "Browse" and find your homework file on your computer. (Note: make sure the file is either a Microsoft Word doc file, an ascii txt file, or an html file. These are the only types of files ConnectWeb will upload correctly.)

After your file is listed in the space under "Upload paper," click "OK" and 
the file will be uploaded into ConnectWeb and automatically posted so I can 
see it and all the other students in your group can see it. To see what you 
have uploaded and make sure it worked, you can click "Preview paper."  Make sure your weekly homework answers are all included in ONE Word document since uploading one document over another causes previous documents to be erased.

If you want to change what you have uploaded and posted, you will have to 
repeat the whole process: go back and make changes to the document on your 
computer and then upload the revised essay. Uploading a paper more than once 
does the same thing that saving a document over and over does: it copies 
over the old upload and replaces it with the new one.

Instructions:

First, plan to have:

___  this printed orientation information  

___  Course Syllabus (accessible from my TC webpage)

___  Course Supplement Packet (available beginning Monday, August 28, 2006)

Second, carefully read EVERYTHING!  Don't skim this orientation material.

************************************************************************

Course Introduction:

My name is Dr. Guzmán-Treviño.  Welcome to Composition II on the Internet!  

Let me assure you that this course has the same reading assignments, homework, and tests as an on-campus Composition II.  Basically you will be given assignments on a weekly basis.  The homework assignments, instructions, and lectures will be posted using Connectweb.  You will post answers using Connectweb.  Each week your homework will be due on Thursday by 10:00 a.m.  Your first assignment will be posted by Monday, August 28, 2006 and will be due Thursday, September 7, by 10:00 a.m.  Each Thursday at 10:00 a.m. I will collect your work.   I will then print out each student’s homework; as soon as I’ve collected everyone’s homework, I will post the next week’s assignments.  Therefore, you always have about a week to complete assignments. (This first week you have a little more than a week to complete a short assignment; don't let this initial schedule mislead you!)

The course is considered an introduction to literature.  During the semester we will study three basic genres including the short story, poetry, and drama.  In addition you will read a novel and prepare a literary research paper based on that novel.   First, let’s review the Course Syllabus.  The syllabus is a handout you should have printed from my TC webpage, and it begins with the Instructor Information.

Reviewing the Course Syllabus:

Instructor Information:

From the syllabus, you have my name, office number, telephone number, and e-mail address.  I do have voice mail, so feel free to leave a message if you like.  We will primarily be using Connectweb for communication, but some of you may also want to send me e-mail messages.  

Required Texts:

You can see that I require three textbooks. The first text listed is a handbook for writers, called MLA.  This book is very important for Composition II as well as any English courses you take in the future.  During the semester I often refer to the book in my lectures, so please make sure you get this book.

Next on the syllabus is our regular textbook.  This text contains most of the material you will be assigned.  I have made other assigned short stories and poems which are not included in the text available to you by placing them in the Course Supplement Packet.  I strongly suggest that you preview your text.  Look over the Table of Contents, sections, appendices, and index.  You should notice that at the end of each section, you can find a sample student research paper.  These samples can be very helpful when you begin to work on assignments.  

I also require the Much Ado About Nothing text as this play is not included in your textbook.

Supplementary Course Packet:

As you can read in the syllabus, this packet is being loaned to you for the semester; the packet contains notes, quizzes, samples and other important information.  In some assignments I require you to read certain pages from the supplement; in other assignments you may have to answer questions I refer you to in this supplement.

I plan to make these packets available to you beginning Monday, August 28.  (You will not need the packet for your first homework assignment.)  You'll need to come to my office in the Instructional Services Building.  I will leave your packets in a box outside my office door.  When you come to pick up your packet, you will also need to complete a Student Information Sheet and leave it in the appropriate stack which will be marked.  This information sheet is very important because it will provide me with your phone number, e-mail address, and other information that I will need during the semester.  Please be sure that you complete the following 3 (three tasks):


___  1.  Sign your name on the sign-up sheet (This signature shows me   

                        that you accept responsibility for borrowing the packet.)


___  2.  Pick up a Course Supplement Packet that is labeled English 

___  3.  Complete your Student Information Sheet and leave it in my 

             labeled stack of "Completed Student Information Sheets."

Evaluation:

This next section shows you how your final grade is determined.  You can see that the first section counts for 10%.  Each week you will earn three grades that will fall into this 10% category.  You will receive one grade based on whether or not you completed all of your homework.  That means that if you had four parts or sections to post, and you posted only two, your grade would be about a 50. If you completed all four parts you would receive an A.  

The second grade you earn will be based on the quality of your reader responses, which I will explain more about later.  For now though, just know that these responses are based on your reading of the literature selections, and you will have many of those to prepare this semester.  

The third grade you earn will be a reflection of your group discussion work.  Although you are taking this course on the Internet, I will be placing you in small groups to discuss the literature selections.  Each week you and your group members will discuss the material using a Group Discussion feature of Connectweb.  Most weeks you will earn grades in this manner.  Occasionally though, I may alter assignments so that you earn only one or two grades.

The next category is the Short Story Test.  As you can see on the syllabus, this grade counts 25%.  By the way, in this course when it is time for a test, I will announce a 3 or 4-day window.  Remember that you take all tests at the Testing Center.  More information will follow about the Testing Center.

The next category is the Poetry Test.  Again, this grade counts 25%.

The next category is the Drama Test.  This grade counts 25% and serves as your Final Exam; therefore, your Final Exam is not comprehensive.

The final category listed on your syllabus is the Research Paper.   This grade counts 15%; please notice that you can not pass the course if you do not turn in a research paper.  That means that even if you have an A average, you will not receive a passing grade in the course if you fail to turn in a research paper.  

I’m not sure how much experience you’ve had writing literary research papers, so let me explain a bit here.  You will be assigned a novel (from a list in your Course Supplement Packet).  After you’ve read the novel, you will come up with a thesis based on my further instructions.  Next you will research to find literary critics who support the ideas you got from your novel.  Rather than writing a traditional book report, in this literary research paper, you will develop a paper based on my suggestions, using the critics for support.  Detailed guidelines about the research paper, such as word length, and source requirements will be explained later.
*RESEARCH PAPER DUE DATE: THURSDAY, NOVEMBER 16, 2006 BY NOON.

Grades:

I will not post your weekly grades unless I receive a message from you asking for your grades.  Since your homework is due on Thursdays, I usually grade through the weekend and Monday, so I have your homework grades by the following Tuesday.  Therefore, if you want to know your grades for the previous week, send me a Connectweb message each Tuesday, and I’ll be glad to let you know, probably sometime late Tuesday.  
I know it seems like a lot of trouble for you to contact me each Tuesday, but honestly, it makes my job of responding to those interested students easier.  Especially at the beginning of this semester, I encourage you to keep track of your grades to make sure you know how you’re doing on papers and assignments.

I will, however, send messages when you take a major test (short story, poetry); you won't have to contact me about those. You can expect a message from me on the Thursday that follows a testing week.  That means that if you were taking a test this week, you would receive a message with your test grade by the next Thursday.  When I post these grades, I usually include an updated semester average to let you know how you’re doing.

Attendance/Assignments:

You can see that the next section covered in the syllabus is attendance.  Please take time to carefully read this section and remember that each week you do not post your weekly assignments you are counted as absent.  Please note that after 2 weeks of not posting, your final grade may be reduced by 2 points for each additional week of not posting!

By the way, on-campus students must spend at least 3 hours preparing for each class.   You should plan to spend more than that amount of time taking this course via the Internet.  You must take into account that you are making up the time of sitting in a class for 3 hours a week.  I’m not trying to scare off anyone; I just want you to know what you’re getting yourself into.  

Late Work/Make-Up Policy:

As you can see from the syllabus, if you post homework after the 10 a.m. deadline, you will not receive credit.   One feature of Connectweb is that I am provided with the exact time each student posts.  Yes, that means that if you post at 10:01, you will not receive credit.  That’s why, if you’ve read the syllabus, you can see that I stress not waiting until Wednesday evening to start posting homework.  If you’re familiar with computers, you know they tend to break down at the worst possible moment.  You are responsible for making sure that your homework is posted by the due date and time.  No exceptions are made.

As you can see in the syllabus, you can make up a Major Test, but these make-ups are not administered until the week of November 27 through December 1.  Therefore, if you miss the Short Story Test, you must contact me, so we can make arrangements for you to take a make-up during that week.  The make-up tests cover the same material as the regular tests; however, the format may be different, and no extra credit items will be included.

The research paper section in your Course Supplement Packet explains some information for the research paper.  Note that you lose points each day the paper is turned in late.  Research papers are not returned.

Academic Integrity:

Please review this important note on violating the Temple College Scholastic Integrity Policy.  Additional information can be found in the Temple College Student Handbook.

Tests:

You can read the syllabus to learn about taking tests.  As I mentioned above, you will take tests at the Testing Center.  Each of the three major tests contains both objective and essay items.  
The Story Test Essay section requires you to write one long essay of about 350-450 words based on one of the short stories.  The Poetry Test Essay section gives about eight short essay items you must answer.  The Drama Test Essay section contains about four short essay items.  I will provide some general guidelines the week before each test, telling you what types of items will be included.

Here is a tentative schedule for tests:

Short Story Test-Week 7 (October 9 through 12);

Poetry Test-Week 11 (November 6 through 9);

Drama Test-Week 15 (December 4 through 8).

Course Supplement Packet:

I’d like to point out a few things about your packet.  I’ve included a Table of Contents, so you can see what’s included in the packet.  

Section A is Class Notes with each set of notes listed by chapter.  

Section B is the Drama Section.  

Section C is the Group Activity Section.  You can see that I include specific questions for each short story and poem set.  Answering these questions will be part of your weekly assignments.   

Section D is a list of Literary Terms.  When we get to the Poetry Unit, I will let you know that it’s time to learn the terms.  When you come in to take your Poetry Test, you will also take a quiz (for a grade that counts in the 10% category) on these terms. 

Section E contains a variety of Poetry Unit handouts.  

Section F contains the Reader Response guidelines I mentioned earlier.  You will use this guide to write (post) responses for all the literature selections, and remember that one of your three weekly grades is based on the quality of the responses.  If you’ll look over this sheet, you can see the questions you will answer in writing each response.  

You can see that I’ve covered some information.  I want to stress that Eagle Eye is the section where you summarize the story or poem.  What you write/post here tells me how well you read/understood the stories and poems, so make sure that you write a thorough summary.  Also, please notice that you will omit OBSERVER, and I’ve changed the final question to:  If I could ask the author a question, what would I ask?  

Section G contains important Research Paper information.  You’ll see the first sheet in this section tells you the basic steps; that page is followed by a list of novel titles.  Within a couple of weeks, I’ll be asking you, as part of your homework assignment to post your top 3 choices from my list.  Shortly after that I’ll assign you a particular novel, hopefully one of your top three.  Although you may be tempted to get started on a novel today, please wait until I’ve made the assignment.  

Section H contains a variety of Short Story handouts, and Section I contains a portion of a student's reader response; what I’d like to call to your attention, though, is the MLA heading as well as the Reader Response Headings.

Note:  You’ll want to review these Reader Response instructions several times once I make the first Reader Response assignment!

Assignments:

I’ve already explained that your assignments are given on a weekly basis.  For this first week, your only assignment will be to write an essay; however, beginning with Week 3, your weekly assignment will be divided into PARTS.  One part may require that you read specific text chapters and literature selections.   Another part may require that you write responses for each literature selection.  Another part may require that you answer the Group Discussion questions.  Another part may require that you write an essay.  

I strongly suggest that you print out my weekly assignments.  Don’t be surprised if you print out 4 or 5 pages at first.  As I begin to lecture on the authors, short stories, and poems, you may find yourself printing 10-15 pages.  Remember that you are not sitting in my class trying to figure out what to write in the way of notes.  I’m giving you everything. Of course that means it’ll be up to you to read and learn all of that!

Something to think about:
As I’ve said earlier, I want you to know what you can expect in this course.  You must commit a great deal of time and energy to this course in order to pass.  Quite honestly, the passing rate in this class is not high.  Many students enroll in this Internet class because they think it’ll be easier since they won’t have to sit in class once or twice a week.  Let me tell you: it is not easier; it is more difficult!  You will spend many hours each week preparing your assignments.  On the one hand, you have everything you need as far as information because I tell you everything you need to know.   On the other hand though, you must take the initiative to learn everything.  
The dropout rate is high in this Internet class because students finally realize they can’t or don’t want to commit that much time and effort.  Trust me; this course is not for the weak.  You don’t have the luxury of raising your hand and asking questions like students in the on-campus classes do.  Of course, you can send me a Connectweb message, but for students who need that immediate response, that messaging system is not enough.  Believe it or not I do have students who earn high grades.  These students come into the course knowing they’ll have to work very hard.  

Having said all of that, let me say that I am available on an appointment basis.  If you want to meet to make sure you’re getting everything, or if you want to meet to go over test material, please call and set up an appointment with me.  Or maybe you’d like to have a phone conversation to check on things; I encourage you to stay in close contact with me.  

Virtual Office Hours:

I will try to check Connectweb during the school evenings (Monday-Thursday).  I try to check Connectweb once on weekends (Friday through Sunday); most often it’s Sunday evening when I check.

One of the most difficult tasks you’ll have is to READ, not skim.  We live in a fast-paced society, and we have become accustomed to skimming everything.  You CANNOT skim in this class.  Most of the time, though not all, when you think of a question, especially here at the beginning, the answer you seek will usually be included either in this packet or in the course syllabus.  I can easily tell who has skimmed by the type of questions being asked.  Therefore, when you ask a question for which I KNOW the answer has been given I’ll refer you back to this online orientation or course syllabus.  Though it may seem that I am being hard-nosed or reluctant to answer questions, I am preparing you for what’s expected in the course to prepare for weekly assignments and tests.  Being an independent and motivated student is a MUST in this course.  READ this handout, and read it again; read the syllabus and read it again!  Keep both documents handy and refer to them weekly.

Now that you’ve read this Orientation Information, you should be ready to begin.  Your first assignment will be posted by Monday, August 28 and will be due Thursday, September 7 by 10:00 a.m., so go ahead and spend time familiarizing yourself with the syllabus, this orientation material, and the Connectweb Student Manual.  Good luck, and I look forward to working with you.

