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Eligibility— A high school diploma is not required for most courses. Some classes do have prerequisites, so be sure
to check before registering.

Community Education Units (CEU’s) —A CEU is defined as “ten hours of participation in an organized Community
Education, adult, or reasonable sponsorship, capable direction and qualified instruction”. To determine if the course
in which you are interested awards CEU’s, please contact the Temple College Business and Community Education
Office. Persons who participate in CEU-designated programs will have a permanent transcript. Regular attendance
is required for CEU credit.

Concurrent Classes — Class that are offered as both credit and non-credit. Temple College offers selected
technical credit courses for NON-CREDIT (concurrent) enroliment. A concurrent class is a Business and Community
Education course which replicates the existing college credit course on the same topic. It is important to remember
that concurrent enroliment is based upon space availability and where applicable, preference will be given to credit
students if a class is at enrollment capacity. Any non-credit students being removed from the class due to this
situation will be given a full refund.

Class Cancellation — A class is cancelled when insufficient enrollment occurs. An enrollment of ten students is
usually required for a class to be offered. The Business and Community Education Office makes every effort to
notify students if a class will not be held due to insufficient enrollment. It is recommended that students call to verify
that the class will be held as scheduled. Refunds are processed automatically. To help avoid class cancellations,
paid registrations are required at least 72 hours prior to the first class day.

Refunds — The following refund policy applies to all non-credit courses:
e If Temple College cancels the class, a one hundred percent (100%) refund will be granted.

Upon written request to the Division of Business and Community Education, and

e Prior to the second class meeting for classes meeting more than two sessions, a 100% refund will be
granted. After the class has met a second time, no refund will be granted.

e Prior to the start of class for classes meeting only one or two sessions, a 100% refund will be granted.

e Courses that incur administrative and materials costs may only be eligible for reduced refunds, depending on
costs incurred by the College.

An Administrator must approve exceptions to the tuition refund policy.

Books & Supplies — Some courses require a textbook or supplies. Students will be notified prior to, or at, the first
class meeting. Temple College Bookstore’s number is 298-8246.
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To register or for more information call 298-8625 or 298-8616
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Five easy ways to register: Payment of Course Fees To be assured a place in class,

the course fee must be paid at least three working days in advance

By Phone: Call 254.298.8616 or 254.298.8625 of the course start time.
In Person: Visit us at the Temple College Downtown Center, 101
N. Main, (NE corner of Main and Adams in downtown Temple),
Mondays through Thursdays, 8am-5pm and Friday 8am-12pm.
Checks, money orders, credit cards and cash accepted.
Via Internet: Registration is complete only when
http://www.templejc.edu/comm_ed/comm_ed.htm course fees are paid.

By Mail: Send your check, money order, or credit card
information -- along with your completed registration form -- to:
Temple College, Business & Community Education, 2600 South
First Street, Temple, Texas, 76504.

It is important to pre-register for the class. The decision to cancel a
class is based on the number of persons who have finalized their
registration with payment.

By Fax: Send your completed registration form, with credit card

info included, to 254.298.8317. Directions and Parking Most open-enroliment
classes are held at Temple College — Downtown, with its two
Note: Registration Deadlines are three working days before locations at the intersection of Main & Adams:
the class start date unless otherwise specified 1) Downtown Center on the northeast corner, and

2) Business Training Center at the southeast corner.
Find our registration form at:

http://www.templejc.edu/comm_ed/pdf/reg_form.pdf Parking is generally available on the street for evening and Saturday
classes. Weekday class participants will find free parking in the
Temple College does not discriminate on the basis of gender, disability, race, First Baptist Church’s Youth Building lot just north of the Main &

color, age, religion, national origin, or veteran status.

Barton intersection.
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Visit our website at www.templejc.edu and click on “"Community Education”
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Go Green! Register online at www.templejc.edu

TEMPLE COLLEGE BUSINESS & COMMUNITY EDUCATION
REGISTRATION FORM

2600 S. First Street, Temple, TX 76504 254-298-8616 or 254-298-8625 www.templejc.edu
Date: E-Mail Address: -
Last Name First Name Mi
Mailing Address City State Zip
Home Phone # Work Phone # *Social Security # Date of Birth *

*Temple College ID# or Social Security Number is needed for transcripts or certificates to be issued

o Male o Hispanic/Latino o White o Asian, Oriental, Pacific Islander
o Female | o Non Hispanic/Latino o Black/African American o American Indian/Alaskan Native
o Hispanic o International
Gender Ethnic Group
(This information will be used in a non-discriminatory manner consistent with applicable civil rights laws)
COURSE TITLE COURSE CODE COURSE DATE REG. FEE
Complete this section for credit card for payment: VISA  MasterCard Discover American Express

Name on Card:

Card #: Exp. Date: App. Code: (for office use only)

Please complete the following optional and voluntary survey. Please check ALL that apply:

I have at least a high school degree Family income is under $15,000 a year
English the language | use most often | am a single parent

I am enrolled in a credit class at TC I reside within the State of Texas

| am disabled (legally blind, deaf, wheelchair bound, learning disabled, etc.) | am a displaced homemaker

Temple College is an Equal Opportunity Institution. Temple College does not discriminate on the basis of gender, disability, race, color, age, religion, national origin, or veteran
status.

To register or for more information call 298-8625 or 298-8616
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Register early & bring a friend!

Come be part of a wonderful
learning experience!

Visit our website at www.templejc.edu and click on "Community Education”
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Go Green to TC-Downtown!

Hill Country Transit, otherwise known as “The HOP”, has two bus routes that
stop by the Municipal Building on West Adams, just across the street from the
two buildings in downtown Temple where most of our classes are held

o Route 510, covers South Temple, with a route that covers the three hospitals,
Colonial Mall, Temple Towne Center, and the Temple College Main Campus.

o Route 530, is the East-West Crosstown route, with stops near Temple High,
Santa Fe Hospital, the Temple Free Clinic.

For more information, visit The HOP’s website, www.takethehop.com, or call
(254) 778-3636.

To register or for more information call 298-8625 or 298-8616



